AIIITAPAT COBETA AEIIYTATOB
MYyHHUIUIAIBHOTO OKpyra CaBenku

PACIIOPSDKEHUE

ot 12 centsi0ps 2023 r. Ne 02-PA

O Pernamenrte annapara CoBera AemyTaToB
MYHUIIUIIAJBHOTO OKpyra Caseskun

B cootBercTBHH ¢ MyHKTOM 3 cTaThu 15 YcraBa MyHHnmMnansHOro okpyra CaBenku:

1.  VYrtBepauth Pernament ammaparta CoBeTa JI€MyTaTOB MYHUIIMITAIILHOTO OKpYra
Cageniku (MPUIIOKEHNUE).

2. llpu3HaTh yTpaTUBIIUM CHIIYy pacmopsbkeHue ammapata CoBeTra JemyTaToB
myHuIunaipbHoro okpyra Casenku 07 HosiOps 2014 r. Ne 11-PPM «O Pernamente
anmapara CoBeTa JenyTaTOB MyHULUIIAIBHOTO OKpyra CaBenku».

3.  OnyOnukoBaTh  HAcTOsAlIee  pelmieHHe B OrouieTeHe  «MOCKOBCKUHN
MYHULMIIAIBHBIA BECTHUK» W CETEBOM W3JaHUA «MOCKOBCKHM MYHUIMNAIbHBIN
BECTHHUK.

4. KoHTposb 32 UCHOJHEHHWEM HACTOSIIETO PACHOPSHKEHUS BO3JIOKUTH Ha TJIABY

MyHununansHoro okpyra Casenku FOnaxuny Upuny BacuibeBHy.

I'maBa MyHuunaabHOro okpyra Casenkn FOnaxuna U.B.



[Ipunoxenue

K pacnopspkeHuto anmnapara Cosera
JENyTaTOB MyHULIMIIAILHOTO OKpyra CaBenku
ot 12 centsi0ps 2023 r. Ne 02-PA

Periaamenr
annaparta CoBeTa 1eNyTaTOB MYHHIMNIAJILHOT0 OKpyra CaBejiku

1. O0mue moJ10:KeHus

1.1. Hacrosmmit Permament OIpeaeAT IIOPSAIOK OpPraHu3alMOHHOIO,
JOKYMEHTAIIMOHHOT0, HMH(OpPMAlMOHHOrO obecrneueHus nedarenpbHocTd anmnapara Cosera
JeTyTaTOB MyHHIIHMITATbHOTO OKpyra CaBenku (manee — anmapat CoBera JIeIyTaToB).

1.2. TpeGoBanusi Hactosimiero PermameHTa o00si3aTENbHBI Ui BCEX MYHHUIUMATBHBIX
cimyxarux ammapara CoBera JemyTaToB (fajiee — MyHHIIUITAIbHBIC CITyXKaIlue).

1.3. HecoOmonerre MYHHIIMMAIBHBIMA  CIY)KalllUMU  TPeOOBAaHWIA  HACTOSIIETO
PernamenTta BileyeT HMX JUCHUIUIMHAPHYI0 W HMHYK OTBETCTBEHHOCTbH, YCTAaHOBJICHHYIO
3aKkoHOHaTenbCcTBOM Poccurickon denepanuu.

2. Opranmn3anus padorsl annapara CoBera JemyTaToB

2.1. IlnanupoBanue paboTsl anmapara CoBeTa JIeMmyTaToOB.

2.1.1. Pabory anmapara CoBera JemyTaTOB OpraHU3yeT rjaBa MyHHUIIUIAIHHOTO OKpyTa
Cagenk# (manee — riraBa MyHUITUTIATLHOTO OKPYTa).

B cnydyae BpeMEHHOro OTCYTCTBUS (KOMaHAMPOBKA, OTIYCK, OOJE€3Hb W T.I.) WIHU
JOCPOYHOIO MPEKPALIEHUsI MOJTHOMOYMI TJIaBbl MyHUIMIIAIBHOTO OKpyra €ro MmOJIHOMOYHS
ucnoisHset 3amectutens [Ipencenarens CoeTa AenmyTaToB MyHUIIMIAIBHOTO OKpyra CaBesku
(manee — U0, UCTIOIHSIONIEE TOJIHOMOYHS ).

2.1.2. Anmapatr CoBeTa JeMyTaToOB CTPOHUT CBOIO pabOTy Ha OCHOBE IJIAaHOB pabOTHl Ha
KBapTaJ, NOJyrojue, rojl OpueHTUPOBAHHBIX Ha peau3aluio nmojHomMounil anmnapara Cosera
JENyTaToB II0 PEUIEHUI0 BONPOCOB MECTHOIO 3HAYEHMS, YCTAHOBJIECHHBIX YCTaBOM
MYHHUIUIAIHOTO oKkpyra CaBenku (manee — mojaHoMouus anmapata CoBera JemyTaToB), Ha
pean3aluio OTIEIbHBIX TOCYAapCTBEHHBIX MOJHOMOYHMI Tropoga MOCKBBI, MepelaHHBIX
OpraHaM MECTHOTO CaMOYIIpaBJICHHUS MYHHLUIAIBHOTO OKpyra CaBeslKH 3aKOHaMHu ropoja
MockBbl (fanee — mepelaHHbIC TOJHOMOYMS), a TaKXKe Ha PEIICHHE JAPYIHX BOIPOCOB,
HEOOXOAMMBIX U1 OCYILECTBICHUS HCIOIHUTEIbHO-PACTIOPAIUTENBHON JI€ATEIbHOCTH
anmapata CoBera jaenyTatoB (majee — 1iaH paboTel). [lmaH paboThl BKIIOYAET TaKXKe
nepeueHb OPraHM3AIMOHHBIX W JAPYTUX MEpONpHUATHH, MpOBOAMMBIX ammapaToM CoBera
JenyTaToB.

2.1.3. IlonroroBka mjaaHa padoThl OCYIIECTBIIAECTCS B COOTBETCTBUM C TTOPYUYEHHUEM TJIaBbl
MYHUIIUNIATBHOTO OKpyra. OTBETCTBEHHOCTh 3a (OPMHUPOBAHHME W peaM3alMI0 IUIaHa
BO3JaraeTcsi Ha OpraHu3alMOHHBIA otaen ammapara Cosera jemyTaToB (fajiee —
OpraHU3ALMOHHBIN OTIEN).

2.1.4. TInan paGoThI COACPKUT CIAEAYIOLIUE Pa3IeIbl:



- pa3paboTKa MPOEKTOB HOPMATUBHBIX M HHBIX MNPaBOBbIX akTOB (CoBeTa [EmyTaToB
MyHuunaisbHoro okpyra Casenku (manmee — CoBer JAemyTaroB) JJii BHECEHHMS Ha
paccmotpenue CoBera JenyTaToB;

- IOATrOTOBKA MPOEKTOB IPABOBBIX aKTOB arapaTta CoBera AeMyTaToB;

- aHaJIMTHYECKas paboTa;

- OpraHN3alMOHHbBIE MEPOIIPUSATHUS;

- pabota mo peaiu3auMyd NpPaBOBbIX akToB ammapata CoBera paemyratoB, CoBeta
JEIyTaTOB.

B nyHKTBI maHa pabOThl BKJIIOYAIOTCS CPOKH peaiu3aluu U pamuius, UMs, OTYECTBO
OTBETCTBEHHBIX 32 [TOITOTOBKY BOMpOCa.

2.1.5. IlpensioxkeHus: B IJIaH paOdOThl HANPABIAIOTCS MYHHUIMIAIBHBIMU CITy>KalllUMH B
OpraHU3ALMOHHBIA OTIEA HE MO3/JHee, YeM 3a JeCATh KaJCHJAPHBIX JTHEH 10 Hayaia
IUIAaHUPYEMOTO NIEPHO/IA, C YKa3aHUEM OTBETCTBEHHBIX 3a MOJITOTOBKY, U CPOKOB pealli3aliu.

2.1.6. OpranuzanoHHBIA OTHET 0000MaeT TOCTYMHUBIINE TMPEATOKEHUS, TOTOBUT
IPOEKTHI IJ1aHa paboThl, pacnopsbkeHus annapara CoBeTa JENyTaTOB O €ro YTBEPKIACHUH U
IPEACTABIIET UX IJIAB€ MYHULIUIIAILHOTO OKPYTa.

[IpoekTel maHa paboTel W pacnopsbkenust anmapata (CoBera AemyTaroB O  €ro
YTBEP>KJICHUH BHOCSTCS Ha MOJIMCH IV1aBE€ MyHUIMIIAIBHOTO OKpyra HE MO3JHEE, YEM 3a CEMb
JHEN 710 HaJyaJla [JIaHUPYEMOTIo IIEpUO/Ia.

2.1.7. Ecnu 3amiaHupoBaHHBIA BOIPOC MpEUIaraeTcsi UCKIOYUTh U3 IUlaHa paboThl,
OTBETCTBEHHBIN 3a IOJArOTOBKY BOIPOCA HE IIO3]IHEE, YEM 3a YETHIPHAALUATH AHEH O ATkl
paccMoTpeHHsi  (OKOHYaHMsI €ro  BBIINOJHEHHWs) Bompoca, oOpammaercsi K  IJIaBe
MYHMIIUIIAJIBHOTO OKpYTra B MUCbMEHHOMN (popMe C 000CHOBAHMEM TAKOTI'O UCKITIOUCHHUS.

2.1.8. KoHTponb 3a BBINMOJHEHUEM IJIaHA PaOOTHI BO3JAraeTcsi Ha OPTraHU3AIMOHHBIN
OTHed.

2.2. [loaroroBka 1 mpoBeJeHNE CoBelIanuii B anmnapare CoBera JemyTaToB.

2.2.1. OmnepaTuBHbIE COBEUIaHWS Yy TJIaBbl MYHHIIMIIAJFHOTO OKpyra C yd4acTHEM
MYHUIMNAIBHBIX CIIyKalllUX (Jlajiee — ONEpPaTUBHBIE COBEIIAHUSA Yy IJIABbl MyHHUIMIAIBHOTO
OKpyTa).

Co3bIB OMEpaTUBHBIX COBELIAHUN Yy TJIABbl MYHUUMIAIBHOTO OKpyra OCYILIECTBISETCS
IJIABOM MyHULMIIAJIBHOTO OKPYTa WX JUIOM, UCIIOJHSIOIIUM €r0 TOJTHOMOYHS.

OnepaTUBHBIE COBEIIAHMS Y TJIaBbl MyHHUIMIAIBHOTO OKpyra IPOBOIATCS €KEHEIEIbHO,
KaK TpaBmwio, no noHeaenpHukaM B 10 wacoB 00 muuyT. B ciyyae HEoOXOIMMOCTH TIiaBa
MYHHUIMIIATBHOTO OKPYT'a MOYKET Ha3HAYUTh ONEPATUBHOE COBEUIAHUE B APYIrO€ BpEMHI.

Ha omnepaTWBHBIX COBEIIAHMSX Yy TJABbl MYHHMIMIAIBHOIO OKpYra paccMaTpHBAOTCA
BONPOCHI, TPeOYyIOIIME ONEPATUBHOTO DELICHUS, a TaKXKe 3aciIylIMBaeTcsl HHPOpMAIus o
BBINIOJIHEHUM TOPYYEHUHM, JaHHBIX HA NPEAbIAYIIUX ONEPAaTUBHBIX COBEIIAHUAX, O
poJieIaHHON paboTe B TEUEHUE HEIEINU U TJIaHE Ha MPEACTOSIIYIO HEJENTIO.

Benenue mnpoTokosia ONEpPaTUBHOTO COBEUIAHUS W KOHTPOJIb 32 €ro HCIHOJHEHUEM
OCYLIECTBIISIET OpraHU3alMOHHBIN OTIEN.

2.2.2. CoBemanusi riaBbl MYHHUIIMIAIBHOTO OKpyra C OpPraHamMu TeppPUTOPUATIBHBIX
OOILIECTBEHHBIX CAMOYIIPABJICHHM, a TAK)Ke MPEACTABUTEISIMU OOLIECTBEHHBIX 00bEIMHEHUN,
CO3JaHHBIX B COOTBETCTBUU C (helaepaibHbIMU 3aKOHaMHU (OOLIECTBEHHAs OpraHM3allvs;
OOIIECTBEHHOE JBM)KCHME; OOIIECTBEHHBIM (OHI; OOIIECTBEHHOE YYpEXKIECHUE; OpraH
OOIIECTBEHHON CaMOAESITENIbHOCTH; MOJUTHYECKasl MapTHsl, a TaKKe COI03bl (acCOLMAIUM)



OOIIeCTBEHHBIX OOBEAMHEHUN) U JEUCTBYIONIMX HA TEPPUTOPUU MYHHUIUMIAIBHOTO OKpyTa
CaBenky (J1ayee — COBEIIaHUs C OOIIECTBEHHOCTHIO).

Cogenranus ¢ OOIIECTBEHHOCTHIO MPOBOJAATCA MO Mepe HEOOXOAWMOCTH MAJISi PEHICHHS
BOIIPOCOB, MPEACTABIISIIONINX B3aMHBIA MHTEpec M anmnapara CoBeTa JemyTaToOB, OPraHOB
TEPPUTOPHUATBHBIX OOIIECTBEHHBIX CAMOYTPABIICHU, OOIIECTBEHHBIX 00bETUHEHHM.

Co3bIB cOBelIaHUN C OOIIECTBEHHOCTHIO OCYILECTBISETCA TIJIaBOM MYHUIIMITAIILHOTO
OKpyra.

[loaroToBka coBemaHui ¢ OOIIECTBEHHOCTbIO W OpraHU3alMs UX MPOBEICHUs
OCYIIECTBIISIETCSI OPTaHU3AIIMOHHBIM OTJIEJIOM.

Ha coBemnanusix ¢ oOIIECTBEHHOCTHIO MO MPUTIIANICHUIO TJ1aBbl MyHUIIMIIAILHOTO OKpYyTa
MOTYT MPUCYTCTBOBATH MPEACTABUTENIM OPraHOB MCIOJHUTEIBHOM BIACTU TOpojia MOCKBHI,
neryratel MockoBckou ropoackor Jlymsl, nemyratel CoBera AEmyTaTOB, INPEACTaBUTEIN
CPEICTB MaccoBOW MH(OpMaLUU.

[Ipu npoBeieHnH COBEIAHUA C OOIIECTBEHHOCTBHIO COCTABIISETCS CIIUCOK MPUTIIAIIEHHBIX.
Cnucok cocraBigercs B al(aBUTHOM MOPSAKE, IpH 3TOM (amMuius, UMs, OTYECTBO U
3aHMMaeMasi JOJHKHOCTh MPUTJIAIIEHHOTO MUIIYTCS MOJHOCThI0 B MMEHUTEIBHOM MaJEeXKe C
yKa3aHUEM OpraHu3aluu U HoMepa padodero tenedona. CocTaBiaeHUE CIUCKa U OMOBEIICHHE
JML, TPUIVIALICHHBIX Ha ONEPATHBHOE COBELIAHUE, OCYIIECTBIIIETCS OpPraHU3allMOHHBIM
OTJZIEIIOM.

Benenue nmpoTtokosia coBelaHus ¢ OOIMIECTBEHHOCTbIO U KOHTPOJb 34 €r0 MCHOJHEHUEM
OCYILECTBIISIET OPraHU3alMOHHBIN OTIEN.

2.3. Komuccuu u padouue rpymisl annapara CoBeTa JIeyTaToB

2.3.1. B wmemsx pemieHuss BOINPOCOB, OTHECEHHBIX K MoJHOMOuusM anmnapata CoBera
nenyrtaToB, B anmnapare CoBera JemyTaToB MOTYT (POPMHPOBATHCS KOMUCCUU (IIOCTOSTHHBIE,
BPEMEHHBIC) U pabouue rpynisl (qajgee — KoMuccus, pabouas rpynmna). Komuccus u pabouas
rpyIa sBIAIOTCS pabourMu opranamu annapara CoBeTa JIeyTaToOB.

2.3.2. Komuccust o6pasyercs pacnopsbkeHreM anmnapata CoBeTa AenyTaTOB U JICUCTBYET B
COOTBETCTBHH C MOJOKEHUEM O KOMUCCUH, YTBEPKIECHHBIM annaparoM CoBeTa JenyTaToB.

CoctaB KOMHUCCUHM, €€ MpelceaTelb W CEKpPeTapb ONPEIENSIOTCS PACTIOPSHKEHUEM
anmapara CoBeTa JenyTaTOB.

2.3.3. Pabouas rpynma cosmaercs pacrnopsbkeHueM anmaparta CoBeTa JEmyTaToB IS
MOATOTOBKHU MTPOEKTOB MYHHUIUIIAJIbHBIX HOPMATUBHBIX U MHBIX ITPABOBBIX aKTOB, a TAKXKE IS
MOJATOTOBKM MHBIX BOIIPOCOB, OTHOCSAIIMXCS K MOJJHOMOYMSIM annapara CoBeTa JemyTaToB.

CoctaB paboueil rpynmnbl, €€ PyKOBOAUTEIb U CEKPETAPh OIMPENEISAIOTCS pacopsKEeHUEM
annapara CoBeTa JIeIyTaToOB.

3. [IpaBoBblie akThl annapata CoBera 1enyTaToB

3.1. IlpaBoBeiMu akTamu anmnapara CoBeTa JAEMyTaTOB SIBJISIOTCS M3JaBaeMble TJIABOU
MYHUIMNIATBHOTO OKpYyTa WM JIMLOM, HMCIOJHSIOIIMM €ro MOJHOMOYMS, MOCTAHOBJICHUS
annapara CoBeTa JI€MyTaTOB IO BOIPOCAM MECTHOTO 3HAYEHHS M BOMPOCAM, CBSA3aHHBIM C
OCYIIECTBJICHUEM TMEpeJaHHbIX IOJTHOMOYMHM, a Takxke pacrnopspbkeHus ammapata CoeTa
JENyTaToB MO BOIIpOcaM oOpraHu3aiuu padbotel anmapata CoBera naemyTaToB (najee —
nocTtaHoByieHue ammapata CoBera JenmyTaTroB, pacnopspkeHue anmapara CoBera JI€MmyTaToB,
MYHHIIAIIAIbHBIC TIPABOBHIC aKTHI).



3.2. Tlopsimok moAroTOBKH, O(YOPMIICHHS ¥ XpaHEHUS MyHUITUTIATHHBIX TIPABOBBIX aKTOB.

3.2.1. O6uiue noa0KEeHHUs.

3.2.1.1. TlocranoBnenus ammapara CoBera jgemyTatoB odopmisioTcs Ha OilaHKax
«IlocranoBnenue ammapara CoBeTa JEMyTaToB», pacnopsbkeHus ammapata CoBeTa JenyTaToB
— «Pacnopsikenue anmnapata CoBeta JenyTaToBy (Janee — OJaHku akToB). Ha Oiankax akToB
pa3Meriaercsd repd MyHulunaibHoro okpyra CaBenku (nanee — rep0 MyHHUUHUIATBHOTO
OKpyTa).

briaHky akTOB M3rOTaBIMBAIOTCS TUIIOrpadcKuM crocooom Ha Oymare hopmarom A4 (210
X 297 mm).

OpraHu3aiMoHHbINA OT/IEN MO MOPYUYEHHUIO I1aBbl MyHUIIMITAIIBHOTO OKpYyTra pa3padbaTbiBaeT
MaKeThl OJIAHKOB aKTOB U MPEJICTABIIAET UX HAa YTBEPKACHHUE IJ1aBe MyHUIIUIIATBLHOTO OKpYTa.

[Ipy TOATOTOBKE TPOEKTOB MYHHIIMMAIBHBIX TIPABOBBIX AaKTOB OJaHKA aKTOB HE
npuMeHsoTcs. [IpoekT MyHUIIMIAIBHOTO MPABOBOIO akTa O0(hOPMIISIETCS HAa MPOCTHIX JIUCTAX
Oymaru ¢popmara A4 ¢ ykazaHHEM Ha HEM BHUJIa TAKOT'O aKTa.

3.2.1.2. BHeceHne MPOEKTOB MYHHIIMITATHHBIX MPABOBBIX aKTOB Ha PACCMOTPEHHUE TJIaBHI
MYHUIMNIATBHOTO OKpyra WM JHIA, WUCIOJHSIOWEr0 €ro IMOJHOMOYHMS, OCYIIECTBIISIETCS
OT/ICJIOM MPABOBOT0 00ECTICUCHMUSI.

3.2.1.3. IloaroroBka MNpPOEKTOB MYHHIIMNAIBHBIX IPABOBBIX AKTOB OCYIIECTBIISETCS
MYHUIIUNIATBHBIMHA  CITYKAIllIUMH, BBICTYMAIOIIMMH B KadyeCTBE HCIIOJIHUTENEH (manee —
UCTIOJTHUTEIIN )

- 0 TOPYYECHHIO TJaBbl MYHHIIMIAIBHOIO OKpyTra WM JIMIA, HWCIOJHSIONIET0 €ro
MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PabOTHI.

3.214. Cpokd TMOATOTOBKH  TPOEKTOB  MYHHUIIMNAIBHBIX  MPABOBBIX  aKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO TIJaBOM MYHHULMIIAJBHOTO OKpyra WM JIMLOM,
UCITOJIHSIOIIUM €0 TIOJIHOMOYHS, OTBETCTBEHHBIMU UCIIOJIHUTEIISIMU.

3.2.1.5. Hcnonnurens (Ha JIMCTE€ COrJacOBaHUS MYHHULMIIAJBLHOTO IPABOBOIO AaKTa
pexBusut «CIIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMIAIBHOTO MPABOBOTO aKTa C YYETOM TpeOOBaHUU HACTOSLIETO
paznena;

- o0ecneurBaeT COOTBETCTBHE MPOEKTa MYHUIUIIATHLHOTO MPAaBOBOTO akTa (heaepabHbIM
3aKOHaM M MHBIM HOPMAaTHBHBIM IIPaBOBbIM akTam Poccurickon denepanun, 3aK0HaM U UHBIM
HOPMATUBHBIM TPABOBBIM aKkTaM ropoga MOCKBbBI, MyHHUITUTIATLHEIM HOPMATHBHBIM U WHBIM
MIPABOBBIM aKTaM, B TOM YHUCJIE PETYIHUPYIOIINM BOTPOCHI MPOTUBOJACUCTBUS KOPPYIIIUY;

- oOecrnieurBaeT pa3MENICHUE MPOEKTa MyHUITUTIATLHOTO HOPMATUBHOTO MTPABOBOTO aKTa,
MO/IJICKAIIETO HE3aBUCUMOW aHTUKOPPYIIIMOHHOW JKCIepTH3e, Ha OQPUIMATHLHOM CaiTe
annapara CoBeTa JemyTaToB B MH()OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «HTepHeT»
(nanee — o(ULIMATIBHBIN CaliT) B IEHb HAIIPaBJICHUS IPOEKTA HA COTJIACOBAHUE;

- HampaBJIsieT MPOEKT MYHUIIMITAJIBHOTO MTPAaBOBOT'0 aKTa Ha COTJIACOBAHUE;

- o0ecrieurBaeT HaNpaBJIEHUE MPOEKTAa MYHUIIMIAIBHOIO HOPMATUBHOTO MPAaBOBOTO aKTa
B IIPOKYpaTypy 3eJICHOIPaJCKOr0 aIMUHUCTPATUBHOTO OKpyra ropojia MOCKBBHI;

- OCYIIECTBJISIET COIVIACOBAHME MPOEKTa MYHUIMUIIAJLHOTO MPABOBOrO akTa U
NopabaThIBaET MPOEKT IO pe3yJIbTaTaM COTJIACOBAHUS;

- OCYUIIECTBIIIET CIPABOYHYI0 M  KOHCYJIbTaTHBHYIO pPadOTy MO H3AAHHOMY
MYHUITUTIATFHOMY TIPAaBOBOMY aKTY.



3.2.1.6. TIpoekT MyHHUIMIAILHOTO MPABOBOIO aKTa O BHECEHWHM WM3MEHEHHMI B paHee
W3JIaHHBI MYyHUITUTIATHHBIA MPABOBOM aKT WJIA O €ro OTMEeHE (TIPU3HAHUU YTPATHUBIIAM CHITY )
MOJIFOTABIMBACTCS MYHUIIMIAIBHBIMHU CIYXKAIIUMHA, KOTOPBIE MOATOTOBHIN (MIPEACTABUIIN)
MYHULUMOATbHBIA TMPAaBOBOM akT, MOMJIEKAIIMI H3MEHEHHUIO WIA OTMEHEe (IPU3HAHUIO
yTpAaTUBIIMM CcHIly). B ciyuyae OTCYTCTBUS YKa3aHHBIX MYHHUUHUIAIBHBIX CIY>KaIIUX
MYHUIIUTIATBHBIA MPAaBOBOW aKT MOATOTAaBIMBAETCS MO MOPYUYCHHUIO TJIaBbl MyHUIUIIAIHLHOTO
OKpYyTa WM JIMIIA, UCTIOJIHSIOIETO €r0 MOJTHOMOYHS, UHBIMU MYHHUITUTATBHBIMU CITY>KaIlllUMHU.

3.2.1.7. TloAroToBKy MNpOEKTa MYHHULHMIIAJLHOTO MPABOBOTO aKTa, MPUHUMAEMOIO BO
UCIIOJIHEHHUE pelIeHUs CyIeOHOro OopraHa, Ha OCHOBaHUM aKTa MPOKYPOPCKOTO pearupoBaHusl,
OCYIIECTBIISIIOT OTBETCTBEHHBIE UCIIOHUTENN U UCIIOJIHUTENU TIPU MOATOTOBKE OTMEHSEMOIO
(OMPOTECTOBAHHOTO) MYHHUIIMIIAJILHOTO MPAaBOBOrO akTa. B cilyyae OTCYTCTBHUSI yKa3aHHBIX
JUI] MYHUIUIIATBHBIA  MPABOBOM aKT IMOATOTABIMBACTCS WHBIMH MYHHUIIAIIAILHBIMHU
CIIy’KaIllMMHU TI0 TIOPYYEHHUIO TJIaBbl MYHHUIIMTIATBHOTO OKPYTa WJIH JIUIA, UCIOJHSIONIETO €T
MIOJTHOMOYHS.

3.2.1.8. He nomyckaeTcs n31aHue MOBTOPHBIX MYHHUIIUITAILHBIX TIPABOBBIX aKTOB, €CITH HE
BBITIOJTHEHBI paHee MPUHATHIC, KPOME CIIydaeB, KOTJa HEOOXOJUMOCTh MPHUHSATHS HOBOTO
MYHHIIUIIAJIFHOTO MTPABOBOTO aKTa MPOJUKTOBAaHA N3MEHEHHEM 0OCTOSTEIILCTB.

3.2.1.9. OTBeTCTBEHHOCTh 3a KadyeCTBO COCTaBJeHUs H OQGOPMIICHUS IPOEKTOB
MYHUIIMNIATBHBIX TPAaBOBBIX AaKTOB, 3a TOYHOCTh HX COACpPKAHUA U TPABUIHHOCTD
COTJIACOBAHUS BO3JIAraeTCsl Ha OTBETCTBEHHBIX MCIIOJHUTENCH U UCTIOTHUTENCH.

3.2.1.10. [Ipu BHeCeHHH B MYHUIMIAIbHBIM MPABOBOM aKT 3HAYUTEIHHOTO KOJIMYECTBA
U3MEHEHUI, a TakXe TMpU HEOJHOKPATHOM HUX BHECEHUH, CIeAyeT oQpOopMIIsTh
MYHHUIUIIAIBHBIA [PaBOBOM AaKT B HOBOM pPENAKUMUA C OJHOBPEMEHHBIM MPU3HAHUEM
YTPATUBIIMMHU CUJTy JEHCTBYIOIIETO MYHHUIIMIAIBHOTO TMPABOBOTO aKTa, a TakXke Tex
MYHHUITUTIATBHBIX TIPABOBBIX aKTOB, KOTOPHIMU BHOCHIIMCH B HETO U3MCHCHUS.

3.2.2. OdopmiieHre TpoeKTa MyHHUIIUTIAIHFHOTO MTPAaBOBOTO aKTA.

3.2.2.1. 3aroioBOK K TEKCTY.

3aros0BOK K TEKCTY JOJKEH OBITh KPATKUM U COOTBETCTBOBATH COACPIKAHUIO JOKYMEHTA.
3aroyoBok HaunHaeTcs ¢ npeaiora «O» win «O0» (0 YeM MYHHIIUITAIbLHBIA IPABOBOM aKT).

3.2.2.2. TekCT MyHUIIUTIAIBHOTO TIPABOBOTO aKTa.

Tekct nomxkeH OBITH KPAaTKUM, CYyTh MYHHUIIMIAIBHOTO IMPABOBOTO aKTa JIOJDKHA OBITH
U3JI0KEHA YETKO U UCKITI0YaTh BO3MOYKHOCTH JIBOSIKOTO TOJIKOBAHMS CMBICTIA.

B Tekcrax MyHUIIMTIATBHBIX TPABOBBIX aKTOB BO3MOXHO TPUMEHEHHE TOJBKO
OOIIENTPUHSATHIX WM O(PHUIIMAIBHO YCTAHOBICHHBIX COKpaleHnid. Hamvcanve HanMeHOBaHMIMA
OpTaHU3AINNA, YIPEKACHUHN, MPEATPHUITHI TOJDKHO OBITH O(UITHATHEHBIM.

[Ipn mcrnonb30BaHMM COKpalleHWH HE0OXOIUMO COONIOJATh €IMHOOOpa3we B Mpejeiiax
OJIHOTO MYHHUITUTIAJIBHOTO TIPaBOBOTO aKTa.

TexcT mevaraeTcst ¢ MOTYTOPHBIM MEKCTPOUYHBIM HHTEPBAJIIOM C OTCTYIIOM OT 3arojioBKa B
2 WHTEpBaJia: CTPOKA COCTOWUT M3 66 MEYaTHHIX 3HAKOB MPH BEPTUKAIHLHOM PACIIONIOXKCHHUH
Tekcta 1 104 3HAKOB MpU TOPU3OHTAIBHOM PACIIONIOXKEHUU TEKCTa, a0d3all HauyuHaeTcs ¢ 6
3HaKa.

JlommyckaeTcst mevarath TEKCT ¢ OJAMHAPHBIM MEXCTPOYHBIM MHTEPBAJIOM, €CITU Ha JINCTE
(pu OOBIYHOM HCITOJIHEHMH ) HE YMEILAETCs MOCIEAHUN MYHKT (0 KOHTPOJIE 32 BHIMOJTHEHUEM
MYHHIIAIIAILHOTO TTPABOBOTO aKTa).

3.2.2.3. CTpyKTypa TeKCTa MyHUITUTIATLHOTO TIPABOBOTO AKTA.



Texkcr mnocraHoBieHus ammapata CoBeTa JEMyTaTOB COJEPKHUT, KaK IPABHIIO,
KOHCTaTUPYIOIIYI0O M IOCTAaHOBJISIOLIYK0 YacTW, TEKCT pacnopsbkeHus ammaparta Coseta
JENyTaTOB — MOTHMBHPOBOYHYIO M pPAacHOpSAAUTENbHYI0. Ecim conepkaHue pacrnopsiKeHUs
annapara CoBeTa JAEMYTaTOB HE HYXAAETCS B NOSICHEHUSAX, TO MOTHMBHPOBOYHAS YacCTh
OTCYTCTBYET.

[IpoeKTHl MYHUIIMIAIBHBIX IPABOBBIX AKTOB B KOHCTATUPYIOIIEH (MOTHBHPOBOYHOW)
4acTH, KaK MPaBUIIO, COJIEPKAT OLIEHKY COCTOSIHUS e 110 paccMaTpuBaeMoMmy Boripocy. Ilpu
3TOM KOHCTAaTUpyomas (MOTUBUPOBOYHAS) YacTh JOJDKHA OBITh W3JI0)KEHAa KPAaTKO M HE
npeBbllIaTh 1/3 nokymeHTa. Ccblika Ha 3aKOHO/IaTEIbHbIE 1 HOPMATUBHBIE IPABOBBIE AKTHI, B
CBSI3M C KOTOPBIMHU M3AA€TCSd MyHHUIMIIAJIBHBIA IPABOBOM aKT, pacrojaraercsi B 3aBUCUMOCTH
OT X 3HAYUMOCTH.

KoHcratupyromas 4acth nmocTaHoBieHHs anmapata CoBeTa JemyTaToB 3aKaHYMBAETCS
cinoBamu «anmnapar CoBera JIemyTaTOB MyHULUNAIBHOTO OKpyra CaBelKu MOCTaHOBISIET» U
JIBOETOYUEM.

MoTuBUpOBOYHAsE YacTh pacnopsbkeHuss anmapata (CoBeTra J€MyTaTOB HE HMEET
CIEUUAIbHBIX 3aBEPIIAOIINX CIIOB.

KoHcratupyromass (MOTUBUPOBOYHAS) YacTh, Kak IpaBWUJIO, HAayMHAeTcs cioBamu «B
ensx...», «B cBs3u...», «Jlnsd peanuzanuy ... », «B COOTBETCTBHH ...» U T.J.

3areM B NOBEIUTENBbHON (hopMe yKa3bIBaeTCs, KOMY KakKHhe JIEHCTBUS IMPEANUCHIBACTCS
BBIIIOJIHATB U B KaKHUE CPOKH.

[TocranoBmisitomast  (pacnopsiAMTEIbHAsl) YacTh MOXKET COCTOSITh M3 IyHKTOB. /[
JeTaln3ally PEANUChIBAEMbIX AEUCTBUNA MyHKTHI MOTYT JICJIUTHCS HA MOAMYHKTHI U a03allbl,
ab3a1; MOXeT BKJIO4YaTh B cebs neducel. Homepa myHKTOB 0003HauyaroTcs apaOCKUMU
nudpamMu 1Mo MOopsAIKy, HOMEp MOJIIMYHKTa COCTOMT U3 HOMEpa IyHKTa U MOPSAKOBOTO HOMEpa
NOJAIMYHKTa yepe3 TouKy. A03all nmeyaTaercsl ¢ KpaCHOM CTPOKH € MPOIMUCHON OYKBBI, APYTHX
00o3HaueHui He umeeT. Jlepuc neyaTaeTcs ¢ KpaCHOW CTPOKM M HAUMHAETCS C TpapruuecKoro
3HaKa «Jaepuc» (-) ¥ CTPOYHOU OYKBEHI.

[IyHKTBI MYHUUMIAIBHBIX TPABOBBIX AaKTOB TPYNIHUPYIOTCS MO KX 3HAYUMOCTH (OT
HanmOoJiee 3HAUYMMBIX BOMNPOCOB K BTOPOCTENEHHBIM) WU B IMOCIEI0BATEILHOCTH Pa3BUTHUS
TE€Mbl MYHHUIIMIAJIIBHOTO IMPABOBOT'O aKTa.

[Topyuenuss (3amgaHus) MAalOTCS € YKa3aHUEM JIOJDKHOCTH M (paMuiiuu, Hampumep,
3aBEAYIOIIEMY OpPraHM3AalMOHHO-TIPaBOBBIM cekTopoMm CepreeBy B.Jl., FOPUCKOHCYIBTY-
raBHoMy cnenuanucry MBanosoit /K., MyHUMIMDANbHBIM YUYpeXKICHHUSIM (yKa3bIBaeTCs
MOJIHOE€ HAaUMEHOBaHUe, (aMUIIMU UX PYKOBOJUTENIECH HE YKa3bIBAIOTCS).

B Tekcre sxupHBIM HIpU(TOM BBIIEISIOTCS:

- TIOJJHO€ HANMMEHOBAaHUE JIOJDKHOCTH, (aMHIUM M UHHUIHAIBl MYHHUIMNAIbHBIX
CITy>KaluX, MyHUIIUIIATbHBIX YUPEKACHHUM, KOTOPBIM JAIOTCS MOPYUYEHUS;

- CPOKU UCIIOJIHEHHUS;

- HIUPPBI IO TEKCTY (CyMMBI BBIIAEISIEMBIX CPEJICTB U T.1.);

- MHULMANB U (aMuiausl JiMia, HA KOTOPOTO BO3JOXKEH KOHTPOJIb 32 BBINOJIHEHUEM
MYHHUIMTIATBHOTO MPAaBOBOIO AKTAa,

- TOJIHO€ HAaWMEHOBAaHHWE JOJKHOCTH, MHUIMANbI U (aMUJIUS JTULA, MOANHCHIBAIOIIETO
MYHULUITAIBHBIA IPABOBOX AKT.

3.2.2.4. IlpunoxeHue.

3.22.4.1. [IlpunoxeHuss K MYHUIUOAIBHOMY TPAaBOBOMY aKTy SBISIOTCS  €ro



HEOTHEMIIEMOM YaCThIO.

[Ipy HaJMYMM HECKOJBKHUX NPHIOKEHHM HX HymepyroT. 3Hak Homepa (Ne) mepen
MOPSIAKOBBIMA HOMEPAMH NPUJIOKEHUM HE CTABUTCH.

Hymepanust cTpaHui IOPUIOKEHUM NPOU3BOIAUTCA OTHAEIBHO OT HYMEpPALUHMH CTPAHMI]
TEKCTa MyHULIUIAIBHOTO IPAaBOBOTO AKTA.

Kaxnoe npuioxeHue NMeET CaMOCTOSITEIbHYO HYMEPALIMIO CTPAHUIL], HAUMHAIOIIYOCS CO
BTOpOM cTpaHuilbl. Homepa cTpaHull mpOCTaBIsIOTCS B CEpPEIMHE BEPXHETO MOJIA JUCTa (Kak
IIPU BEPTUKAIBHOM, TaK U MPU TOPUZOHTAIBHOM PACIOJIOKEHUH TEKCTA).

B BepxHeM mpaBoM yriy NEpPBOM CTpaHULBI MPUIIOKEHUS yKa3biBaercs: «lIpunoxkenue
(MOPSAKOBBI HOMEp MPU HAJUYUKM HECKOJIBKUX MPHIOKEHUN) K PacHOpsHKEHUIO armapara
CoBeTa 1enyTaToB MyHUIMIIAIBHOTO OKpyra CaBesku oT 20 roza Ne ».

HasBanue npuiokeHuss JOJDKHO COOTBETCTBOBATH HA3BAHHWIO, IIPUBEICHHOMY B TEKCTE
MYHULIANIAIBHOTO IPAaBOBOIO AKTA.

3.2.2.4.2. IlpuiioxeHne K MyHULUMITAJIBHOMY ITPABOBOMY aKTy MOXET UMEThH IPUII0KECHUE
U SIBJISIETCS €r0 HEOTHEMIIEMOU YaCTBIO.

[Ipy HaMYMK HECKOJBKHUX NPHIOKEHHH HX HymepyroT. 3Hak Homepa (Ne) mepen
MOPSIAKOBBIMA HOMEPAMU NPWJIOKEHUN HE CTABUTCS.

Hymepanus CTpaHHIl TNPWIOKEHUH NPOJOJDKAETCS HyMEpAalMeW CTpaHULl TEKCTa
NPWIOKEHUSI K MYyHHUIIMIIATBHOMY TIPAaBOBOMY akKTy (HOMEpa CTpaHMI[ MPOCTABIISIIOTCA B
CEpEeIMHE BEPXHEro IOyl JMcTa (Kak MpU BEPTUKAIBHOM, TaK U IIPU TOPU3OHTAIBHOM
PAacCIONIOKECHUH TEKCTA)).

B BepxHeM mpaBoM yriy NEpPBOW CTpPaHHUIIBl NPUIIOKEHUs yKasbiBaercs: «lIpumoxenue
(MOpSIKOBBII HOMEpP MPU HAIUYMUA HECKOJBKUX TMPUJIOKEHUI) K AJIMUHUCTPATUBHOMY
perIaMeHTy MPEJOCTABICHHSI MyHULIMIIAIBHOW CIYTH 10 PETUCTPAaLMU TPYIOBBIX JOTOBOPOB,
3aKJII0YaeMbIX  paboTtojaTensiMu  —  (QU3WYECKHMMM  JIMI[AMHU, HE  SBJISIOLIUMHUCS
WHIUBUIYAIbHBIMUA — TMPEANPUHUMATENSIMH, C  pab0OTHHKaMHu, perucrpauuu  (akra
IIPEKPALLEHHS TPYIOBOTO JOTOBOPaA».

Has3Banue mnpwiokeHHs [OHKHO COOTBETCTBOBATH  HA3BAHUIO  NPWIOKEHHS K
MYHUIMIIATBHOMY ITPAaBOBOMY aKTY.

3.2.2.5. O6s13aTeNnbHbIE MyHKTH MyHUIIUTIAIEHOTO TIPABOBOTO aKTa.

MyHuuunanbHble NPaBOBbIE aKThl JOJKHBI COAEPKATh!

- TIOJIHBIE HAMMEHOBAHHS JOJDKHOCTEHM W (aMUIMil MYHUIMIAIBHBIX —CITyXaIluX,
MYHULMNAIBHBIX YUPEXKICHUNU, KOTOPBIM JAETCsl HOPYUEHHE;

- CPOKM UCIIOJIHEHUS ITIOPYUYECHHNH;

- YKa3aHHUEe O MPU3HAHUY YTPATUBIINMHU CHITy MYHHUIIUIIATBHBIX MPABOBBIX aKTOB, JINOO WX
OT/CJIbHBIX MYHKTOB, €CJIM BHOBb HM3J]aBA€MbIii MYHULIMNAIbHBIN MPABOBOM aKT HCKIIOYAET
JIEUCTBUE pAHEE IPUHSTHIX;

- YKa3aHWE€ O CHITHUU C KOHTPOJISI MYHULHUIIAIBHOTO MPABOBOIO aKTa B CIydae €ro
BBINIOJIHEHUS JTMOO M31aHKsI HOBOTO B3aMEH paHee MPUHATOrO;

- IOPYYEHUS O KOHTPOJIE 3 BBIITOJIHEHUEM JAHHOTO MYyHULIUIIAIIBHOTO IIPABOBOTO aKTa.

3.2.2.6. IlopyueHus 0 KOHTPOJIE 32 BBIIOJHEHUEM MYHULMIIAIBLHOTO MPABOBOTO AKTA.

KoHTpob 32 BRINOJIHEHUEM MYHHULIMIIATBHOTO MTPABOBOTO aKTa BO3JIAracTcs, Kak MpaBuilo,
Ha MYHULHUNAIBHBIX CIIYXKaIUX, KOTOPbIE MPEACTABUIN MPOECKT MYHUIUIIAIBHOTO ITPABOBOTO
aKTa HAa PAacCMOTPEHHE IJIaBbl MYHHUUMIIAJBHOIO OKpyra WIM JIMLA, WCIIOJIHSIOLIETO €ro
MIOJIHOMOYHSI.




['maBa MyHUIMNAIBHOTO OKpPyra WM JIMUO, HWCHOJHSIOUIEE €r0 IMOJTHOMOYHUS, MOXET
BO3JIOKUTH KOHTPOJIb 32 BHIMIOJTHEHUEM Ha ceO.

[Ipy BHECEHMM B MYHULHNAIBbHBIM NPABOBOM aKT HW3MEHEHHH, KOHTPOJb 3a €ro
BBIIIOJTHEHUEM BO3JIAraeTcsi Ha MYHMIIMIIAJIBHOIO CIY’KAIEro, OCYLIECTBIIOIErO0 KOHTPOIb
3a BBINIOJIHEHUEM pPaHee U3JaHHOTO MYHHUIIMIIAIBLHOTO MIPABOBOTO aKTa.

3.2.2.7. IIyHKTBI O XO/i€ BBIIOJIHEHUS paHee MPUHATHIX MYHUILIUNATBHBIX TPABOBBIX aKTOB.

B mnpoekrax MyHHUIMOANIbHBIX MPABOBBIX AKTOB O XOJE BBINOJHEHUS PAHEE MPHUHSITHIX
MYHULMNAIbHBIX TPAaBOBBIX AaKTOB, B CIly4a€ HEBBINOJHEHUS COJEPKAIIUXCA B HHUX
MOPYYEHHU, YKa3bIBAIOTCS PUYMHBI CPbIBA 3a/IaHUH, JIU1a, BAHOBHBIE B 3TOM, IPHUMEHSEMbIE
K HHM B YCTAHOBJIICHHOM IIOPSAKE MEpbl JUCHUIUIMHAPDHOM W  MaTepuajbHOU
OTBETCTBEHHOCTH, a TAK)KE HOBBIE CPOKH BBITIOJIHEHUS ITOPYUYEHHUI.

K mpoekTaM Takux MyHHUIIMIIAIIBHBIX TPABOBBIX aKTOB MPHJIATAETCA CIIPABKA 32 MOAMUCHIO
JIMIA, BHOCHBIIETO MPOEKT MYHHUIMIIAIBHOTO IMPABOBOrO0 akTa, C YKA3aHUEM MOPUYUH
HEBBINIOJIHEHUS U OOOCHOBaHMEM HEOOXOJMMOCTH MPOJIEHHS CPOKOB HCHOJHEHUS
MYHHIUITAIBHOTO IMPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u 0opMIICHHE JHCTA COTIACOBAHUS.

K kaxaoMy MpoeKTy MYHHUIMIIAJLHOTO MPABOBOrO akTa (3a MCKIIOYCHHEM KaJpOBBIX)
UCIIOJIHUTEIb 3aMOJHSIET JIUCT COTJIACOBAHUS, KOTOPBIM MeuyaTaeTcs Ha OOOpOTHOM CTOpOHE
MOCJIEAHETO JIUCTA MPOEKTA MYHHIIUIIAJIBHOIO MPABOBOr'0 aKTa.

PexBHU3UTHI TUCTA COTTIACOBAHMS:

- HCTIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH;

- pa3ociars.

Bce pexBusuthl (kpome «Pazocnarb») Tme4aTaroTCs MNPONMUCHBIMH  OyKBaMH B
MMEHUTEIILHOM MAJICKE.

PexBuzut « UCITOJTHUTEJIby» — yka3biBaeTcsi JOJKHOCTD, MHUITUATBI, (haMIJIUSI 1 HOMEP
TeneoHa MYHUIMNAIBHOTO CHIY’XKalllero, MOATOTOBUBIIETO MPOEKT MYHUIUIAIBHOTO
IIPABOBOIO aKTa.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yka3bIBalOTCAd HOJDKHOCTH, WHULMAIBI U
dbaMmIMM FOPUCKOHCYJIbTA, COBETHHMKA, Oyxrairepa (yKa3aHHBIMH B TEKCTE€ B KayecCTBE
WCIIOJTHUTENEN, KOTOPBIM JTAIOTCS MOPYUECHUS).

Buza u para cornacoBaHMs, NOPOCTABISIIOTCS CUHUMHM YEPHWIAMH IS OTIUYUS
MOJJINHHUKA OT KOMHH.

Cnucok JHI, COIVIACOBBIBAIOIIMX MMPOEKT MYHHUIMNAIBLHOTO MPaBOBOIO  aKTa,
OIPEAEISAECTCA B KaXKIOM KOHKPETHOM CJIy4ae OTBETCTBEHHBIM UCIIOJHUTEIIEM.

PexBusut «Pa3ocnare)» nedyaraercsi B J1aT€IbHOM IMAJIEKE.

B cnucok pacchUIKM BKIIIOYAIOTCS MYHUIMNAIbHBIC CIIy)KalllMe, KOTOPhIE Ha3BaHbBI B
MYHULIUTATFHOM IIPAaBOBOM aKTE€ B KQUECTBE UCTIOJHUTENICH WM 00s13aHbl PYyKOBOJICTBOBATHCS
JTAHHBIM MYHUIIMIIAJILHBIM TTPAaBOBBIM aKTOM B CBOEH paloTe, a TakKe KOHTPOJUPOBATH €0
BBITIOJIHCHUE.

B toM cnydae, koraa azapecary JOJKHO OBITh OTIpaBieHO Oojiee OJHOTO SK3EMILISpa,
JeJaeTCs MIOMETKA ¢ YKa3aHUEM KOJIMYECTBA IK3EMIUISIPOB.

B cnyyae Hanuuus NpUIOKEHUN K MyHUIUMITAIIbBHOMY [IPABOBOMY aKTy, HAIlPaBIISIEMbIX HE
BO BCE ajpeca, CIeAyeT CAelaTh MOMETKY «0e3 MpuIOKeHHsD», JU00 yKazaTh Kakoe u3
IIPUJIOKEHUM HAIIPABIISAETCS.



OTBETCTBEHHOCTH 3a MPABUJIBHOCTh U IMOJIHOTY CIIMCKA PACCBUIKUA HECET OTBETCTBEHHBIM
VCITOJIHUTEITb.

3.2.3. IlopsAnok cornacoBaHMs NPOEKTAa MyHULIMIIAIBHOTO IIPABOBOIO AKTA.

3.2.3.1. IlpencraBieHne MPOEKTa MYHUIIMIAIBHOTO MPAaBOBOTO akTa Ha COIJIACOBaHHE
(Kpome KaJIpOBBIX TOKYMEHTOB).

[TpoekT MyHUIMDAIBHOIO MPABOBOTO aKTa BHU3UPYETCS HCIOJHUTENEM, 3aTeM
pacchlIaeTcs UCIOJHUTENIEM Ha COIVIaCOBAaHUE.

OTnen mpaBoBOIO OOECIIEUEHUS OCYIIECTBISIET COTJIACOBAHUE MPOEKTa MyHHUIIMIIAIBHOTO
IIPABOBOI'0 aKTa MOCJE MOITYYEHHsI BCEX COIVIACOBAHUI.

3.23.2. OTBETCTBEHHOCTb  3a  CBOEBPEMEHHOCTb  IIPEJCTABICHHUS  IPOEKTa
MYHMIIMIIAJIBHOTO [IPAaBOBOI'O aKTa HA COIVIACOBAHUE BO3JIaraeTcs Ha UCTIOJIHUTEIS.

[IpoeKT MyHUIMINIATBHOTO MPAaBOBOIO aKTa HAMNPABISIETCS HA COTJIACOBAHUE BMECTE C
JIOKYMEHTOM, Ha OCHOBAaHHMM KOTOPOTO TIOJATOTOBJIEH JaHHBIM TPOEKT (MopydeHue Ha
MOATOTOBKY JIOKYMEHTA).

®opmBl OTIPAaBKH Ha COTJIACOBAHHE MPOEKTAa MYHHIIMIIAJHLHOTO MPABOBOTO aKTa MOTYT
OBITh pa3IMYHbBIC: JTUUHBIEC MIOCEIICHNUS, KyphepcKas CBs3b. [[prMeHeHre 3IeKTPOHHON MOYTHI,
KaHAJIOB CBSI3M B paMKax JIOKAJbHOM ceTH, (DAKCUMUIBHON CBA3W ISl COTJIACOBAHUS HE
JOITY CKaeTCsl.

B mensx yckopeHus mpolecca COrjacOBaHHUs, UCIOJHUTENb MOXET PAacChUlaTh MPOEKT
MYHMIIMIIAJIBHOTO IMPABOBOTO aKTa MapajulesbHO, T.€. HANPAaBIATh MPOEKT OJHOBPEMEHHO
HECKOJIbKMM COTJIACYIOIIHM.

3.2.3.3. Cpoku coriacoBaHus MPOEKTa MyHHUIIUIIATLHOTO IPABOBOTO aKTa.

Cpok paccMOTpeHHUsi MPOEKTa MYHULMIAIBHOIO MPABOBOIO aKTa, MPEJCTaBICHHOTO Ha
corjacoBaHue, He JIOJDKEH MPEeBBIIATh TPeX padouux JAHEW CO JAHS MOCTYIUIEHHUS MPOEKTa K
COTJIacyIoUIeMy.

B ciydyae HempencTaBieHUs HCIOIHUTENIO COMIACYIOIMM HH(GOpMAIMU O pe3yjbTaTax
PacCMOTPEHHsI MMPOEKTa MYHHUIIUTIAIBHOTO TIPABOBOTO aKTa B yKa3aHHBIM CPOK, MCIOTHUTEIND
oGopMIISIET B TIPOM3BOIBHON (popMe 3amUCKy Ha MUMS TJIaBbl MYyHHIIMITAJLHOTO OKpYTa WU
JUIA, UCIOJHSIOIIET0 €ro IMOJHOMOYHS, O HECOOJIIOJIEHHH CpOKa COrjacoBaHHs. 3alucKa
noanuchiBaerca ucnoauureneM. Ha nucre odopmnenus aemaercs Haanuch: «CoriacoBaHue
HE MOJIYYECHO».

CornacoBaHue AEMCTBUTEIHHO B TEUEHHUE OJHOTO MecsIIa.

B cnyuae HE0OXOIMMOCTH MPOJUICHUS CPOKa COTJIACOBAHUSI MCHOJHUTENb OOpalaercs K
corjiacyroueMy ¢ MpockOON MOATBEPIUTH COIVIACOBAaHUE, T.€. MPOBOIUT TOBTOPHOE
COTJIaCOBAHUE.

[Tpu mOBTOPHOM IPECTaBICHUN Ha COTJIACOBAHHE MPOEKTAa MyHUIIUIIAIBHOTO MPABOBOTO
aKTa, JOpabOTAHHOIO MO 3aMEYAHMSIM COTJIACYIOIINX, COTJIACOBAHKE HE JIOJKHO MPEBBIIIATH
OJIHOTO paboyero JHs.

3.2.3.4. OdpopmiieHue coraacoBaHusl MIPOEKTa MYHUIIMITAIBHOTO MTPABOBOTO aKTa.

CoryiacoBaHue OCYIIECTBISETCS MYTeM BU3MPOBAaHUA: Ha JHCTe O(OpMIEHUS
YKa3bIBAIOTCS JIOJKHOCTh, MHUIIMAJIBI, (pamMuIIvsl, OJAMUCH JIMLA, COTJIACYIOLIETrO MPOEKT, JaTa
COTJIaCOBAHUSI.

ITpu HEOOXOAMMOCTH COIJIACOBAHUS MPOEKTa C OOJIBIIMM KOJIMYECTBOM COIVIACYIOIIMX,
JHUCT COTJIACOBAaHUSI MOXET HMETh MpojaosbkeHue. Ha uumctom mmcre cBepxy Jenaercs
Haamuck: «IIpogoymkeHue JHcTa COTJIACOBAHWS IMPOEKTA IMOCTAHOBICHHS (PaCIIOPSIKEHHS)



anmnapara Coseta genyTaToB «O... (3aroJJ0BOK MYHHIIUIIAJILHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienne pazHOTIacHii K MPOESKTY MyHHIIMITATILHOTO IIPABOBOTO aKTa.

B cnydae Hanuuus OAHO3HAYHBIX, HEOONBIIUMX MO O0BEMYy 3aMEUYaHHW IO MPOEKTY
MYHHIIMIIAJIFHOTO TPABOBOTO aKTa, OHM YKa3bIBAIOTCS B TEKCTe INpoekTa (Ha r000oM
CBOOOJTHOM MeECTE€), a Ha JIMCTE COIIACOBAHMS PSAJIOM C TOJANUCHIO YyKasbiBaeT: «C
3aMEUYaHUSIMU 110 MYHKTY. ...

Ecnu 3amedanust 3HaUUTENbHBI 110 00beMY WIHM TPEOYIOT TOSICHEHUH, OHU U3JIaraloTcs Ha
OTACIIBHOM JIUCTE, a Ha JHUCTE COIJacOBaHUsS PSAJOM C TMOJNUCHI YyKaszbiBaeTcsa: «C
3aMEUYaHUSIMU. 3aMEYaHUs PUIIAraloTCs.

Ecnu 3amedaHusi HOCAT NMPUHUUIHUAIBHBIN XapaKTep, U COMIACYIOUIUN C UCIOJIHUTEIEM
UMEIOT pa3JInyHble TOYKU 3PEHHUS], OPOPMIISIETCS JTUCT Pa3HOTIACHI, a Ha JINCTE COTJIACOBAHUS
yKa3biBaeTcs: «JIMCT pasHormacuii mnpuiaraercs». JIMCT pasHOrnacuii MOJNMUCHIBACTCS
UCIIOJIHUTENIEM W TIPEACTABISIETCS HA PACCMOTPEHUE TJIaB€ MYHHULMIIAJIIBHOTO OKpyra HWiu
JIUILY, UCTIOJHSIIOUIEMY €T0 MOJTHOMOYUSL.

3.2.3.6. [loBTOpHOE COTTacOBaHUE MPOEKTa MYHHUITUTIATHHOTO TIPABOBOTO aKTa.

BHeceHnre B MpOEKT MyHUIIUNAIBHOTO MPABOBOI'0 aKTa HE3HAYUTEIBHBIX, HE MEHSIOIIUX
CyTH aKTa M3MEHEHUW, HE BJEYET 3a COOOW MOBTOPHOIO BHU3MpPOBaHMS. B naHHOM ciydae
UCIIOJHUTENb JOJDKEH COIIAcOBaTh NMPOEKT MYHUIHUIIAIBHOTO MPABOBOTO aKTa C JIMILIOM,
BHECIIIUM 3aMEYaHUsl, U OTJIEJIOM IPABOBOI0 0OECIICUCHUS.

[Ipy mOsBIIEHMM 3aME€YaHUM, UMEIONIMX MPUHIUIUAIBHOE 3HAYEHUE, HCIIOIHUTED
JOJDKEH 3aHOBO COIJIACOBATh MPOEKT CO BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTh 3a peIIeHHEe O IIeJIECOO0PA3HOCTH WM  HEIEIECOO00Pa3HOCTH
MOBTOPHOTO COTJIACOBAHUS HECET UCIIOJIHUTED.

3.2.3.7 JlopaboTka npoekTa MyHHUIIMIATHLHOTO MPABOBOI0 aKTa IMOCJE COTIACOBAHMSL.

JlopaboTka MpoeKTa MyHULUIIAIBHOTO MPABOBOI'O AKTa OCYILECTBISETCA UCIIOJHUTEIEM B
TE€YEHUE JBYX AHEH Mocie CoriacoBaHUsl BCEMHU COTIIACYIOUIUMHU.

OTBETCTBEHHOCTD 32 COOTBETCTBUE BHECEHHBIX U3MEHEHHUI B €IUHBIN K3EMILISIP MPOEKTa
MYHHUIMOIATBHOTO MPABOBOIO akTa MO JOMOJHEHUSM U 3aMEUaHUsIM COTrJacyroIMX
BO3JIaraeTcsl Ha UCTIOJTHUTENS.

3.2.4. Otaen npaBoBOTO 00ECIICUCHNS

3.2.4.1. Tlposepsier:

- COOTBETCTBHE TMPEACTABICHHOTO MPOEKTa MYHULMNAIBHOTO MPaBOBOIO  aKTa
dbeneparbHBIM 3aKOHaM W WHBIM HOPMAaTHUBHBIM MPaBOBBIM akTaMm Poccuiickoit deneparum,
3aKOHaM M HWHBIM HOPMATUBHBIM TIPaBOBBIM akTaM ropoja MOCKBbI, MyHHUIIMIATbHBIM
HOPMATUBHBIM W HWHBIM NPaBOBBIM aKTaM, B TOM YHCIIE€ PETYJUPYIOIIUM BOMPOCHI
MPOTUBOACHCTBUS KOPPYIILINY;

- YETKOCTbh U OJIHO3HAYHOCTh TOJKOBAHUS (POPMYIHPOBOK;

- HaJM4Me B TEKCTE CChUIOK Ha (helepalibHble 3aKOHBI U MHbIE HOPMATHUBHbBIE MPABOBHIC
akTel Poccuiickorn @denepanuu, 3aKOHbI U WHBIE HOPMATHUBHBIE IPABOBBIE AKTHI TOPOJAA
Mockssl Poccuiickoint denepanny, MyHULANIAIbHBIE HOPMATUBHBIE U UHBIE IIPABOBBIE AKTHI C
TOYHBIM YKa3aHUEM UX JaThl, HOMEpA U Ha3BaHUS;

- HaJu4Me MpU HEOOXOJUMOCTH IMyHKTOB 00 OTMEHE WM MU3MEHEHHH PaHee MPUHSATOIO
MYHUIIMIIATBHOTO TMPABOBOIO akTa, OQOpPMIICHUE MOJNUCH, HAIUYUE BCEX HEOOXOIMMBIX
COrjacoBaHui (MPaBOMOYHOCTH COIJIACOBABILEr0, CPOK AECHCTBUS COTJIACOBAHUA).

3.2.4.2. TIpoBOOUT aHTUKOPPYIIIMOHHYIO OKCIEPTU3Y IMPOCKTOB MYHHUITUIATBHBIX



HOPMATHBHBIX TMPABOBBIX aKTOB B COOTBETCTBHH C TMOPSAKOM, YCTAaHOBJICHHBIM aIllapaToM
CoBera nenyTaros.

[Tpy MONIOXKUTETHHOM PEIICHUHU MPOEKT MYHHUIIMIIAIBHOTO MPABOBOTO aKTa BU3UPYETCS U
HAIpPAaBIISETCS B OPT

3.2.5. Opranu3anMoHHbINA OT/AEN TPOBEPSET:

- MPaBUJIBLHOCTh MCHOJB30BaHMS OJaHKa, HaJIM4YME 3arojioBKa, €ro COOTBETCTBHUE
COJICPKAHUIO TEKCTa, COOTHOIICHHE pa3MEpPOB KOHCTATHPYIOUICH (MOTHBHPOBOYHOM) W
TIOCTaHOBJISIONICH (PacOPSIUTEIBLHON) YacTel, CTPYKTYpY TEKCTa, HaJMuue 00s3aTeIbHBIX
INYHKTOB O KOHTpOJIC, HAJIUYUME CChUIOK U TPUIOKEHHM, MPaBUILHOCTh YKa3aHUs
HAMMEHOBAHUW MYHULHUIAIBHBIX YUYPEKICHUMN, AODKHOCTEH, HaJU4he TMPUIIOKEHUA U
MPaBUIBLHOCTDh UX O(POPMIICHUS, HAJTHMYKE JUCTa COIIACOBAHMS, CIIMCOK PACCHUIKY;

- KOMIUJIEKTHOCTD MIPE/ICTABJICHHBIX JOKYMEHTOB.

3.2.6. IIpoeKT MyHHUITUIIAIHLHOTO MPABOBOTO aKTa, MPEICTABICHHBIN C OTCTYIICHUEM OT
YCTAaHOBJICHHBIX HACTOSIIIMM pa3JeioM TpeOOBaHW, B TEUYCHHE TpEX [HEH MOJJICKUT
BO3BpaTy C yKa3aHUEM 3aMEYaHHIA.

3.2.7. IloaroToBka MpoeKTa MyHUIIMTIATHHOTO IPABOBOTO aKTa.

[TpoexkT MyHHIIMITATFHOTO MPABOBOTO akTa O(OPMIISIETCS] UCIIOJIHUTEIEM B COOTBETCTBUU
¢ TpeboBaHUsAMHU HacTosmero PernamenTa.

3aroyioBOK, TEKCT M MPHJIOKEHUS MPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa JOJIKHBI
ObITh TIOATrOTOBJICHBI B opmare Microsoft Word Bepcun He Hmke 6.0 win mocieayromme.
[Tpu aToM hopmupyercs (aiisi, KOTOPBII BKIIOYALT:

- TEKCT MPOEKTAa MyHHUITUIIAJTLHOTO MPABOBOIO aKTa,

- JIUCT COTJIaCOBAHUS;

- HETIOCPEICTBEHHBIC TIPHIIOKEHUSI K TPOCKTY MYHHUIIMIIAILHOTO MPABOBOTO akTa (MPU MX
HaJU4un).

[lepBBIii TUCT TpPOEKTAa MYHHUIMMAILHOTO MPABOBOTO aKTa O(QOpPMIIAETCS CIEAYIOUUM
obpazoMm: Bepxuee noie - 4,0 cm; HHKHEe Tone - 2,0 cm; aeBoe mone - 3,0 cM; mpaBoe mose -
1,5cm.

3aro0BOK MPOEKTa MYHHIIUIIAJIHLHOTO TIPABOBOTO aKTa TMedaTaeTcs Ha 12 cTpoke mepBoro
JUCTa TpoekTa, Ha pacctosanu 3,0 ¢cM OT JieBoro kpas jucrta (0e3 KpacHOW CTPOKH) C
MEXCTPOYHBIM MHTEpBaJIOM 1, ero mpapasi rpanuiia HaxoguTcs Ha paccrossHuu 10-11 cm ot
JIEBOTO Kpas Jmcrta. J[;iMHa 3arojioBka B OJHOW CTpoke cocTamisieT He Oosee 30 meyaTHBIX
3HAKOB. 3ar0J0BOK BBIPABHUBAETCS TaK, YTOOBI COCTOSTh U3 CTPOK OJAMHAKOBOM ITUPHUHBI 3a
UCKJIIOYCHHEM TMOCIIEAHEeN CTPOKH, MPH STOM JOIMYCKAaeTCs HCIOJIb30BaHUE IEPEHOCOB.
3aroyloBOK UMEET XKHUPHOE HauepTaHue. B KoHIle 3aroyioBka TOuka HE CTaBUTCSL.

Janee Ha paccTostHUM 1,5 CM OT HIDKHETO Kpasi 3arojIoBKa CJIelyeT OCHOBHOE COJIEpIKaHne
JIokyMeHTa. Bee ab3alibl JOKyMeHTa BRIPAaBHUBAIOTCS TaK, YTOOBI CTPOKH MMEIH OJJUHAKOBYIO
MIMPUHY, 32 UCKIIOYEHUEM MEePBOM M MOCIeIHEN CTpOoK ab3ana. AG3a1] HaYUMHACTCS ¢ KpACHOM
CTPOKH, BelMyuMHa orcrtyna kotopoi - 1,2 cm. Tekcr, kak mpaBwio, nedaraercs ¢ 1,5
MEKCTPOUYHBIM HHTEPBAJIOM.

B ciyuae, ecnu TOKyMEHT HE yMeEIIaeTCsl Ha OJHOM JICTE, OCTAIbHOW TEKCT JOKYMEHTa
odopmIisieTcs Ha cTaHAapTHHIX JucTax ¢popmara A4 (297 x 210 mm). Pazmeps! noseii cBepxy
u cau3y - 2,0 cM, cieBa M crpaBa B 3aBUCUMOCTH OT pacroiokeHus Tekcra Ha jucte. Co
CTOPOHBI MPOIIMBKH CTPAHMIIBI YUCTOE ToJie - 3,0 cM, MPOTHBOMOJIOKHBIN Kpall CTpPAaHUIBI —
1,5 cm. Bee ab3atipl ToKyMeHTa Ha BTOPOM M MOCIEAYIOMIUX CTpaHULIax (POpPMATUPYIOTCS TaK



K€ KaK 1 Ha IIEPBOM JIUCTE NPOEKTa MyHULIUITIAJILHOTO IIPABOBOTO AKTA.

Ha nociieqneM nucTe TeKCTa MPOEKTa MyHUIUIIAIBHOTO MPABOBOIO aKTa Mepes MyHKTOM
0 BO3JIO’KEHUHU KOHTPOJISA JJOJKHO OBITh HE MEHEE IBYX CTPOK MPEABIAYIIETO MyHKTA.

3.2.8. Tlopsmok mpencTaBieHHs] MPOEKTa MYHHUIMIAIBHOTO TMPABOBOTO aKTa IS
PacCMOTPEHMSI U YTBEPKACHHUSL.

Pemennie 0 TOTOBHOCTH MPOEKTa MYyHMIIMIIAJIBHOTO IPABOBOI'0 aKTa K MPEICTaBICHUIO Ha
HOJITUCH IPUHUMAET UCTIOJTHUTEb.

[TonnmucanHpli WMAM OTKJIOHEHHBIM TJaBOM MYHHULMIAIBHOIO OKpyra WM JIMIOM,
UCHOJHSIOUIMM €r0 IOJIHOMOYHS, MYHULMIAIbHBII IMPAaBOBOM aKT MOCTyHaeT B OTAEN
IIPABOBOI'0 OOECIICUYEHH.

3.2.9. JlopaboTka MpoeKTa MyHHUIMIAJIBHOTO MPABOBOIO aKTa IOCIIE PACCMOTPEHUS €T0
[JIaBOM MyHULHMIIAJIBHOTO OKPYTa WIH JIMIOM, HCIIOJTHSOIIUM €r0 MOJTHOMOYHS.

MyHUIIMDaNbHBIA MPABOBOM aKT C 3aMEYaHUSIMHU TIJIaBbl MYHULMIIAJIBHOTO OKpYyTa WM
JUIA, WCHOJIHAIOMIEr0 €ro IOJHOMOYHS, J0pa0aThIBAE€TCS HCIOJIHUTENIEM C Y4YE€TOM
BBICKA3aHHBIX 3aMEYaHH M JIONOJIHEHUW B CPOK, HE MPEBBIMIAIONINI JBYX pabouux AHEH,
KpOME CIIy4aeB, KOrJa TJaBOM MYHHMIIMIAIBHOIO OKpPYra WM JIMLIOM, HCHOJHSIOIIUM €ro
ITOJITHOMOYHSI, YCTAaHOBJIEH HHOU CPOK.

[Tocne nopa®OTKM MPOEKT MYHULIMIIAIBHOIO MIPABOBOIO aKTa JOJHKEH OBITh 3aBU3UPOBAH
VICIIOJIHUTEJIEM.

[IpOEKT MYHHLHIIAJILHOTO IMPAaBOBOIO aKTa, IOANMCAHHBIA TJIABOM MYHHMIMIAIBHOIO
OKpyra WJIH JIMIIOM, UCHOJHSIIOUIMM €r0 MOJIHOMOYHS, MOCJIE JOPAOOTKU MOCTYINAeT B OTAET
IPaBOBOTO OOECIICUEHUSI.

3.2.10. [Toanucanre MyHUITAITAIBHOTO MPABOBOTO aKTa.

MyHUIMDIaNBbHBIE TIPABOBBIE AKTHI MOJIMCHIBAET IJ1aBa MYHHULMUIIAJIBHOIO OKpYyra WM
JIMIO, UCTIOJHSIOUIEE €r0 NOJTHOMOYHS.

B cnydae, korma MyHULIMNAJIbHBIA TPABOBOM aKT MOJANUCAH JULOM, HCIOJHSIOIIUM
MOJIHOMOYHMSI TJIaBbl MYHHUUMUIAIBHOTO OKpPYra pEKBU3UT «IOANUCH»  0(hOopMIIIeTCs
ciaenyomuM o0pazoM: «MCONHSIIOUMIA MNOJHOMOYHMS TIJIaBbl MYHUIMIAIBHOTO OKpyra
CaBeniku» U Jjajnee yKa3blBaloTCS €ro MHULMAIIBI U (paMUIIHS.

3.3. Perucrpanus, pacceiiika u (GOPMUPOBAHKE IS MyHHUITUTIATBHBIX TIPABOBBIX aKTOB.

3.3.1. MyHununaibHbple MpPaBOBbIE AKThl MOCJIE WX MOANHCAHUS IEPEeNalTCs B OTAE
IPABOBOTO OOECHeUeHust ISl UX pEerucTpaiuy, opOpMIICHHUS U PACCBUIKU COIJIACHO CITUCKY
PAacCBUIKH B IBYXJHEBHBII CPOK.

MyHuIMnanbHbBIE MPABOBBIE AKThl IO KAaApPOBBIM BONPOCAM IIOCIE WX MOJANUCAHUS
NepealoTcsl B OT/IEN IPaBOBOIO 00ECIIeUeHHUS.

BHecenue kakux-1n6o ncnpaBiieHUui B IOJNUCAHHBIE MyHHIIUIIAIbHBIE IPABOBHIE AKTHI HE
JIOITYCKaeTCsl.

3.3.2. Peructpanus MyHUIIUNIATBHBIX MPABOBBIX AKTOB MPOMU3BOIAUTCS B COOTBETCTBUU C
HOMEHKJIATypOH /1e]1 B TE€YEHHE rojia B MOPSIKE BO3pAaCTaHUs HOMEPOB.

JlaToil MyHUIIMNIANBHOTO MPABOBOTO aKTa SIBJIAETCS AaTa UX PErucTpanuu, KOTopas, Kak
paBuIIo, AOJKHA COBMAATh C JATOW MOAMUCAHUS.

3.3.3. Paccbuika MyHUIIMTIATBHOTO MPABOBOIO AKTA.

[TonnucanHbI MyHUIMIIAIBHBIN IPABOBOM aKT pPacChUIA€TCsl B COOTBETCTBUU CO CIIUCKOM
PAaCCBhUIKH B TPEXJAHEBHBIN CPOK CO JIHSI €0 MOJIUCAHUS.

Paccbulky MyHMIIMDANBHOTO MPABOBOILO aKTa OCYILUECTBJISET OTAENI IPaBOBOIO



oOecrieyeHus.

Ha xaxxnqom sk3eMIuIsIpe pacchliIaeMoro MyHUIMITAIBHOTO IPABOBOIO aKTA MPOCTABIISIETCS
Haamuch «BepHo» mnm «Komms BepHa», KOTOpas 3aBepseTcs medarbro « st TOKYMEHTOBY.
[Ipn paccpulke MyHUIANIAIBHOTO IIPABOBOI'O aKTa B CTOPOHHUE OpPraHU3alMU 3aBEPUTEIIbHAS
HaANMUCh KpoMme cioBa «BepHO» comepXUT MOKHOCTh, HHMLMAIBL,  (QaMIINIO
MYHHUIMIIATIBHOTO CIIyKaIlero, 3aBEPUBILIETO JOKYMEHT.

3.3.4. ®opmupoBaHU€e €1 MyHUIIMIAIBHBIX IPABOBBIX AKTOB.

[TonnucanHple MyHULMNAIbHBIE IPAaBOBbIE aKThl (POPMUPYIOTCS B OTACIBHBIE J€ja B
TE€YEHHUE I'0J1a B MOPAIKE BO3PACTAHNUS HOMEPOB B COOTBETCTBUM C YCTAHOBJIEHHBIM ITOPSIIKOM
PEruCTpallii U HOMEHKJIATypOH A€l

Jlesio MyHUIIMIIAIBHOTO TIPaBOBOTO aKTa BKJIKOYAET B ceO0sl:

- IOJUIMHHUK MYHULIUIAJIBHOTO IIPABOBOIO AKTA;

- IPUJIOKEHUS K MyHUIIMIAIIBHOMY IIPAaBOBOMY aKTY;

- JINCTBHI COTJIACOBAHUM U JIUCTHI pa3HOTIIACUM (€CII UMEIOTCS).

3.3.5. 3aMeHa pa3oCIaHHbBIX SK3EMIUIIPOB MYHHUIIUTIAIBHBIX TPABOBHIX aKTOB.

3ameHa pa30CIaHHbIX YK3EMIUISIPOB MYHHUIIMIAIBHBIX IPABOBBIX AaKTOB IIPH OOHAPYKEHUU
opporpaduueckux WIM TEXHUUYECKUX OIIMOOK MOXKET OBbIThb MPOU3BEACHA TOJBKO C
IMCBMEHHOI'O Pa3pelleHys] TJ1aBbl MYHHLIMIIAIBHOIO OKPYra WIM JIMLA, MCIOJHSIOIIETO €ro
nosHoMmouus. [Ipyn HeoOXonuMoOCTH UCHpaBiIeHUs (3aMEHbI) Jake OJHOTO CJOBa WM 3HaKa
IPOU3BOJMTCS 3aMEHA IIOJIHOIO JIMCTAa MYHHULMIAIBHOIO IPaBOBOIO aKTa, MPH 3TOM
COXpaHsAETCs HyMepalus CTPaHNLl MyHULIUIIAJBHOTO IIPABOBOTO AKTA.

B sToMm cnyuae ucnonHuTens opopmIIseT, 3aMEHIEMbIN TUCT MyHULUIIATBHOTO TPABOBOT0
aKTa, CIEAYIOLIUM 00pa3oM: Ha BEpPXHEM TIOJ€ HOBOTO (M3MEHEHHOIO) JIUCTa Jenaercs
Haanuch «B3ameH pa3zociaHHOro» (IpHU 3aMeHe HECKOJBKUX JIMCTOB HAJIUChH JAeNaeTcsl Ha
KOKJOM CTpaHMIE) M YKa3bIBAaeTCs Jara, HOMEpP U Ha3BaHWE MYHHUILUNAIBHOTIO MPaBOBOIO
aKTa, B KOTOPOM MPOU3BOAUTCS 3aMEHa JIMCTOB (NP 3aMEHE MEPBOM CTpaHULIBI — AaTy, HOMEP
Y Ha3BaHHWE YKa3bIBaTh HE 0053aTEIBHO).

Jeno MyHUIMOATBHOTO MPABOBOTO akTa (MOMJIUHHUK)  JIOMOJHSETCS  HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTaMH).

3.3.6. XpaHenue NOAIMHHUKOB MyHHIIUTIATHHBIX MPABOBBIX aKTOB.

[IomIMHHUKYM MyHULMOAIBHBIX IIPAaBOBBIX AKTOB XPAHATCS B OTHENE MPaBOBOIO
oOecrieyeHHsl B TEUCHME IISATH JIET, 3aTEM MepeatoTCcs Ha XpaHeHue B apxuB amnmnapara CoBera
JENyTaToB.

3.4. BHecenne nM3MEHEHUW B MYHUIIMIAIBHBIM MPABOBOW aKT, OTMEHA WM MPU3HAHUC
YTPATHUBILHMM CHJTy MYyHHIMIIAJIIBHOIO TPAaBOBOT'O aKTa.

3.4.1. 3meHeHus: BHOCATCS TOJBKO B MEPBOHAYAIBHBIA MYHUITUTIATBHBIN MPAaBOBOW aKT.
BHecenne HM3MEHEHMH B MYHMULMIIAIBHBINA IPAaBOBOM AaKT «O BHECEHUM W3MEHEHUW» HE
nomyckaetrcs. [lpaBuna odopmiieHHs] MYHUIUIAIBHBIX TMPABOBBIX AKTOB O BHECEHHUH
U3MEHEHU B MYHMIIMNAIbHbIE MPABOBbIE AKThHI MPUBEJIEHBI B MPHUIOKEHUH K HACTOSILIEMY
Pernamenry.

3.4.2. Tlpu BHECEHUU U3MEHEHUN B MYHUIMIAJIbHBIN MPABOBOW aKT B MEPBOM IYHKTE O
BHECEHMM HW3MEHEHHMI [aeTcs cchUIka: «(B pegakuuu pacrnopsbkeHus anmapata Coeta
JIEIyTaTOB — JlaTa, HOMEP)», IPU ITOM YKa3bIBalOTCS BCE MYHULMIIAIbHBIE IIPABOBBIE AKTHI 110
BHECCHUIO N3MEHEHHU B HOBOU pEIAKIIUU.

3.4.3. BHeceHreM U3MEHEHHUI B MyHHUIIUITATBHBINA TPABOBON aKT CUUTACTCS:



- IOTIOJTHEHWE MYHUIUIIAIbHOTO MPABOBOI0 AKTa CTPYKTYPHBIMU JIEMEHTaMu (ITyHKTaMH,
NOJIITyHKTaMH, a03anamu, neducamu), IpUIOKEHUSIMH, CJIOBAMU, ITUPPAMU;

- 3aMeHa CJIoB, udp;

- WM3JI0KECHHE B HOBOW PEIAKIMH 3arojioBKa, MOTUBHPOBOYHOM YacCTH, CTPYKTYPHOTO
anemMeHTa (IMyHKTa, ab3ana, aeduca), IpUI0KeHUS;

- HCKJIIOYEHHUE U3 TEKCTa MyHUIIUIIAJIBLHOTO MPAaBOBOIO aKTa CJIOB, IUGpP.

3.4.4. MyHuIIMIAJIbHBIA MPABOBOM aKT M3/1a€TCSd B HOBOM PEIAKIUMU C OJHOBPEMEHHBIM
MIPU3HAHUEM YTPATUBIINM CHIIy PaHEE JACHMCTBOBABUIEIO MYHMIIMIIAJIBHOIO MPABOBOTO AKTA B
CIIy4asiX, €CIIU:

- HEoOXOJIMMO BHECTHM M3MEHEHHMs, TpeOyroume mnepepadboTKi MYHHUIIMIAIBHOTO
IIPAaBOBOIO aKTa MO CYIIECTBY M HE NO3BOJSIIONIME OrPAaHUYUTHCS HOBOW pEIaKIHEH
OTHEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTM B MYHHUIIMNAIbHBINA MPAaBOBON aKT M3MEHEHUs, 3aTparuBarolue
IOYTH BCE €r0 CTPYKTYPHBIE 3JIEMEHTHI;

- COXPAHSIOT 3HAYEHHE TOJIBKO OTJIEJIbHBIE CTPYKTYPHBIE 3JIEMEHTHl MYHHUIIMIIAIBHOTO
MPABOBOT0 aKTa, NPUYEM YACTUYHO;

- HEOOXOJMMO BHECTHM HM3MEHEHUS B MYHMIUIAIbHBIA NPaBOBOM aKT, MPU3HAHHBIN
YTPaTUBILINM CHIIy B HEOTIETUMOMN YacCTH.

3.4.5. YTpaTUBIINM CHITy TPU3HAETCS MyHUITUTIATBHBIN PABOBOM aKT:

- BBITIOJIHECHHBIH,

- (pakTUYECKH YTPATUBIIHNMI CHITY;

- OTPAaHUYEHHOI'0 CPOKa JIEUCTBHUS, €CIIM CPOK €0 IEUCTBUS UCTEK;

- B CBSI3M C U3MEHEHUEM 3aKOHOATEIbCTBA.

MyHuUUMNaNbHBIN MPAaBOBOM aKT MPU3HAETCS YTPATHUBIIMM CHUJIYy C MOMEHTa BBIXOJa
OTMEHSIOIIET0 MyHULIMNIAJIBHOTO TPABOBOTO AKTA, €CJIM B HEM HE YKa3aHO MHOE.

3.4.6. MyHUITMTIATHHBINA TTPABOBOM aKT MOKET ObITh OTMECHEH

- 10 PELIEHHUIO CYy/1a;

- 110 aKTy MPOKYPOPCKOTO pearnpoBaHus;

- TI0 PELICHUI0 YITOJTHOMOUYEHHOTO OpraHa rocyJ1apCTBEHHOU BiiacTh ropoja MocCKBHI (B
YaCcTH, PETYJUPYIONIEH OCYIIECTBICHHE OPraHaMHU MECTHOTO CaMOYMNPAaBICHUS OTIACIbHBIX
MOJTHOMOYHU ropojia MOCKBBI, IEPETAHHBIX UM 3aKOHAMU TOopoaa MOCKBBI):

- MO pELICHHUIO TJIaBbl MYHUUMIAIBHOIO OKpyra WM JIMIA, HWCIOJHSAIONIETO €ro
MOJTHOMOYHS.

34.7. Eciu B MyHUIIMNAIHLHOM TMPABOBOM aKT€ WMEIOTCA MYHKTHI, KOTOPHIMHU
MPU3HABAJIMCh YTPATUBIIMUMU CUJIY paHee U3JaHHbIE MyHUIIMTIAIbHBIE IPABOBBIE aKThI, TO IPU
HEOOXOJIMMOCTH TPU3HATh YTPATUBIIMM CHJIY JaHHBIA MYHHIIMMAIBHBIA MPABOBOM aKT OH
MPU3HAETCS yTPATUBIIUM CHITY MOJHOCTHIO HE3ABUCUMO OT HAJIW4HWs B HEM TaKUX IyHKTOB.

Ecnu mnomnexamuii NpU3HAHUIO YTPATHBIIUM CHIYy NYHKT, TOANYHKT WA a03alf
COAEPKUT yKA3aHUE HA MPUII0KEHUE, KOTOPOE COOTBETCTBEHHO MOJKHO yTPaTUTh CUIY, TO
MPU3HACTCS YTPATUBIIUM CHJIY TOJBKO 3TOT MYHKT, ATOT MOJNYHKT WX 3TOT ab3arl, a
MPUJIOKEHHUE OTICJIbHO HE YKA3bIBACTCS, XOTS OHO TOXKE OYET CUMTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHKTE, MOAMYHKTE WM ab3alle MYHUIMIAIHHOTO MPAaBOBOIO aKTa Hapsay ¢
YTBEPKIACHUEM TIPWIOKEHHUS COAEPKATCS YKA3aHMs, Kacaroluecss APYrux BOIPOCOB,
COXPaHAIIINX CBOE 3HAYCHHUE, a NPUIOKEHUE NOMJIECKUT NMPU3HAHUIO YTPATUBIIAM CHITY
MOJIHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CHUJTy ITOT IYHKT, 3TOT MOAIYHKT WJIM 3TOT ad3all



TOJIBKO B YaCTH, OTHOCSLIENCS K IPUIIOKEHHUIO.

3.4.8. OTmMeHa wWnM TpU3HAHWE YTPATHBIIMMU CHJIY IYHKTOB, MOJIYHKTOB, a03alleB
(CTPYKTYpHBIX 3JIEMEHTOB) OTMEHSET WIHM IMpEKpaliaeT AEHCTBUE CTPYKTYPHOIO 3JIEMEHTa
MYHUIUIIAJIBHOTO  IIPABOBOTO  aKTa  COOTBETCTBEHHO, CO3Ja€T HOBYIO  PEHAKLUIO
MYHULIMIIAIIBHOTO IIPABOBOIO AKTa U HE SBJISETCS BHECEHUEM U3MEHEHUM.

4. Odopmiienne ciay:keOHbIX JOKYMeHTOB annapara CoBera 1emyTaToB

4.1. O6mue TpedboBaHus K OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble MOKYMEHTHI (TIMCbMa, JOKJIAQJHBIC 3aIlMCKH, CIy>KEOHBIC 3aIlCKH,
CIpaBKH, 3asBKH, 3asBJICHUS M T.I.) COCTABISIIOTCA U OQOPMIAIOTCS CTPYKTYPHBIMH
MOJIPa3/ICICHUsIMA, MYHUIUMTNIAIBHBIM ~ CIY)KAalllMMU B COOTBETCTBUM C  HACTOSIIUM
PermamenTom.

4.1.2. CnyxeOHbie noKyMeHTHI odopmisitores B gopmare Microsoft Word Bepcum He
Hke 6.0 WK MmocieayroIme, ¢ ucnojs3oBanueM mpudTos Times New Roman pasmepom 12-
14 xerneil, oAMHAPHBIM MEXCTPOUYHBbIM MHTEpBanoM. Havasio a03ama ycraHaBIMBaeTcs yepes
12,7 MM OT TpaHUIBI JIEBOT'O MOJISI JOKYMEHTA.

Pa3mepsl mosield Kaxao0ro JiMcra JOKyMeHTa, 0()OpMIIEHHOTO Kak Ha OJaHke, Tak U 0e3
HETO, TOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pa3zmepsl nosieii mpu opopmMiIeHHN T0KyMeHTa ¢ 000POTHOM CTOPOHBI JIHCTA, MM:

10 — neBoe

20 — ipaBoe

BepxHee 1 HI>KHHE MOJIs OCTAaOTCs 0€3 N3MEHEHUI.

4.1.3. CuyxeOHble JOKyMeHTHI B (opMe mnuceM odopmisioTcs Ha OaHKax
YTBEPXKJIEHHOro oOpa3ua (manmee — OmaHku Juisi ndceM). IluceMa W uHBIE Ccioy)KeOHbIE
JIOKYMEHTHI JOJDKHBI UMETh OMPEICTICHHBIN COCTaB PEKBU3UTOB, PACIIONOKEHHBIX B MOPSIIKE,
YCTaHOBJICHHOM HaCTOSIIMM PermameHToM.

4.1.4. B anmapare CoBeTa JenyTaToB HCHONB3YIOTCA OJAHKK MJIA MUCEM «ATmapar
Cogera nemyTatoB MyHHIMNAIbHOTO oKpyra Casenkuy». [IpuMenenue OJaHKOB J0OMyCKaeTcs
JIUIIOM, UCTIOJTHSIOIIIMM TTOJTHOMOYHS TJIaBbl MYHHUITUTIAIBHOTO OKPYTa.

4.1.5. [Ins opopmiieHuss mopydeHuit (3a1aHniA ) UCTIONIB3YeTCs OJTaHK JJIsT PE30JTFOTIHIA:

- C yKa3aHHEM JIOJDKHOCTH TJIaBbl MYHUITUTIATLHOTO OKpyra — «['J1aBa MyHHIIMTIAIIBHOTO
OKpyTra MyHHUITUTIAJTBHOTO OKPYTay;

- 0e3 yKazaHUs JOJDKHOCTH TJIaBbl MYHHIIMITAJILHOTO OKpyra — «Ammapat CoBera
JIEMYyTaTOB MYHUIIMIAIBHOTO OKpyra». IIpuMeHeHue OJaHKOB JOIMYCKAeTCs JIMIIOM,
UCTIOJTHSIOIINM TTOJTHOMOUYHS TJIaBBI MyHHUITUTIAIBHOTO OKpYTa.

4.1.6. Ha Gnankax ijist muceM U pe30JIIoIuil pa3MeniaeTes Tepd MyHHUIIMIAIBHOTO OKpYTa.

4.1.7. braHkd NHCEM W PE3OJIONUN HW3TOTaBJIMBAIOTCS TUMOTPaCKUM CIOCOOOM Ha
oymare popmarom cootBeTcTBeHHO A4 (210 x 297 MmM) 1 A6 (105 x 148 mm).

4.1.8. OpraHu3allMOHHBIA OTAEN M0 MOPYYEHHUIO TIJaBbl MYHMIIMIAIBHOIO OKpyra
pa3pabaThiBa€T MaKeThl OJIAHKOB MHUCEM U PE3O0JIIOLMM, U MPEJACTABISET UX HA YTBEPKICHUE



rJIaBe MyHHIIMIIAIEHOTO OKPYTa.

419. Jlns BeneHuss «BHYTPEHHEW» TMEpPENUCKHM OJAHKA THCEM HE MPUMEHSIOTCA.
«BuayTpenHssis» nepenucka opopMIIsSieTCs] Ha MPOCTHIX JucTax Oymaru ¢popmara A4.

4.1.10. Bo Bcex OCTalIbHBIX CIy4asX MPUMEHEHUE OJIaHKOB I MTUCEM 0053aTeIbHO.

4.2. PexBU3UTHI CTyKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBiaeHur U 0pOPMIICHUHU CITY>KEOHBIX JTOKYMEHTOB JOJDKHBI COOJIIOAATHCS
TpeOOBaHUS W NpaBWa, OOECHEUYMBAIOIINE HX IOPUAMUYECKYIO CHIY, CIHOCOOCTBYIOLIME
OIEPaTUBHOMY HCIOJHEHHMIO M TMOCJIEIYIOIIEMY HCIOJIb30BAaHUIO B CIPaBOYHBIX LENAX, a
TaK)Ke€ CO3/IaHUIO MPENNOCHUIKH JJIsl MAIIMHHON 00paboTKHU HH(OPMALIUH.

OO0s13aTENIbHPIMY PEKBU3UTAMHU JTOKYMEHTOB SIBISIOTCS: /1aTa U PETUCTPALIMOHHBIA HOMED,
TEKCT, MOANUCH, IeyaThb (B ciayyasX, TpPEOYIOIUX JONOJHUTEIBHOIO YAOCTOBEPEHUS
JIOKYMEHTA).

PekBU3UTHI CITy’)KEOHBIX TOKYMEHTOB OTACTSIOTCS JIPYT OT Apyra 2 — 3 MEKCTPOYHBIMU
WHTEpBaJIaMHU.

4.2.2. HanmeHOoBaHME BUA CIy>KEOHOTO TOKYMEHTa yKa3bIBAaeTCs HAa BCEX JTOKyMEHTax
(aKT, MPOTOKOJI, CIIPaBKa, 3asiBICHUE U T.]I.) KPOME IMHCEM U «BHYTPEHHEW» MEPETICKHU.

4.2.3. Jatoii cmyxeOHOTO JOKyMEHTa B 3aBUCHMOCTH OT €ro BUJa W Ha3HAYCHUS
SBIISICTCS:

- laTa MOANHUCaHUS;

- laTa perucTpaluy;

- laTa COCTaBJICHUs (IPUHATHUS PELLEHUS ) — AJIsl IPOTOKOJIOB COBEIIAHUM.

Jlata ciykeOHOTO nOKyMeHTa B (opMe NHUChMa (Jajgee — MUChMa) YKa3bIBAaeTCS B
cnenuaibHo 0003HaYeHHOM MecTe OjaHka Juis nuceM. Ilpu «BHyTpeHHeEW» mepenucke Ha
aucte OyMaru peKBU3UT «AaTa JOKYMEHTa» YKa3bIBaeTcsl OT TpaHUIIbl JIEBOTO IMOJISI U Ha
paccrosganu 30 — 40 MM OT BEpXHETrO Kpas JUCTA.

Haty nokymenTta ohopMIISIIOT apaOCKUMU IdpamMu B ciaeAyromiel mociaea0BaTeIbHOCTH:
JeHb Mecsla, Mecsl, roj. JleHb Mecsaua u Mecsa 0oGopMIIIIOT ABYMs apamu apaOckux mudp,
pa3ieeHHBIMU TOYKOMW; TOJ1 — YeThIpbMsl apadckumu 1 pamu (1iudpooe ohopmiieHre AaThl
—11.03.2014) 6ykBenno-nuppoBoe opopmiienue natel — 11 mapra 2014 rona).

B mnpoTtokonmax W JOKYMEHTaX, COJEpXKAaIlIUX CBeIeHUS (PUHAHCOBOTO XapakTepa,
MPEANOYTUTENBHBIM SIBIIIETCS OYKBEHHO-IU(PpOoBOE 0OhopMIICHUE TATHI.

4.2.4. PerucTpalluOHHBI HOMEpP JOKYMEHTa — 3TO TOPSIKOBBIA HOMEp, JOMOTHEHHBIN
MH/IEKCOM JIeJIa 10 HOMEeHKIaType aei. [lpocTtaBnsiercs B ciennaabHO 0003HAYEHHOM MECTe —
Ha YPOBHE WJIM MOCJI€ PEKBU3UTA «J1aTa JOKYMEHTAa.

Cchllka Ha PErUCTPaAllMOHHBIA HOMEpP U J1aTy MOCTYNHUBIIETO JOKYMEHTa B 0043aTeIbHOM
HOpSIKE YKa3bIBACTCs Ha JJOKYMEHTaX-0TBETaxX MO/l AaTOM U HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PexBM3UT «aapecaT» YKa3blBaeTCi Ha OTHpaBiseMbXx mnucbmax. Ilucema
aIpeCylOTCsl B OpraHW3aIli, CTPYKTYPHBIE MOpa3/eCHHs, KOHKPETHOMY IOJDKHOCTHOMY
Wiu (GU3NYECKOMY JIUILY.

[Tpu agpecoBanny MUChMa TOJDKHOCTHOMY JIMITY MHUIIMABI YKa3bIBAIOT Tiepe]] haMUIHeH,
HanpuMep:

['maBe ympaBel paiioHa ropoaa MoCKBbI
N.0O. ®amunus




[Ipu anpecoBanny mrucbMa (PU3NIECKOMY JIMITY MHUITUATBI YKA3BIBAIOT MOCTE (haMUITUH.

[lepeHocHTh MHUIMAIIBI HA CICAYIONTYIO CTPOKY (OTAEIBHO OT (haMHUJIMK) WA OCTaBJISTh
Ha TPEIBIAYIIEH CTPOKE HE PEKOMEHTYETCS.

[Ipn HampaBieHHMH NHChbMAa HECKOJIBKUM OJHOPOJHBIM OpPTaHU3AIUSAM UX CIETyeT
yKa3bIBaTh 000OIIICHHO.

[Ipn aapecoBaHMy THMChbMa JIODKHOCTHOMY JIMILy MCIOJIHUTEIIBHOM BIIACTH Topoja
MocCKkBbl HaMMEHOBAaHME JOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBHHM C HAWMEHOBAHHUEM,
MIPUBEJICHHBIM B JOKYMEHTE O Ha3HAYCHUH Ha JOJDKHOCTD.

[lucbMO HE MODKHO cojiepkaTh Oosiee 4YeThIpex ajpecartoB. CIOBO «KOMHUS» Tepen
BTOPBIM, TPETbUM, YETBEPTHIM ajpecaraMd He CTaBUTCA. [Ipu ATOM Ka)Iblil SK3EeMILISIP
M1MchbMa JOJDKEH OBITh OOPMIICH Ha OJIaHKE M MOJIMCaH, a aapecaT, KOTOPOMY HamlpaBiseTcs
KOHKPETHBIN 3K3EMIUIAp, OTMEUACTCA.

Ecnm mmceMo HampaBiseTcss Kak OTBET, TO IEPBBIM aapecaToM YKa3bIBaCTCS aBTOP
MHUIIMATUBHOI'O MMHCHMA.

[Ipn HampaBneHmM mHChMa OoJiee YeM B HYETBIpE ajapeca, MUChbMO Pa3MHOMKACTCA C
MOAMMCAHHOTO 2K3eMIUIsipa (MOJIMHHUKA) COTJIACHO CIHMCKY PAacChUIKH, MPU 3TOM ajpecar
yKa3bIBaeTCsl 00OOIIEHHO WM Ha KaXKJIOM MHUChME YKa3bIBAIOT TOJBKO OJHOrO ajapecara. B
ATOM ClIydae ajpecaTtaM HapaBiIsSIOTCS KOIUU MHCEM.

B coctaB pekBu3uTa «aapecar» IOHKEH BXOJUTH MOYTOBBIM aapec, MPU 3TOM CIEAyeT
coOJIIOaTh CASAYIONTUN TTOPSAI0K HAITMCAHUS .

- HauMMEHOBaHHME ajpecaTa — HaWMMEHOBAaHHWE oOpraHuzanuud (Ipu  aJApecoBaHUU
buszndeckomy JUILy — haMUIUs, UMsI, OTYECTBO);

- Ha3BaHUE YJIMIIbI, HOMEp JJ0Ma, HOMEP KBapTHUPHI;

- Ha3BaHWE HACEJICHHOTO MyHKTa (TOPO/, MOCEJIOK U T.II.);

- Ha3BaHue 00J1acTu, Kpasi, aBTOHOMHOT'0 OKpyra (00JacTh), pecnyOiuKH;

- cTpaHa (11 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABIICHUH);

- IOYTOBBIN MHCKC.

Hanpuwmep:

I'maBapxuB ropoaa MoOCKBBI
yin. IIpodcorosnas, 1.80,
Mocksa, 117393

WJIN:
I{BeTuky B.B.

yi. Ocennss, 1.10, kB. 3,

r. Psi3ans, Pa3anckas 06:1., 390000

Azlpec HE TMPOCTABISETCS Ha IMCbMaxX, HANPABISEMbIX JOJDKHOCTHBIM JIMLIAM
rocynapctseHHon Bnactu Poccuiickonn denepauuu, a TakkKe B OpraHbl UCIOJHUTEIBHOU
BJIACTU TOpoJia MOCKBBI.

B koHLe CTpoK aapeca 3HAaKU IPENUHAHUSA HE CTABATCS, B CEPEAUHE CTPOK 3HAKHU
COXpaHsIoTCs. JlOImyCKaeTcs LEeHTPUPOBATH KAXAYK0 CTPOYKY PEKBHU3HUTA «aapecar» IIo
OTHOLIEHHIO K CAMOW JNIMHHOM CTPOKE.



PekBusur «agpecar» mnewyataercs Ha pacctossHuM 110-120 MM oT jeBoro kpasi jmcra
Oymarn u Ha 10-20 MM HHKe pa3EIUTENIBHONW MOJOCHl MEXKIY PEKBH3UTAMHU OJaHKa IS
NUCEM TMPU HUX TMPOJOJFHOM pPAacHOJOXKEHUH, Ha OJaHKax [JIsi MHUCEM C YTIJIOBBIM
pPacnoJioKeHUEM pEeKBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JUCTA.

JlonyckaeTcst BbIIEICHUE PEKBU3HUTA «aIpecaTy KUPHBIM HIPUPTOM.

4.2.6. Tekcr ciry’)keOHOTO JOKYMEHTa MOYKET COAEpXkaTh 3arojOBOK, KOTOPBIA OTpakaer
CoJiepKaHUE JOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YeM 7.

3aroJIoBOK I€4araercss OT TpaHULbl JIEBOIO TMOJA, IIOJ PEKBU3UTAMM «Jara U
PErUCTPAallMOHHBIN HOMEDP JOKYMEHTa» WJIM «CChUIKA Ha PETUCTPAUMOHHBIM HOMEp M JaTy
NOCTYIUBIIETO JOKYMEHTa» (Ha TOKyMEHTaX-0TBeTax). JlJInHa 3aroyioBka B OAHON CTPOKE HE
noipkHa npesbimath 80 MM. JlomycKaeTcs BBIIENEHHME 3arojloBKa K TEKCTY JKUPHBIM
mpu@TOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJIa (Pa3HOBUAHOCTH) JOKYMEHTA.

TekcT nmucbma JTOJHKEH, KakK MPABUIIO, COCTOATH W3 JIBYX OCHOBHBIX 4acteil. B mepBoit
YaCTH W3JIaracTcs IPUYMHA, JTAIOTCA CCBUIKM Ha OCHOBOIIOJArarolue JOKYMEHTBI, H
COZIepKUTCS MH(pOpMAIUs MO CYIIECTBY pacCMaTPUBAEMOI0 BOIIPOCA, BO BTOPOWM — BBIBOJIBI,
IPEIOKEHHS], PENIEHUS WIH IPOCHOBI.

Texkcr mmcbMa JAOIMYCKAeTCsl MOAPA3JENsATh HA pa3leisl, IOAPAa3Aeibl, IYHKTBl U
HOJITYHKTBI, KOTOPbIE JOJKHBI ObITh IPOHYMEPOBAHbI apaObCKUMHU LU(ppamMu.

TexkcT mucbMa JOJDKEH M3JaraTtbCsl YETKO, IOCIEA0BATENBHO, KPAaTKO M HE JOIyCKaTh
JIBYCMBICJIICHHOT'O TOJIKOBaHHUS.

[Ipn HampaBlieHMHM NHCBbMA B aApec KOHKPETHOIO JOJDKHOCTHOIO JIMLA JIOIyCKAaeTCs
HauMHaTh TEKCT C TMEpPCOHAJBHOrO0 oOOpallleHusi K aJpecary ¢ HCIOJIb30BaHUEM CJIOB
«YBa)XaeMbli» W «yBa)kaemas, HallpuMep:

VYBaxxaembiii Koncrantun I[lerposuu!

[Ipn agpecoBaHMM MNMUCEM B HMHBIE OPraHU3alUU JOIMYCKAETCS TaKXKe OOpalleHue c
VICIIOJIb30BAHUEM CJIOB «TOCIIOAMH», HAIIPUMED:

VYBaxkaemblii Trocrioand MIBaHoB!

WA
I'ocrtognn BanoB!

B koHIe TekcTa mepes MOANUCHI0 BO3MOXKHO NpocTaBieHue cioB «C yBaKeHHEM»
(mUIIyTCs ¢ MPONMMCHOW OYKBBI, BRIPABHUBAIOTCA MO JIEBOMY Kparo, 3amsTas MOocjie HUX He
ctaButcs). OIHOBPEMEHHOE HCIOJIB30BaHUE CJIOB «YBaXKACMBI» M «C YBaKEHHUEM» HE
PEKOMEHTyETCSI.

[Tpu odopmiiennn mucbMa Ha ABYX M O0jiee CTpaHUIaX BTOpas U MOCIEAYIONINE JOKHBI
OBITH IPOHYMepOBaHbl. HoMepa cTpaHuIl JOKHBI OBITH TIPOCTABIICHBI TTOCEPEANHE BEPXHETO
1oJIs TUCTa apaOCKUMU 1 pamMu 06€3 CI0Ba «CTPAHULA» (KCTP.») U 3HAKOB MPETUHAHUS.

4.2.8. OT™MeTKa O HaJWYUU TPUIOXKEHHUS, YIMOMSHYTOTO B TEKCTe, o(opmisercs Io
cnenytomen hopme:



[Ipunoxxenue: Ha 1. B JK3.

Ecnu ectp mpuiioKeHUs, HE Ha3BaHHBIE B TEKCTE, TO MX HAUMEHOBaHUSA HEOOXOIMMO
NIEPEYUCIUTh C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKIOM MNPWIOKEHUH M YHCIA HX
DK3EMIUISIPOB, a TaKK€ YKa3aHUEM aJpecoB, B KOTOpPbIE NPWIOKECHHE HAIpPaBIAETCH,
HaIpumep:

[Tpunoxenus:

1. Konus pacnopsxenus anmapara Coseta aenytaroB ot 00.00.0000 Ne 000 «Ha3BaHuE»
U IPUJIOKEHHE K HEMY, Bcero Ha 2 J1. B 1 3K3.

2. Konust pacniopspkenus anmapata Cosera aenytaroB ot 00.00.0000 Ne 000 «Ha3zBanue»,
BCEro Ha 3 JI. B 2 3K3. B MEPBHIH ajpec.

Ecnu npumnokeHust cOpoIItopoBaHbl, TO KOJTHYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa 0 HaJTUYHMH MPUIIOKEHUS TIeYaTaeTCs OT TPAHMIIBI JICBOTO TOJISI MHChMa, depe3 |
CTPOYKY TIOCJIC TEKCTA MUChMA.

4.2.9. llognuce sBHseTCS 00s13aTEILHBIM PEKBU3UTOM CITY’KeOHOTO JOKYMeHTa. B cocraB
MOJAMKUCH BXOJAT: HAUMEHOBAaHUE JOJKHOCTH JIMIA, TOJIUCABIIETO JIOKYMEHT, JIMYHas
MOJINKCH U €€ paciIu(ppoBKa (MHUIUAIBI, (haMUITUS).

[Ipn wucnonp3oBaHuM OJIaHKAa Ha TMEPBOM (TUTYJIBHOM) JIMCTE IOJHOE HAWMEHOBAHUE
JIOJDKHOCTH yKa3blBaTb HE TpeOyeTcs, mpu OQOpMIICHHMH [OKyMEHTa Ha JBYX M Oolee
CTpaHMIIaX yKa3bIBACTCS MOJHOE HAMMEHOBaHUE JIOJHKHOCTH.

[Ipn moamucanuu CiyKeOHOTO JOKYMEHTAa HECKOJBKUMHU JOJKHOCTHBIMU JIMIIAMHU HX
MOJAMKUCH PACIONIaraloT OJHY HaJ JpYyro B TMOCIEAOBATEIILHOCTH, COOTBETCTBYIOIIEH
3aHUMaeMOHU JOJLKHOCTH.

B ciykeOHBIX JOKyMEHTaX, COCTABJICHHBIX KOMHCCHEH, YKa3bIBAIOT HE JOJKHOCTH JIHII,
MOJIMHUCHIBAIOIINX JTOKYMEHTHI, @ WX OOSI3aHHOCTH B COCTaBe KOMHCCHU B COOTBETCTBUU C
pacnpenenenrueM (mpejcenaTeb KOMUCCHH, CEKpeTaph KOMHCCHH, YWICH KOMUCCHH).

Ecnu nmuio, mpaBoMOYHOE TOJNMUACATH CITY>KEOHBIN TOKYMEHT, OTCYTCTBYET, TO JOKYMEHT
MOXET TMOJAMKUCHIBATh JIMIIO0, UCIOJHSAIONIEIO €ro MOJHOMOYMS (O0S3aHHOCTH), WJIH €ro
3amectuTenb. [Ipu ITOM [TOKyMEHT TiepernedarbiBaeTcs, yKas3blBaeTcsl (akThuueckas
JOJDKHOCTH JIMIIA, TIOJIIMUCABIIETO JOKYMEHT, M €r0 MHHUIMAIBl U (aMUIIHUS: «HACIIOTHSIONUN
MIOJTHOMOYHS ...» WU «3aMECTUTENb ...)».

He momyckaercs moanmuchiBaTh JOKYMEHTHI C TIPEIJIOTOM «32» M MPOCTABJICHHEM KOCOH
YepTHI TIEpe]l HANMEHOBAHUEM JIOJKHOCTH.

Hcnonp3oBanne (aKCUMIIBHOTO BOCIPOM3BENICHUS TOAMKUCH C TIOMOIIBIO aHAJIOTOB
COOCTBCHHOPYYHOH TIOAMKMCH JIOMyCKAaeTCs TMpH MOANHCAaHUU JOKYMEHTOB CIIPaBOYHO-
WH(OPMAITMOHHOTO XapaKTepa: MPUTJIAIICHUN, CITPaBOK, U3BCIIICHUHA U .

B ammapare CoBera HnermyTaTOB HCIIOIb3YyeTCS (PAKCHMUIIBHBIN aHAJIOT IOJIUCH TJIaBbI
MYHHUITUTIATBHOTO OKpYTa.

W3roToBnenre  (pakCHMHUIBHOTO  BOCHPOM3BEACHUS  TOJAMWUCH  OCYIIECTBIISACTCS
OpraHU3AIMOHHBIM OTJ/ICJIOM Ha OCHOBAHHWM TOPYYCHHs (3aaHUs) TJIAaBBl MYHHUITUTIATBHOTO
OKpyTa.

HanMeHoBaHMe MOJDKHOCTH TI€YaTaeTCsl OT TPAHWIBI JIEBOTO TOJSI  JIOKYMEHTA,
pacm$poBKa MOANMKCH — HA YPOBHE IMOCJICAHEH CTPOKHM HAMMEHOBAHUS JTOJDKHOCTH C



po0eIoM MEX Ty MHUIHAIAMA U (DaMIIAeH.

4.2.10. Otrmerka 00 WCIOTHUTENE BKIIOYACT WHUIHAAIGLI, (DaMUIHIO HWCIIOJTHHUTEIS
CITY’KeOHOTO TOKYMEHTa U HOMED €ro CIIy>keOHOTO TenedoHa.

OTMeTKy 00 HCHOJHUTENE pacrlojaraloT Ha JIMIEBOM CTOPOHE TMOCIEIHEro JIHCTa
CIIy)eOHOTO TOKyMeHTa (KpoMe 3asiBIICHUH B CYJbI) B JIEBOM HIDKHEM YTy (0hopMIIsieTcs ¢
UCTIONb30BaHUEM MmIpudTa pasMepoM Ha 2 — 4 Kerjs MEHbIIEe, YeM TEKCT TOKyMEHTA),
HanpuMep:

T.[. Huxonaesa
(495) 111-11-11

4.2.11. Buza coriacoBaHus TMPOCTABJISIETCS Ha TMPOEKTaX CIY>KEOHBIX JOKYMEHTOB,
TPEOYIOIUX MPEBAPUTEIHLHOTO PACCMOTPEHHSI MYHUIIMITAIIbHBIMU CITYaIIUMH (BHYTpEHHEE
COTJIaCOBaHUE).

®opmoli BHYTPEHHETO COTJIACOBAHUS SBIISICTCS BU3MPOBAHUE CIY)KEOHBIX TOKYMEHTOB.
Bwu3a BKIIFOYAaeT TMYHYO TTOANKUCH BU3HPYIOIIETO, €€ pacIu(pPOBKY U 1aTy BU3UPOBAHMUS, IPH
HEOOXOMMOCTH MOKHO YKa3bIBaTh JOKHOCTH BU3UPYIOIIETO.

[Ipy HaMMUMKM 3aMEUaHUM MO CIIy>KEOHOMY JOKYMEHTY COIVIacOBaHHUE OQOPMIISIIOT
CIEIYIOIMM 00pa3oM: «3aMeuaHusl MPUJIaraloTCa» WM «C 3aMEUaHUSAMU 10 MYHKTY...» (TIpU
BHECEHUH 3aMEYaHUN B TEKCT JOKYMEHTA), TIOJIMUCH, €€ pacmudpoBKa, 1aTa.

Busbl cornacoBanus TOJKHBI MPOCTABIISATHCSA HA MOITUHHUKAX CIY>KEOHBIX JOKYMEHTOB,
3a UCKJTIOYEHUEM OTIIPABIISIEMBIX IOKYMEHTOB, KOTOPBhIE BU3UPYIOTCS HA KOMHUSIX.

4.2.12. TlpumeHeHue ievyaTei.

4.2.12.1. Ha cnykeOHBIX JOKYMEHTax, TPeOYIOIUX 0COOOr0 yJOCTOBEPEHHS, CTAaBUTCSA
nevyath. I[lewaThb yAOCTOBEpsSieT TMOUIMHHOCTh TOJMNUCH JIOJDKHOCTHOTO —JIUIA  JTUOO
COOTBETCTBUE KOMUU MOIJTUHHUKY .

4.2.12.2. B anmapare CoBeTa JIeryTaTOB UCHOIB3YIOTCS CIIEIYIONINE KPYTIIble MeYaTu:

- ¢ wm3o0pakeHHeM repba MyHHIMIAIBLHOTO OKpyra «Ammapar CoBera [IemyTaToB
MyHUIUNIaIbHOTO OKpyra CaBenkuy» (fajiee — repOoBasi Ievarh);

- « 1711 JOKYMEHTOBY.

4.2.12.3. T'epOoBOI1 MeUaThIO 3aBEPSACTCS TOJIMUCH TJIABBI MYHHUITUIATBHOTO OKPYyTra WM
JIVITIA, UCTIOJHSIOIIETO €T0 TTOJTHOMOYHS.

[IpumepHbIli TIEpedYeHb JTOKYMEHTOB, 3aBEpAEMbIX TIepOOBOW IMEYaThIO: XOJATalCTBa,
XapaKTEPUCTHKHU, CIPABKA O CTaxe PabOThI, TPY/OBbIE KHIKKH, (PMHAHCOBBIC JTOKYMEHTHI,
JIOBEPEHHOCTH, KOHTPAKTHI, IOTOBOPHI, UHBIE IOKYMEHTHI, TPEOYIOIIHNE TAKOTO 3aBEPEHUSI.

['epOoBas meuaTh XpaHUTCS Y TI1aBbl MyHUITUTIATHHOTO OKPYTa WX JIMIA, UCTIOTHSIOIETO
€ro TTOJITHOMOYHSI.

4.2.12.4. Tleyatp «/{nsi JOKYMEHTOB)» HMCIOJNB3YETCS NIl 3aBEPEHUsI KOMUN JIOKyMEHTOB,
JUTSL TIPOCTAaBJICHUS HAa PAa3IMYHBIX JOKyMEHTaX KaJpOBOTO XapaKTepa, Ha BBIMHCKAX W3
IPOTOKOJIOB U Jp.

[TeyaTh XpaHUTCS B OPTaHU3AIIMOHHOM OT/IEJIE.

4.3. 3aBepeHue KONui Cy>XKeOHBIX JOKYMEHTOB.

Konus cnyxe0HOro JOKYMEHTa 3aBEPSETCsl OPTaHU3ALMOHHBIM OTJIEJIOM.

3aBeputenbHas Haanuch «BepHo» unu «Komnusg BepHa» MPOCTABISETCS HUXKE PEKBU3UTA
«IToanmuck» u cocrapiusiercs 1o popme:



Bepuo (Konus BepHa)
JOJKHOCTD JUYHAas OITUCH pacmpoBKa MOAMHUCH
JlaTa 3aBEPEHUs KONUU

3aBepUTENIbHASI HANIACH YAOCTOBEPSAETCS MeYaThIo « Il TOKyMEHTOBY.

3aBepUTENIbHASL HAAIMCh YKa3bIBA€T, KEM M KOTJa M3rOTOBJIEHA KONMS, IeYaTh MPUIACT
KOIIMM JIOKyMEHTA IOPUANYECKUN CTaTyC.

3anpemaercs BbIIABaTh 3ABEPEHHBIC KONUM JOKYMEHTOB BBIIIECTOSIIIMX M HHBIX
OpraHU3aIu.

4.4. OrMerka 00 HCIIOJHEHUU CIIy>)KEOHOTO JOKYMEHTa M HaIlpaBICHHUU €ro B JIEJIO0
JOJDKHA BKJIIOYATh CJEAYIOIIME JaHHbIE: KpaTKUEe CBEACHUS 00 WCHOJHEHUU (eciu
OTCYTCTBYET JOKYMEHT, CBHUJETEJIbCTBYIOIIMA 00 HCHOJHEHUH), cioBa «B neno», npara,
NOJNKUCH UCTIOJTHUTENS B KOTOPOM HCIOJHEH JOKYMEHT.

4.5. [Ipn HeoOX0AMMOCTH HOTAPHAJIBHOTO 3aBEPEHUS, KaK CIYKEOHBIX TOKYMEHTOB, TaK U
JIPYrUX JITOKYMEHTOB, MOATOTOBKY JOKYMEHTOB K TAKOMY 3aBEPEHHUIO OCYIIECTBIISIET OTHAEI
IPaBOBOr0 0OECIIEYEHUSI.

5. Odopmitenne 10BepEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YJIOCTOBEPSIOUIMI Tmepefady IOJHOMOYHMI TIJIaBbl
MYHULMIIATBHOTO OKpyra Wi JHIA, WUCHOJHSAIOIIETO €ro IMOJHOMOYMS MYHHLHITAIIBHOMY
CIy’KalleMy Ha IMpEACTaBICHUE WHTEPECOB IVIaBbl MYHHIMIAJIBHOIO OKpyra WM JHLA,
UCIOJIHSIOLIETO €r0 MOJTHOMOYHS WM COBEPILIEHUE KaKUX-JINOO JEHCTBHIM.

Cpok JnefcTBHSI JAOBEPEHHOCTH ONpENENsieTcs TJaBOM MYHHUUMIIAJBHOTO OKpyra WId
JUIOM, UCHOJIHAIOIIMM €ro nojiHoMouus. Eciiiu cpok B JIOBEPEHHOCTH HE yKa3aH, TO OHa
COXpaHsEeT CUIIy B TE€YEHHUE TOJa CO JHS €€ BbIIayu.

5.2. JloBepeHHOCTH OpopMIIsIeTCS Ha OJIaHKE IS TTHCEM.

5.3. O6s3aTenpHBIE PEKBU3UTHI JOBEPEHHOCTH:

- PErUCTPALIMOHHBII HOMEP U /1aTa BbIJAuH;

- 3ar0JIOBOK «/[0BEpEHHOCTHY;

- TOJKHOCTB, (paMIIINSA, UMSI, OTYECTBO (TIOJTHOCTHIO) MYHULIUIIATBHOTO CITYKAaIllero;

- IEpeYEHb NEPEIABAEMBIX TIOJTHOMOYNI;

- CPOK JEUCTBUSI JOBEPEHHOCTH;

- IOJUCH TJIABbl MyHUIMNATBHOTO OKPYTa WJI JIMIA, UCIIOIHSIIOLIETO €ro MOJTHOMOYMS;

- repboBas meyarts.

JlonomHuTENbHBIE PEKBU3UTHI (JJ1s1 BEACHUS TPAXKIAAHCKUX JI€T):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOTO JINIIA;

- o0Opazel NoJAMMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpamuio ¥ BbIJAYy JOBEPEHHOCTEH, a TakXke YyYeT IMOJTHOMOYMM TIO
JIOBEPEHHOCTSM BEJIET OT/IEJI IPaBOBOr0O 00ECIEYEHUS.

6. Opranu3anusi paéoTbl ¢ KOppecnoHeHIuei

6.1. [Ipuem, nepBuuHas 06pabOTKa, JOCTAaBKA U OTIIPaBKa KOPPECIIOHICHIINH.



6.1.1. IIpuem u oTIpaBKa KOPPECHOHACHIIMH OCYIECTBISIETCS CIEIYIOUIMMH CIIOCO0aMu:

- yepe3 MOYTOBOE OT/IEIICHUE;

- HAPOYHBIMU, KyPhEPaAMH;

- JIMYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIILHOM CBSI3H;

- C UCIOJIb30BAHUEM BJIEKTPOHHOM MOYTHI.

6.1.2. Ilpuem u oTmpaBka KOPPECHOHJEHUMU MPOU3BOJUTCA IEHTPAIM30BAaHHO, 3a
UCKIIIOUeHHEM (PaKCUMUIIbHOM, Tele(OHHOM CBSA3H U SJICKTPOHHOU MOYTHI.

6.1.3. Ilopsaok perucTpalii ¥ TPOXOXKIEHUS KOPPECHOHJICHIIMM, TMOCTYIHUBIIEH B
anmapatr CoBera JemyTaToB W OTIpaBisieMod u3 anmapata CoBeTa JAEMyTaToOB JIIOOBIM U3
MEPEUUCIEHHBIX CITIOCOO0B, YCTaHABIUBACTCS HACTOAIIMM PernmameHnToMm.

6.1.4. llenTpanu30BaHHBIM TMpHEM, MEPBHUYHYI0 OOpPabOTKY, AOCTAaBKY M OTHPABKY
KOPPECTIOHJEHIIUU OCYLIECTBISET OTE] MPABOBOIO 00ECIIEUECHHUS .

JlommyckaeTrcsi mpuMeHeHHe (HaKCUMHUIBHOW CBS3M U 3JIEKTPOHHOW MOYTHI JJIsl IpUEMa U
OTIIPaBKU KOPPECIIOH ICHITUH.

6.1.4.1. [Ipu npueme OT HAPOUHBIX KOPPECHOHICHIIMN B PA3HOCHOW KHHUIE OTIPABUTEIS
CTaBUTCS JaTa M TOANUCh MYHHIMIIAIFHOTO CIIY)KAIllero, MPHUHIBIIETO JOKYMEHT (Tpu
pUeMe Ta3eT U KypPHAJIOB - BPeMs MOCTYIUICHHS ), Ha KOMUU JOKyMEHTa — IITaMII anmnapara
CoBeTa enyTaros.

6.1.4.2. KoppecnonneHnius, mnocTtynuBiias Ha ¢akc-aBToMar B Hepabouee BpeMms, B
BBIXO/IHBIE W Mpa3JHUYHbIC JTHHU, NEPEJAeTCsl OTAEIOM IPABOBOrO OOECleueHus, sl ee
obpabotku He moznHee 9.30 cnemyromiero pabodero JHS U TOJJICKUT PETUCTPAIUU B
EPBOOYEPETHOM MOPSIJIKE.

6.1.4.3. Tlpu mpueme KOPPECIOHACHIIMU TMPOBEPSETCS MPaBUIBLHOCTH aJPECOBAHUS U
LEJIO0CTHOCTh YIaKOBOK.

OmmbouHO AOCTaBICHHAS] KOPPECTIOHEHITNS BO3BPAIIACTCS OTIIPABUTEINIO C MOSICHEHHUEM
NPUYUHBI BO3BpaTa HE MO3Hee 3 pabouux JHEH ¢ MOMEHTA MOTyYCHUS.

6.1.4.4. Bce mnocTynuBIIME KOHBEPTHI C KOPPECHOHIEHIIMEH BCKPBIBAIOTCS (32
UCKJTIOYCHHEM COJEPIKAIINX TMMOMETKY «JIMYHO», a TAKKE KOPPECIOHICHIIMY Ha MHOCTPAHHOM
S3bIKE, KOTOPBIC TIEPEIAIOTCS aJpecaTaM B HepacleuaTaHHOM BH/IE).

[Tpu BCKpBITUM KOHBEPTOB C KOPPECIOHACHIIMEW MPOBEPSETCS HaINuue JOKYMEHTOB,
yKa3aHHBIX B HUX MPHIOKEHHUH, a TaKKe HATHYUE YAOCTOBEPSIONINX PEKBU3UTOB (ITOAMKCH,
neyaTty U Jp.).

B cnyuae oOHapyxeHHs HemOCTaud OO OTCYTCTBUS HEOOXOJMMBIX PEKBU3HTOB,
KOPPECIOHICHIIUS BO3BPAILIAETCS OTIPABUTENIO C YKa3aHUEM MPUYHMH BO3BpaTa.

6.1.45. Ha Bceit xkoppecnonaennuu, mnoctynuBmed g0 16.00 tekymero nHs,
MIPOCTABJISIETCS ITAMIT C YKAa3aHWEM JaThl TEKYIIETO AHA (AaThl MOCTYIIJICHHS).

Ha xoppecnonaeniuu, nocrynusiinei nocie 16.00, mpocTtaBisercs mrtamn ¢ yKazaHUEM
JAThI CIEAYIOIIETr0 paboyuero JHS.

6.1.4.6. Ha koppecnoHaeHIINO, TPeOYyIOUIyI0 CPOYHOI'O PACCMOTPEHHSI MPOCTABIISIETCS
IITaMIT ¢ YKa3aHUEM JaThl TeKyIIeTo IHA (JIHS MOCTYIUICHHs) BHE 3aBHCHUMOCTH OT BPEMEHH
WX TIOCTYIUICHUS, JOCTaBKa TJaBe MYyHHUIMIIAILHOTO OKPYTa WM JIHUILY, UCIIOJHSIOMIEMY €ro
MOJIHOMOYHSI, OCYIIIECTBIIICTCS HE3aMEJIUTEIBHO.

6.1.5. Beimaua Bxoadieil KOppeCoOHACHIIMNA OCYIIECTBIIAETCS O POCIHCH.

JloctaBka CpOYHON KOPPECTIOHACHIIMUA OCYIIECTBISETCS B TEUEHHUE OJHOTO Yaca Mocie ee



NOCTYILJIEHUS MO/ POCIUCH.

6.1.6. OTnpaBka KOPPECIOHICHIIUU TPOU3BOAUTCS MOCIIE €€ PErHCTPAIIH.

[Ipu oTrpaBKe KOPPECTIOHACHIIMH POBEPSIOTCA HATTMUHE:

- ajpeca ¢ MHIEKCOM;

- HCXOJIAIIETO HOMEPA;

- (haMuIIMM MCTIONHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUI;

- IO/THCH.

6.1.7. B cayyae HenpaBUIbHO O(POPMIIEHHONM KOPPECHOHACHIMHU IPUIIIAIIAET
UCHOJIHUTENL K ceb0e IO KOPPECHOHJACHIMM CpPOYHOIO XapakTepa [Uisl HUCIHpPaBICHUS
HE0CTaTKOB.

6.1.8. KoppecnoHaeHIsI OTHOpaBisieTCsl BHEIIHUM aJpecaraM dYepe3 KypHAaJIbl
pPErucTpalyy B TEUEHUE JTHS.

KoppecnonaeHusi CpoyHOro xapakTepa, KOPPECIOHIAEHIMS, MO KOTOpPOMl YCTaHOBJIEH
CPOK HUCHOJIHEHHsSI OoT 1 10 5 AHel, oTmpaBisieTcs BHEIIHMM ajipecaraMm Mo Qakcy, WiH
UCIIOJTHUTENIEM COOCTBEHHOPYYHO, €CIM TOPYYEHHsS] MO HCIOJHEHHUIO (PE30JIIOIIUN)
KOPPECTIOHAEHIIMHU TPeOyIOT ONEPATUBHOTO PEUICHUSI.

6.1.9. JlomyckaeTcsi Bblada KOPPECHOHACHIMM HAa PYyKUH aBTOPY WIM ajapecarty |
IIPOU3BOJUTCS OTAEJIOM IIPABOBOTO 00ECTIEUEHMS], 10 POCTIUCH MOJIydaTes.

Bbiiaua KoppecnoHIeHIMU U3 apXuBa MPOU3BOIUTCS OTAEJIOM IPaBOBOTO 0OECIICUEHUS C
pa3penieHus IJIaBbl MyHUIUIIAIBHOIO OKpyra WIH JIMIA, WCHOJHSOIIETO0 €ro MOJHOMOYMS,
II0J1 POCIIMCH B JKypHAJIE.

6.2. Peructpanust KoppeCroHICHIINH.

6.2.1. Peructpauumm NO/IEKUT BCS KOPPECIOHAEHUUS, TpeOyromas ydera U
UCIIOJIb30BAHUS B CIPABOYHBIX LIENAX (Kak co3naBaemas B anmnapare CoBeTa JA€MyTaToB, TaK U
nocTynarwoias B annapat CoBera JemyTaToB U3 APYTUX OpraHU3alUid U TPaXKIaH).

OO0s3aTenbHON perucTpalud NOAJEKUT KOPPECHOHJEHUUs, Tpelyromas oTBeTa (Kak
BXOJISILAsA, TAK U UCXOAILAs).

He noanexuT peructpaiuu ciieayronias KoppecrnoHACHIIHS:

- CTaTUCTUYECKHUE CBEJICHMUS;

- OyXTalITepCcKue JOKYMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHbIE ISl CBEICHUS;

- IEPUOANYECKUE U3JAHUS;

- I03/IPAaBUTEIIBHBIE INCbMA U TEJIETPAMMBIL;

- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- OTYETBH;

- PEKJIaMHbIE TIPOCIIEKTHI, OYKJIEThI, OPOILIOPHI.

6.2.2. Peructpaisi KOppecnoHAEHIIMU OCYLIECTBISETCS B aBTOMATU3UPOBAHHOM JIMOO
PYYHOM peXuMe B J€Hb €€ IOCTYIUICHUS, 3a HCKIIOUYEHHEM CIIy4aeB, YKa3aHHbIX B
HacTosIeM Perimamenre.

6.2.3. Ilpuem (mepenaua) TeneoHOrpaMM, aJPECOBAHHBIX TIJIaBE MYHUIIMIAIBHOIO
OKpyra WM JIMIly, WCHOJHSIOIIEMY €ro MOJHOMOYMS, MPOU3BOJIUTCA OTAEIIOM IPaBOBOTO
oOecrnieuyeHus, ¢ perucrpanueil TeaeoHOrpaMM B CHEIUANIBHBIX XKypHalax.

6.2.4. MyHuMnanpHble CIy’Kallie, yYacTBYIOIIME B MPOLIECCE CO3/IaHUsl, PETUCTPALIUU U
XpaHEHHUs] KOPPECHOHJEHLIUHM, HECYT OTBETCTBEHHOCTh 3@ COXPAaHHOCTb, Kak caMoi



KOPPECHOHICHIINH, TaKk U MH(poOpMaluu O Heil B 0a3ax JaHHBIX, a TAaKXKe 3a ONEPATUBHOE
npeCcTaBICHUE He0OX0UMON HH(OPMALIMU KPYTY JIUI, UMEIOLIUX MPABO Ha €€ MOITyYCHHE.

6.3. Ilopsmok paboOTBI ¢ KOPPECHOHACHIMEH, TMIOCTYMAlOMel ¢  OTHPaBIIIEMON
OCPEICTBOM (DaKCUMUIIBHOM CBSI3H.

6.3.1. ®akcumuiIbHBIN anmapar anmnapata CoBera JiernyTaToB paboTaeT B aBTOMATUYECKOM
pexUMe KPYriIoCyTOUHO.

6.3.2. [locTynaromas o ¢akcy KOppeCHOHEHIIUS MepeaaeTcs ISl pEerUCTPALMKU OTIAETY
PaBOBOTO 0OECIICYEHUS.

6.4. PaccMoTpeHne KOppeCOHICHIIUH.

6.4.1. PaccmoTpenue koppecnoHieHuuu B ammapare CoBera AemyTaToB MpeArnojaraer
nepeaavyy KOppeCcroHICHIIMU TJIaBe MyHUIIMIAIBHOTO OKPYTa WIIK JIUILY, UCTIOJHSIOIEMY €T0
MOJIHOMOYHSL, JIJIs1 IPUHSTHS PELIECHUS 110 €€ UCTIOJHEHUIO, TOANNCAHUE PE3OITIOLIHH.

6.4.2. Pe3ynbTaThl pacCMOTPEHUS KOPPECTIOHICHIIUU OTPAKAIOTCS B PE3OITIOLIHAX.

KoppecnionaeHuss MOXET HMETh HECKOJBKO PE30NIONUN (OJHOTO WM HECKOIbKHUX
JOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaM paccMoTpenus. [lpu stom mnocnenyromue
pPE30IOUMK HE JOJDKHBI JyOJMpOBaTh NEPBYID M MNPOTUBOPEUNUTh €W, B HHUX JOJDKEH
KOHKPETU3UPOBATHCS TOPSAJOK HCIOIHEHUS KOPPECHOHJEHIIMHM, CPOK €€ HCIOJIHEHUs (C
y4e€TOM KOHEYHOIO CpPOKAa HCIOJIHEHUS YCTAaHOBJIGHHOTO II€PBOM pe3oyiouuen) Hu
UCIIOJTHUTEITb.

JlomyckaeTcss BO3MOXXHOCTh  ITOBTOPHOI'O  PAacCMOTPEHHs KOPPECHOHJCHLHUH  IIPU
U3MEHEHUU O0CTOATENbCTB Jesia. B 3ToM ciyyae KOppeclOHAEHLUsI BHOBB NPEACTABISAETCS
rJlaBeé MYHUIUIAIBHOIO OKpYra WM JIMILY, UCIOJIHSAIOIIEMY €ro IOJHOMOYHUS, U KOTOpbIE
BIIpaBe JaTh HOBOE MOPYYEHHE C YYETOM H3MEHUBILUXCS OOCTOSITENILCTB U OIPENETUThH
JIPYTUX UCIIOJIHUTENEH.

6.4.3. KoppecnonaeH1Ms HallpaBisieTcs Ha UCTIOJTHEHUE B COOTBETCTBUU C PE3OTIOIHSIMHU.

6.4.4. OTnen mpaBoBOrO OOECTeUeHUs 00ECTIEYNBACT COMCIOIHUTENEH MO MOPYUYEHUSIM
IJIaBbl MYHUIIMIAIBHOTO OKPYTa WM JIHIA, UCIIOJHSIOUIETO €ro MOJIHOMOYHS, HEOOXOIUMMbIM
KOJINYECTBOM KOIIHIA.

6.5. [loaroroBka u o(hOpMIICHHE PE3OTIOIUH.

6.5.1. Pesomonust oopmiiseTcst Ha OJIaHKE yCTaHOBJICHHOTO oOpasia. birank pezomonun
CKpEIUIIETCS. C KOppecloHJeHIue. Pe3omonus moxker ObITh odopMiieHa W Ha camoit
KOPPECIIOHAEHIIUY.

6.5.2. B coctaB pe30Ji01uu BXOJAT CIAEAYIOLIUE IIEMEHTHI:

- UCTOJHUTEND ((paMuIMs U MHUIMAIB MYyHHUIMIIAILHOTO CIIY)Kalero (MyHHUIIUIAIbHBIX
CIIy’KaluXx ), KOTOPOMY J1aeTcs MOPYyUYEHHE);

- COJIepKaHue MOPYUYCHUS (MIIM HECKOJIBKUX MOPYyUYECHUN);

- CPOK HCIIOJIHEHUS MOpYyUYEeHUs (B CIy4yae HAIMYUS HECKOJIBKUX MOPYUYEHUH TSl KaXK10TO
WCIIOJTHUTEISI CBOM).

JlonoaHuTENbHO (3HAK +) MOTYT OBITh yKa3aHbl (haMUIIMKA U MHULIMAIBl MYHHUIIMIAIbHbBIX
CIIy>KaluX, KOTOPHIM JaHHas KOPPECHOHJEHUHUs HampaBisercss s WHGOpMAIUU WU
y4acTHsl B pelIeHuU Bonpoca (Ipu HEOOXOAUMOCTH).

Psimom ¢ hamunmelt MyHUIIUITAIBHOTO CIIYKallero, Ha KOTOPOE BO3JIaraeTcss KOHTPOJIb 3a
XO0JIOM UCTIOJHEHUSI KOPPECTIOHIEHIINH, AeslaeTcs noMeTka — « KoHTpoby.

[Ipy HanMuuu B PE3ONIONHMHM HECKOJBKUX HCIOJHHUTENEH YKa3bIBa€TCS OTBETCTBEHHBIM
UCITOJIHUTEND («OTB.»), TMOO UM CUMTAETCS JIULIO, YKA3aHHOE B PE3OJIFOLIUU TIEPBBIM.



[Ipn HaMUUU B PE30JIONMHN HECKOJIBKUX OTBETCTBEHHBIX HUCIIOTHUTENCH KaKIIbIN U3 HUX
JOKJIQ/IBIBACT O BBIMIOJIHCHUHM TOPYYEHHUS TJIAB€ MYHHUIIUMIIAIBLHOTO OKpyra WId JIWILY,
UCITOJTHSIOIIEMY €T0 MTOJTHOMOYHS, CAMOCTOSTEILHO.

Ecnu cpok wucnoiHeHHs B PE30JIONMMA HE YKa3aH, 3TO O3HA4YaeT, YTO WCIOJIHCHHE
npeaycMoTpeHo B TeueHue 30 AHel co AHS perucTpaiii KOppeCnoOHICHIINH.

6.6. OpopmiieHre ucxosmel KOpPECIOHICHIIUH.

6.6.1. Mcxoasmias koppecnoHJeHIMS (B TOM YHWCIE W MHUIMATUBHAS) MOJMUCHIBACTCS
IJIaBOM MYHUIIMTIATBHOTO OKPYTa WK JUIIOM, UCTIOTHSIOUUM €r0 MOJHOMOYHS.

6.6.2. Ucxonsmas koppecnoHaAeHIs oGopmisieTcss Ha OJ1aHKaX MUCEM B COOTBETCTBHUHM C
TpeOOBAHUSIMU, U3JI0’)KEHHBIMU B HAcTOsIIIeM Periamenre.

6.6.3. Mcxoasmias KOppeCHOHICHIIMS TPUHUMAETCS K OTIPaBKe: B Cydyae HApaBlICHUS B
OJIMH aJIpeC — B ABYX 3K3EMILUIApax, B CIydae HalpaBJICHUS HECKOJIbKUM aJpecaTaM — B TAKOM
KOJIMYECTBE DJK3EMIUISIPOB, KOTOPOE COOTBETCTBOBAJIO OBl KOJMYECTBY aJpecaroB Ha
KOPPECTIOHEHITUH TUTFOC JBA.

DK3eMIUISIp HMCXOJAIIEed KOppecnoHAEHIIUU (KOMUs), OCTAIoIIMIicSs B Jejle ammapara
CoBera enyTaToB, JOJKEH OBITH 3aBU3UPOBAH MUCTIOJHUTEIICM.

Hcxonsmas KOppeCTOHASHITNS TTepeaacTcsl I OTIPABKH MOJHOCTHI0 0(hOPMIICHHOM.

6.6.4. [1ocie ucnosHeHUs] KOPPECIOHICHIIMM UCXOSIIUM HOMEPOM OTBETA SIBJISIETCS €T0
BXOJISIIUNA HOMED, TAHHBIN MPU PETUCTPAIUH.

6.7. dopmupoBaHue Jie], UX XpaHEHHUE, OpraHU3aIMsl CIIPABOYHON paOOTHI.

6.7.1 d®opmupoBaHHue €N, UX XpaHEHHUE, CIpaBOYHas paboTa MO 3aperuCTPUPOBAHHON
KOPPECTIOHJEHITUH (KaK BXOSIICH, TaK M UCXOJSINIEH) OCYIIECTBISETCS OTAEIOM MPaBOBOTO
oOecrieyeHus.

6.7.2. MyHuIunaibpHbIe CIy>Kalue OTBEYAIOT 34!

- COXPaHHOCTH MOCTyMAIONmeld K HUM KOPPECTOHICHIIMM W WH(pOpMauu O Hel B Oase
JAHHBIX:

- COOTFOICHNE CPOKOB XpaHEHUS (B COOTBETCTBUH C YTBEPKIACHHOW HOMEHKIATYPOH J1en);

- CBOCBPEMEHHYIO TTOJTOTOBKY MW Tiepenady aell B apxuB ammapara CoBeTa JaemyTaToB (B
COOTBETCTBHUH C YTBEPKICHHOW HOMEHKIIATYpOH JIe1).

6.7.3. 3akoHUEHHBIC MAETONMPOU3BOJICTBOM Jeja B TEUYCHHE JABYX JI€T WIH JAPYyroro,
COTJIACOBAaHHOTO B YCTAaHOBJICHHOM MOPSIAKE CpOKa, ocTatoTcs B anmnapare CoBeTa JIemyTaToB
JUTSI CIIPaBOYHOM paboThI, a 3aTEM B COOTBETCTBUHM C HOMEHKJIATYPOU JIEN CIAI0TCS B ApXUB.

Odopmitenue nen s epeiadu B apXyB MPOU3BOIUTCS OTIEIIOM MPABOTO 0OCCTICUCHHS.

6.7.4. Jlena 3a wWCTeKIMMA TON AOJKHBI OBITH OGOPMIICHBI W 3aKphITBI 70 | Mapra
Tekymero roga. OmMUCH COCTaBISIOTCS OTACIBLHO Ha Jiefia MOCTOSHHOTO XPaHEHWs; Jena
BpeMeHHOro xpaHeHus (cBoiie 10 ner). Ha nena Bpemennoro xpanenus (1o 10 net) onucu He
COCTaBIISIOTCA.

7. PaGoTa ¢ MyHMIMIIAJIbHBIMH NPABOBBIMH AKTAMH, COIEPKAIIMMH CIYKEOHYIO
HHGOpMaALMIO OTPAHMYECHHOI'0 PACIIPOCTPAHEHU S

7.1. Pabota ¢ MyHUUUNAIBbHBIMU TPABOBBIMU aKTaMH, COAEPKALIUMHU CITY>KEOHYIO
UHPOPMAIIMIO  OIPAHUMYEHHOTO  PACIPOCTPAHEHUs, ONPENENAeTCs  3aKOHOJATEIbCTBOM
Poccuniickon @enepannn n HacToAmWKUM PernameHnTom.

7.2. OTHeceHHE MYHUIMIAJIBHOTO TMPABOBOIO aKTa K KaTeropuu JOKYMEHTOB,



comepxamux WHPOPMAIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, TPOU3BOJIUTCA TOJBKO TIO
OCHOBaHUAM, TPEAYCMOTPEHHBIM 3aKOHOATENLCTBOM Poccutickon Denepanum.

OcHOBaHMEM JIsl OTHECEHHUSI MYHUITUIIAIBHOTO MPABOBOTO aKTa K KATETOPUH IOKYMEHTOB,
co/iepKaIluX UHPOPMAITUIO OTPAHUYCHHOTO PACIIPOCTPAHEHUS, SBIISICTCS:

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIOLIEH CITyKEOHYIO TalHY;

- 3alIMTa UHPOPMAIIUU, COCTABIISIIOIIEH KOMMEPUECKYIO TaltHy;

- 3aIMTa UHPOPMAIIUU, COCTABIISIIONIEH TPO(eCcCHOHATBHYIO TalHY;

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIONIEH JIMYHYIO UM CEMENHYIO TallHy TpaklaH;

- 3amuTa WH(OpMAIMHU, COCTABJSIONIEH HHbIE BHIIBI TalH, B CIIy4asX, €CJIM Takas
00s13aHHOCTH MpelycMOTpeHa (heiepaIbHbIMU 3aKOHAMM;

- 3allIMTa MEPCOHANBHBIX TAHHBIX Ipak/iaH (HU3HUUECKUX JUI);

- 3alUTa MEPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITY>KalllUX;

- 3all[MTa UHBIX BUJIOB KOH(UICHIIMAIBHBIX CBEJACHUN B CIIy4asix, €CJIM Takasi 00sI3aHHOCTh
MPEyCMOTPEHA 3aKOHOIaTeNbCTBOM Poccuniickoit denepanni.

7.3. IlepeyeHb BONPOCOB, KOTOPbIE HE MOTYT COJIEPKATHCSI B MyHULIUIAIILHOM TIPaBOBOM
aKTe, OTHECEHHOM K KaTErOprMU OIPAaHUYEHHOTO PAaCIPOCTPAHCHMUS:

- MpaBa, CBOOO/IbI U 00SI3aHHOCTH YEJIOBEKA U TPAK/IaHUHA;

- noJiHOMOo4MS anmnapara CoBera JemyTaToB;

- IeSITeNbHOCTH anmnapara CoBeTa AEmyTaToOB,;

- UCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- UHBIE BOIPOCHI, HEIOMYCTUMOCTh OrPAaHMYEHHUs JOCTyNla K KOTOPbIM YCTaHOBJICHA
3aKOoHOHaTenbCcTBOM Poccurickon denepanum.

7.4. HepnomycTuMO OTHECEHHWE MYHHUIIMIIAJLHOTO TIPABOBOTO aKTa K KaTeropuu
JIOKYMEHTOB, COJIEp>KaluX HH(POPMAIIUIO OTPAHUYEHHOTO PACIIPOCTPaHEHUS, B CITydasix:

- CoJIep>KaHMs B HEM BOTIPOCOB B COOTBETCTBHUH C TIEPEUHEM, ONPEICIECHHBIM ITyHKTOM 7.3
HacTtosmero Pernamenra,

- BHECEHHUS W3MEHEHUW, OTMEHbI WJIU MPU3HAHUS YTPATUBIIMM CUJIY MYHULMNATHHOTO
MPABOBOI'0 aKTa, HE OTHECEHHOTO K KaTErOprUU OMPAHUYEHHOTO PaCpOCTPAHECHUSI.

7.5. Jloctryn k wuHbopMmMauuu O JedresnbHOoCcTH anmapata CoBera JenmyTaToB
OTpaHMYMBAETCA B Cly4asix, €CIM yKa3zaHHas wuHoOpMalus OTHeceHa K uHOpMaIuu,
COCTABJISIONIEH TOCYIAPCTBEHHYIO UITH CITYKEOHYIO TaifHY.

7.6. Pemenue 00 OTHECEHWN MYHHUIIUIIAILHOTO MTPABOBOTO aKTa K KATETOPUH JOKYMEHTOB,
coZiepKaluX CIyXKeOHYI0 HH(POPMAIMIO OTPAHWMYEHHOTO PACIPOCTPAHCHHS, MPUHUMACTCA,
KaK TMpaBWJIO, HA CTaAUU CO3JaHUS MPOEKTa MYHHUIUNAIBHOTO TMPABOBOIO aKTa IpHU
BKJIFOYCHUH B HETO CBEACHUM KOH(PHUICHIIMAIBHOTO XapakTtepa u 0pOopMIISETCS TTOMETKON B
IPaBOM BEPXHEM YTITy MyTEM MPOCTABJICHUS mTaMIia «JIJis ciry>ke0HOTO TT0JIb30BaHUS.

Pemienrie 00 OTHECEHWHM MYHUILMIAIBHOTO MPABOBOIO aKTa K KAaTErOPUU JOKYMEHTOB,
MOJICKAIMX ~ OTPAHUYCHHUIO  paclpocTpaHeHus  (JI0ocTyma), NpPUHUMAETCS  TJIaBOM
MYHULIUNAIBHOTO OKPYTa WM JIUIIOM, UCTIOJIHSIIOIIUM €T0 MOJTHOMOYMS, Ha CTaIUU CO3/IaHUs
MPOEKTa MYHUIIMITAJILHOTO MPABOBOr0 aKTa MPHY BKJIOYEHUU B HETO MEPCOHAIBHBIX TaHHBIX U
CBEJICHUI, YKa3aHHBIX B MyHKTE /.7 HacTosiero Pernamenra.

7.7. CBeneHus, cojaepkaluecss B MYHHUIUNAIBHBIX MPABOBBIX aKTax MO KaJpOBBIM
BOIIPOCaM, MOJIEKANX OTPAaHUYECHUIO JOCTyMa!

- 0 Ha3HAYCHHWH, TIEPEBOJEC HAa JOMDKHOCTh U OCBOOOXKIEHUU OT JIOJDKHOCTH
MYHULUNAIBHBIX CITYKAIIKX;



- 0 MPUMEHEHUH U CHATHH TUCIUIUIMHAPHBIX B3BICKAHHM, O MPOBEIEHUU CIIy:KeOHOU
MPOBEPKU B OTHOIICHWH MYHUIIUTIAIBHBIX CITY>KaINX;

- 00 YTBEpXKIEHUU IITATHOTO pACMUCaHUs, O BHECEHWHM HU3MEHEHUH B IITATHOE
pacnucanue ¢ uH(opMalren 0 YMCICHHOCTH, JODKHOCTHBIX OKIagax U (poHe OIaThl Tpyia
MYHUITUTIATBHBIX CITyKaIIHX;

- 0 IPUCBOCHUH KJIACCHBIX YNHOB MYHUIIUIIATIBHBIM CITY>KaIllUM;

- 0 MPEJOCTABICHUH OTIIYCKOB MYHHUIIMIIAJIBHBIM CIY)KalllUM, 32 HCKJIIOYEHUEM TIJIaBbl
MYHUIIUNIATBHOTO OKpyTra WJIM JIMIIA, WCIOJHSIOErOo €ro IMOJHOMOYMS, (B TOM YHCIE IO
yX0ay 3a peOCHKOM M BBIXOAY M3 OTIYCKAa MO yXOAy 3a PEOCHKOM /10 JOCTHXKEHHUS WM
BO3pacta Tpex JieT, 0e3 COXpaHEHHUs JCHEKHOIO COJEp)KaHMs, Yy4eOHOro OTIycka); o0
YTBEPXKJICHUH rpaduKa OTIYCKOB.

- 00 wu3MeHeHMH (aMWINK, WMEHH, OTYECTBA MYHHUIMMAIBHBIX CIYXKalluX, 3a
UCKJTIOYCHHEM TJIaBbl MYHUIIUTIATBHOTO OKPYTa WITH JIUIIA, HCTIONHSIOIIETO €r0 MOJTHOMOYHS.

7.8. I'maBa MyHUIIMIAIBHOTO OKpyra WM JIMIO, HWCHOJHSIONIEE €ro IMOJHOMOYHS,
OPUHABIIMK penieHue o0 OTHECEHHWH CIy>)KeOHOM HHpopMaluuu, 3a(UKCUPOBAHHOW B
MYHHIIUIIAJTFHOM TIPaBOBOM aKT€, K KaTerOpMH OTPAaHWYCHHOTO PACHpOCTpaHEHUS, HEeceT
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 32 000CHOBAHHOCTH MIPUHSATOTO PEIICHHUS.

7.9. JlokymeHTupoBaHHasi HH(oOpMaIus ¢ moMeTkon «Jliist ciayke0HOTo moJib30BaHus» 0€3
PE30IIIOLMH TJIaBbl MyHHUIIMIIAJIBHOTO OKPYTa WM JIMLA, UCTIONHAIOIIETO €ro MOJHOMOYUS, He
HOJUVIEKUT pas3rialleHuto (paclpoCTPaHEHHUIO).

7.10. Cusarue nomerku «Jlns ciykeOHOTO NOJIb30BaHUS» MPOU3BOAUTCS B CBSI3H C
yTpaToil KOoHuAeHUHaIbHOCTH HH(opmanmu. IloMerka mnoramaercs MNOANKMCHIO TJaBBI
MYHMIIUIIAJIBHOTO OKpYTa WM JIMLA, UCTIOIHSIOIIETO €0 MOJIHOMOYUSI.

8. UcnosiHeHNe U KOHTPOJIb UCTIOJIHEHNSI MYHHMIMINIAIbHBIX IPABOBLIX AKTOB,
CJIY’KeOHBIX IOKYMEHTOB, IPOTOKOJIOB COBEIAHUI, a TAKKe Pe30JII0LH I

8.1. HcrnonHeHWe MYyHUUUIAIbHBIX TMPABOBBIX AaKTOB, CIYKEOHBIX JIOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHUM, PE3OJIFOLINAN.

8.1.1. Cpox ucmoyiHeHus.

8.1.1.1. Cpok uCHOSTHEHUs OMpEeNeNsAeTCs KAJICHIapHOW aToi WM UCTEYEHUEM TMeprojia
BPEMEHU, KOTOPBII HCUUCISAETCSA FOJJaMH, MECALIAMH UJIU JHIMMU.

['onoBBIE M MECSUHBIE NMEPUOJbI BPEMEHU HCUMCIIIOTCS KaJ€HIAAPHBIMU IHSMU; CPOK
UCIIOJTHEHUsI, YCTAHOBJICHHBIM B AHSX, UCUMCIHsAeTCs pabounmu THAMHU. CpOK HCIIOJIHEHUS,
YCTaHOBJICHHBIN KaJICHAAPHOW TaTOM, UCTEKAET B I€Hb, YCTAHOBJICHHBIN B PE30JIIOLUN.

CpoK HCTIONHEHHUSI, UCUUCIIIEMBIN MecsiieM, ucrekaer yepe3 30 KaleHAapHbIX JHEH, He
cuuTas HepabOouMX TNPA3AHUYHBIX JHEW, 3a UCKIIOUYEHHEM CpPOKOB HCIOJHEHUS,
YCTaHOBJICHHBIX 3aKOHOAATEIBCTBOM. B cilyyae yCTaHOBJICHHSI 3aKOHOJATENBCTBOM CpPOKA
pPacCMOTPEHHUSI «B TE€UEHHE MECALIA», «B MECSYHBIA CPOK» CPOK HCIOJHEHHS HCTEKAaeT B
COOTBETCTBYIOIIEE YUCIO CIIEIYIOLIETO MECSNA, a €CIU B CIEAYIOIIEM MECSIE TAKOrO YUCia
HET, TO CPOK MCTOJHEHUSI UCTEKAET B MOCIEAHUIN I€Hb 3TOTO MecsLa.

CpoK MCIOJIHEHMSI, HICUUCIIIEMbIN HeZleNiel, UCTEKAaeT uepe3 5 AHel, He cuuTas Hepabouux
MPa3IHUYHBIX U BBIXOJIHBIX JTHEM.

CpoK HCHOJIHEHHUS, UCUYHUCIISIEMBIA IHSAMH, HCTEKAET B IOCIEAHUN JI€Hb HCIIOIHEHUS
NOpYy4YEeHUs, HE CYUTAasi HepabOUMX MPa3THUYHBIX U BHIXOTHBIX JTHEH.



Ecnu mocnennuiit neHb cpoka MPUXOTUTCS HAa HepaOOuMid IeHb, THEM OKOHUYAHUS CpPOKa
CUMTAETCS JI€Hb, IPEAIIECTBYIOIIHI HEpaboueMy JHIO.

8.2.1.2. Cpok HCHOJHEHHS MOPYYEHHUS, COJEPIKAIIErocss B MyHUIMIAIBHOM IPAaBOBOM
aKTe, YKa3bIBAETCS B TEKCTE MyHULIUIIAIBHOTO IIPABOBOTO AKTA.

CpoOK BBINOJHEHUS MYHHIMIIAIBHOIO IPABOBOIO aKTa B LEJIOM ONPEIEIAETCSA MO CPOKY
VICIIOJIHEHHSI TIOPYYEHMS, SABIIAIOIIETOCS ITOCIEIHUM B YUCIE MEPOINPUATUN, U NOPYYCHHUH,
IIPELYCMOTPEHHBIX MYHHUIIMIIAIIBHBIM IIPABOBBIM AKTOM.

B Tex cnydasx, Korja B MYHHLMIIAJIBHOM IIPaBOBOM aKT€ HE OIPEICIICHBl CPOKH
VICIIOJIHEHHSI TIOPYUYEHUH, TO CPOK MCIIOJHEHUS MyHULHIIAJIBHOTO IIPABOBOIO AKTa B LIEJIOM —
TPU Mecsla cO JHs MOANUCAaHUSA MYHMUIMIAIBHOIO IPAaBOBOTO aKTa WJIM BCTYIUIEHHUS €TI0 B
CuILy.

[Iponnenue cpoka  HUCHOJHEHHS  OTACIBHOIO  IIOPYYEHHMs, COACPIXKALIETOCA B
MYHULHANAIBHOM IPABOBOM aKTE€, MOXKET OCYLIECTBIATHCS B PAMKAax CpOKa IO MOCIEIHEMY
IIYHKTY MYHULHUIIAJIBHOTO MTPABOBOTO aKTa JOJKHOCTHBIM JIMIIOM, HCHOJHSAKOIUM KOHTPOJIb
32 €ro BBINOJHEHUEM B IE€JOM, Ha OCHOBaHUHU JOKYMEHTa, OOOCHOBBIBAIOLIEIO MPUYUHBI
HEBBINIOJIHEHNSI TIOPYYEHHUS, MEPBhl MO0 HX YCTPAHEHUIO U IPEUIOKEHHS O HOBOM CPOKE
VICTIOJIHEHUS IOPYYECHHUSI.

B ciyuae eciin MyHUIIMIIANBHBIA IPABOBOM aKT HE BBITNOJHEH B LIEJIOM B YCTAHOBJICHHBIN
CPOK, TO IOJDKHOCTHOE JIMIIO, Ha KOTOPOE BO3JIOKEH KOHTPOJb 3@ €r0 BBIIOJHEHUEM,
HaIpaBJIseT IVIaB€ MYHHMIMIAIBHOIO OKPyra WIH JIAILY, UCIOJIHAKOUIEMY €r0 ITOJHOMOYHMS,
3alIMCKYy C YyKa3aHUEM IIPUYMH HEBBINOJHEHUS MYHMIMIAIBHOIO IPAaBOBOIO akTa, Mep,
IIPUHATHIX 10 UX YCTPAHEHUIO, U MPEIIIOKEHUEM O HOBOM CPOKE €r0 BBIIIOJIHEHMUS.

Pemlenne 0 mpomIeHUMHM CpOKA UCIHOJHEHUS MYHULHNAIBHOIO IIPAaBOBOIO  aKTa
PUHUMAETCS TJIABOM MyHULMIIAIBHOTO OKPYTa WIN JUIOM, UCIIOJHSIOIIUM €r0 MOJIHOMOYHS.

M3MeHeHne Cpoka BBINOJHEHHUS] MYHULIMIIAIBHOTO MPABOBOI0 aKTa MPOU3BOJUTCS ITyTEM
OPUHATHUS (M30aHUs1) MyHUIIMIAIBHOTO MPABOBOI'O aKTa.

MyHUIIMNaNnbHBIA MPaBOBOM aKT CHUMAETCS C KOHTPOJIA HA OCHOBAHUM CIPAaBKU (OTYETA),
cozepxainieil HHGOPMAIMIO O BBINOJHEHHWU BCEX MOPYYEHUH MYHHUIMMIAIBHOTO MPABOBOTO
aKTa, 3a MOJIMUCHIO JTOJDKHOCTHOTO JIMIA, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a BBINOJIHEHUEM
MYHULANAIBHOTO TPAaBOBOTO aKTa.

CHsATHE C KOHTPOJISI MyHULMIIAJIBHOIO IMPABOBOTIO AKTa OCYIIECTBIIIETCS IO YKA3aHUIO
IJIaBbl MyHULIMIIATIBHOTO OKpYyTa WX JULA, HCIIOIHSIOIIErO €ro MOIHOMOYHS.

OcHoBaHUEM UISI CHATHSI MYHHMIIMIAIBHOIO ITPABOBOTO aKTa C KOHTPOJIS SIBJIAETCS:

- €T0 BBIIIOJIHEHUE;

- npuHATHE (BBEIEHUE B JCHCTBME) HOBOIO MYHUUMIIAJIBHOIO IPAaBOBOIO aKTa,
OTMEHSAIOIIET0 JCWCTBUE TPEXKHEro (B CBA3M C HM3MEHEHHEM OOBEKTHBHBIX YCIIOBUH,
NPUHATUEM IIPABOBBIX aKTOB U T.JI.).

8.2.1.3. Cpok HCNOJTHEHHsS NPOTOKOJBHOIO MOPYYEHHUS OIPENEIACTCS B NPOTOKOJE U
VICUUCIISIETCS C 1aThl IIPOBEJACHUS COBELIAHUS.

Pemenne o0 mnpomieHMHM CpoKa MCIHOJHEHHsS IIPOTOKOJAa HAa OCHOBE MPEIIOKCHUS
OTBETCTBEHHOTO 33 KOHTPOJIb MPOTOKOJA B LEJIOM IMPUHUMAETCS TJIABOW MYHUUHUIIAIBHOTO
OKpyTa WX JIMLIOM, UCTIOJTHSAIOIIUM €r0 MOJTHOMOYHS.

Pemenne o CHATHMM IPOTOKOJA COBELIAHUs C KOHTPOJI B CBSA3M C €T0O BBIIIOJIHECHHUEM,
IIPOBEJCHUEM NIOBTOPHOTO COBEIIAHWs, NPUHATAEM MYHULMIAIBHOTO IIPABOBOIO aKTa
(MCUEpIBIBAIOIIErO MOPYYEHHs, COJEpXKAIIHecs B MPOTOKOJIE) MO  MPEIJIOKEHUIO



OTBETCTBEHHOTO 3@  KOHTPOJb  HCIOJIHEHUS  MPOTOKOJAa, NPUHUMAETCS  [J1aBOM
MYHULMIIATBHOTO OKPYTa WX JUIOM, UCIIOJHSIOIUM €r0 MOJHOMOYHS.

Pemenne o CHATMM C KOHTPOJIA OTAEIBHOIO TOPYYEHHsI, YKAa3aHHOTO B IMPOTOKOJE, U
IPOJJIEHUU CpPOKa €ro MCHOJHEHHS MPUHUMAETCS IJIABOM MYHUUMIAIBHOITO OKpyTa WU
JMLIOM, HCHOJIHSIOIIUM €ro IOJIHOMOYMS, IO MPEUIOKEHUIO OTBETCTBEHHOI'O 32 KOHTPOJIb
UCIIOJTHEHUSI IPOTOKOJIA.

8.2.1.4. VcnonHeHue mHOpydyeHUs O NPUBEJICHUU MYHHUIMNAIBHOTO IPAaBOBOIO aKTa B
COOTBETCTBUE C (pefepajbHbIMU 3aKOHAMH U MHBIMH HOPMATHBHBIMU IPAaBOBBIMH aKTaMHU
Poccuiickoii ®@enepanum, 3akOHAMU U MUHBIMU HOPMAaTHBHBIMM IIPAaBOBBIMU aKTaMU Iopojia
MockBsl, YcTaBOM MyHHUIMIIAJIBHOTO OKPYra, HOPMaTUBHBIMU M NPaBOBbIMU akTamu CoBera
JIEIYTaTOB OCYILIECTBIIIETCS B TEUEHHE TPEX MECSALIEB CO JHS BCTYIUIEHUS MX B CUILY, €CIIU
MHOE HE TMPEeAyCMOTPEHO COOTBETCTBYIOIIMM (eaepaibHbIMA 3aKOHAMU M HHBIMH
HOPMAaTUMBHBIMM IPAaBOBBIMM akTamMu Poccuiickon @Penepanuu, 3aKOHAMH W WHBIMHU
HOPMATUBHBIMH TPABOBBIMU aKTaMU Tropoaa MOCKBBI WM MYHHIMIAJIBHBIMUA IPABOBBIMU
aKTaMHU.

8.2.1.5. HcnonmHeHue mOpy4YeHHUH, 3a(UKCHPOBAHHBIX B PE3OJIONMAX M CHAOKEHHBIX
CHeIUaJIbHBIMU IOMETKAMU, OCYIIECTBIISIETCS B CIEAYIOIIEM MOPSIAKE:

- IOPYYECHHUS C NIOMETKOM «HE3aMEIJIUTENbHO» HCIOJIHAIOTCS B TEUEHHE OJHOTO JHS CO
JUHS IOAIIMCAHMS U PETUCTPALIMH PE30IIOLNH;

- IOPYYEHUS C MIOMETKON «BEChMa CPOYHO» MCHOJHAIOTCS HE MO3AHEE JABYX JHEU CO JTHSA
NOJANKCAHMS U PETUCTPALINN PE30TIOLNN;

- MOPYYEHHs C IIOMETKOW «CPOYHO» HCIIONHSIOTCA HE II03HEE Tpex JHEW co JHsA
NOJANKCAHMS U PETUCTPALIMNA PE30TIOLNN;

- MIOPYYEHHUs C TIOMETKOM «ONEPATHUBHO» HCIIOIHSIOTCS HE MO3/JIHEE JECITH JHEW CO THS
NOJAMKUCAHMS U PETUCTPALIUU PE3OTIOLHUU.

[ToMeTKH CpPOYHOCTHM MMEIOT MPABO MPOCTABIATH IVIaBa MYHHUIMIAIBHOTO OKpyra WM
JIMIO, UCTIOHSIOUIEE €r0 MOJHOMOYHS.

[Ipn mpocTaHOBKE MOMETOK CPOYHOCTHU BBIIICYKa3aHHBIMHU JIMLIAMU OTAEN MPaBOBOIO
oOecrieueHns 00s13aH HE3aMEMJIUTEIbHO JOBECTH J0 CBEJICHUS UCIOJHUTENEH MH(OPMAIUIO
0 CPOYHOM MOPYUYEHUH.

Ecnu B yCTaHOBJIEHHBIM CPOK MCIOJHEHHE TOKYMEHTAa HEBO3MOXXKHO, TO OTBETCTBEHHBIM
VCIIOJIHUTEJIEM HE IO3JHEE, YeM 3a JBa JHS J0 MCTEYEHHUS CPOKa MCIOJHEHUsS, TOTOBUTCS
CIIpaBKa HAa UMl I[J1aBbl MyHHLIMIIAIIBHOTO OKPYTa WJIH JIULA, UCIIOJIHSIOUIETO €ro MOJHOMOYHS,
¢ 000CHOBaHMEM HEOOXOIMMOCTH MIPOJIJICHUS CPOKA.

Pemenue o CHATUM C KOHTPOJIS NOPYYEHUH (IPOUIEHHH CPOKA UCIIOIHEHUS NOPYUECHUS)
IPOU3BOJMTCS TJaBOM MYHULHMIIAJBHOTO OKpyra WM JIMIOM, HCHOJHSAIOIIMM €ro
MOJIHOMOYHS.

OcHOBaHUEM IS CHATHS C KOHTPOJISI MOKET CITYKUTh:

- CTIpaBKa UCHOJHUTENS O PE3yJIbTaTaX BHIIOJHEHUS MOPYUYEHUS;

- KOMMSI MOJIMUCAHHOTO M 3aPErMCTPUPOBAHHOTO OTBETA KOPPECIIOHJEHTY, HaIllpaBieHHAas
C COMPOBOAUTENLHBIM JJOKYMEHTOM.

8.2.1.6. Ilopsmoxk UCHONHEHHS MYHHUIIMOAIbHBIX MPABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEILIAHUH, a TAK)KE PE30HOLUI.

HcnonHeHne OCYIIECTBISETCS B COOTBETCTBUU C MOPYYEHUSMH, COJEPKAIIMMHUCS B
yKa3aHHBIX JOKYMEHTAaX.



Ecnu B pe3omonuu B KauecTBE MCHOJHUTENS YKa3aHbl HECKOJBKO JIMIl M HE OIpPEACIICH
OTBETCTBEHHBIN HCIIOJHUTENb, OTBETCTBEHHBIM 3a TMOJATOTOBKY 000O0IEeHHOW HH(OpMaIun
SIBJISICTCS JINIIO, YKA3aHHOE B PE3OJTIOIIUH TIEPBBIM (7]ajiee - OTBETCTBEHHBIN UCTIOJIHUTETh ).

JIumo, ykazaHHOE B PE3OJIONUUA OTJASIHLHO OT OCHOBHBIX HCIIOJHUTEIECH CO 3HAKOM +,
IMPUHUMAET ydacThe B paboTe Haj JOKYMEHTOM IIPH HEOOXOIUMOCTH, IO COOCTBECHHOMY
YCMOTPEHHIO (IT0 CITY:KEOHBIM JOKYMEHTaM, KOPPECIIOHACHIINHN).

COUCITOJIHUTENN HE TO3JIHEEe, YeM 3a TPH JIHS JI0 UCTCUCHUS CPOKa MCIIOTHCHHUS O0sS3aHbI
IPEICTaBUTh OTBETCTBEHHOMY HMCIIOJIHUTEIIIO CIIPABKU JUISl OOOOIIEHUS M COCTABJICHUS OTYETa
a100 COOOIAIOT CBOE MHEHHE I10 MCIIOJHAEMOMY BOIIPOCY B Apyroi ¢opme, yCTpanBaromiei
OTBETCTBEHHOI'O MCIIOJIHUTEI.

OTBETCTBEHHOMY UCIIOJIHUTEIIIO JACTCS IIPABO CO3bIBA COMCIIOJIHUTEIICH.

COUCIIOJIHATENTM B PABHOW CTENCEHH HECYT OTBETCTBEHHOCTh 3a KA4ECTBEHHYIO U
CBOEBPEMEHHYIO TTOJATOTOBKY BOTIPOCA.

8.3. KoHTpoJb UCTIOTHEHNS MyHHUITUTIATBHBIX MMPABOBBIX aKTOB, CIIYKEOHBIX TOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHUMN, PE3OTFOITUH.

8.3.1. KoHTpoab WCHOTHEHUS MYHHUIIMNAIBHBIX IPABOBBIX aKTOB, CIY>KEOHBIX
JIOKyMEHTOB, TPOTOKOJIOB COBEIIaHWH, a TakKe pe3oonuid (majgee — WCIOJTHEHUE
JOKYMEHTOB) BKJIIOYaeT B ce€Os KOHTPOJb 3a KAayeCTBEHHBIM (IIOJHOTAa W TOYHOCTH) H
CBOEBPEMEHHBIM (CPOKH HCIIOJHEHHUS ) HCTIOJITHEHHUEM JJOKYMEHTOB.

8.3.2. B KOMMETEeHIINIO JINIIa, OTBETCTBEHHOTO 32 KOHTPOJIb UCIIOJIHEHHUS JIOKYMEHTA WIIH
SIBJISIIOIIIETOCS] OTBETCTBEHHBIM HCITOJIHUTEIEM JOKYMEHTA, BXOJIUT:

- OpraHu3aIys BBITIOTHEHUS MMOPYyYCHUH, 3apUKCUPOBAHHBIX B IOKYMEHTE;

- KOOPJIMHAIMSA ACATEILHOCTH UCIIOJHUTEICH U COMCIIOTHUTENICH;

- KOPPEKTHPOBKA CPOKa HMCIIOJHEHUS TOKYMEHTa B paMKaX KOHEYHOI'O CPOKa MCTIOJHCHHS
JIOKyMEHTA B TICJIOM;

- TMPUHATHEC Mep JUIA OE3yCJIOBHOTO BBIMIOJTHEHHUS COJCPKAIMUXCA B JOKyMEHTE
MIOPYYEHHUN;

- TIOATOTOBKAa W TIPEACTABJICHHWE JHITY, IOAMKMCABIIEMY JOKYMEHT WJIH JaBIICMY
MOpYYCHHE, OTYETa (CIIPABKH O BBHITIOJIHCHUH JOKYMEHTA B IICJIOM).

B ciydae eciam mopydeHHE HE BBIOIHEHO, JIUIIO, HA KOTOPOE BO3JI0KEH KOHTPOJb 32
WCIIOJHEHUEM JIOKYMEHTA, YCTaHABIMBAECT KOHCUHBI CPOK BBITIOJIHECHHUS JAHHOTO MOPYUYCHUS
B paMKax CpoKa 110 MOCJICTHEMY ITYHKTY JIOKYMEHTA.

8.3.3. KoHTponb UCHOJHEHUS MYHHUIIMNAIHHBIX IPABOBBIX AaKTOB BO3JIaraercs, Kak
IIPaBUJIO, HA OJTHO JIUIIO.

KoHTpons wucnonHeHus MmopydeHui, 3aUKCHPOBAHHBIX B TMPOTOKOJIAX, MOXKET OBITh
MOPYYCH HECKOJIBKUM JIMIIaM B COOTBETCTBHH C pacIpeielieHueM 00s13aHHOCTEH.

KoHTpoJIb UCTIONIHEHHsI TOPYUYCHUH, 3a(UKCHPOBAHHBIX B PE3OJIOIUSAX, MOXKET OBITh
MOPYYCH OJJHOMY MJIM HECKOJIBKHUM JIMIIaM B COOTBETCTBHH C pacIpeiesiecHneM 00s13aHHOCTEH.

B ToM ciyuae, eciim KOHTPOJIb BO3JIOXEH (TI0 PE30IOIUSAM — HUCIIOTHCHHE IMTOPYYCHO) Ha
HECKOJBKHMX JIMI, TO 0000mIaer marepuan (TOTOBHUT HMTOTOBYIO CIIPaBKy) B IICJIOM TIO
WCITOJITHCHUIO MYHHIIMIIAJLHOTO TPABOBOTO aKTa, PE3OJIOIUU TO JIMI0, KOTOpOE B
MYHUITUTIATBHOM MPABOBOM aKTE, PE30JTFOIMY 3HAUYNTCS MTEPBLIM, €CITN HET APYTHX YKa3aHHH.

KoHTpoJsib 3a HMCHOJHEHWEM NOPYYCHHHM TJIaBa MYHHIMIIAIILHOTO OKpyra WU JIUIIO,
WCITOJTHSIOITIEE €T0 TIOJTHOMOYHS, BIIPABE OCTAaBUTH 32 COOOM.

8.4. Tlopsimok ocymIecTBICHUS KOHTPOJIS.



8.4.1. KouTponb HCHOJHEHHS] JOKYMEHTOB OCYIIECTBIIIETCS B PYYHOM pPEXKHME C
UCITOJIb30BAHUEM KYPHAJIOB PErUCTPALIMH WU B PEKUME SJIEKTPOHHOTO JIETONPOU3BOJICTBA.

8.4.2. lleHTpann30BaHHOMY KOHTPOJIIO [0 CPOKaM M KaueCTBY MCIIOJIHEHHS MOJIeXKAT BCE
JIOKYMEHTBI, TOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTposb OCYIIECTBISETCS KaK OINEPATUBHBIMU MeETOJaMHu (MCIOJIb30BaHHUE
CPEICTB CBS3M, OpPraHu3alus IPOBEPOK M COBEIIAHUMH U T.1.), TaK U TPAAULMOHHBIMU
(moy4yenue nHGOpMalUU OT UCIIOJHUTEIS B BUJE OTBETOB, CIIPABOK, OTYETOB U T.1.).

OTtnen mpaBoBoro obecnedyeHue (IpU HEOOXOIMMOCTH) HAallOMMHAET HCIOJHUTEISAM O
CPOKax HCIOJHEHUS TOPYUYEHUN, KOTOPbIE UCTEKAIOT B MPEACTOSALINMN IEPUO.

Jlonyckaercss 3ampamuBaTh HHGOPMALMIO O XOJI€ HCIOJHEHUS JIOKyMEHTa WU
HOpPYUYEHUS 10 UCTEUEHUSI KOHEUHOTO CPOKa B MOPSAKE YIPEKIAIOUIETO KOHTPOJIS.

8.4.5. Vcnonautenu o0s3aHbI IPEACTABUTh HHPOPMAIIUIO O BBHIIOJHEHUU TOPYUYEHUN HE
NIO3/IHEE, YEM 3a [1BA JAHS 1O OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBaHuMM aHamM3a NHCbMEHHOW  HH(OpMALUU, MPEICTaBIIEMON
UCIIOJIHUTEIISIMHA, TJlaB€ MYHULMIAJIBHOTO OKpyra WIM JIMIY, HCHOJHSIOMIEMY €ro
MOJIHOMOYHSI, TOKJIAAbIBAETCSI HHPOPMALIHS O XO/€ UCIIOJHEHHS TOKYMEHTOB.

9. UndopmanuonHoe odecneyenne u uHGpopmMaTu3anus AesTeJTbHOCTH aNnapara
CoBera genmyraToB

9.1. Hndopmamnmonnoe obecrneueHue nesrenbHOCTH anmapata CoBera JemyTaToB
HaIpaBJIeHO Ha OOECIMeYEHHUE TJIAaBbl MYHHIIMMAIBHOTO OKPYra WM JIMIA, WCIOJHSIOIIETO
MOJIHOMOYHSI, CTPYKTYPHBIX MOAPA3IACICHUA, MYHHUIIMTAIBHBIX CIY>KalUX TOKYMEHTAMU |
uHdopmaImei, HeOOXOAUMBIMHE ISl PEIICHUS] BO3JIOKEHHBIX 33/1au (TIOPYUEHHUI), a TaKKe Ha
obecrnieueHrne MHPOPMUPOBAHUS U PA3bSICHEHUS O JieaTesIbHOCTH annapaTta CoBeTa JIemyTaToB.

B ammapate Coerta aemytaTtoB 3ajiauy WH(OPMAIIMOHHOTO OOECIEUEHHS BBITIOJIHSET
OPTaHU3allMOHHBIN OTHEI.

dopMmbl U CpeICTBA MPEOCTABICHUS U paclpOCTpaHeHUs] HH(OPMaLIUH:

- aJpecHas pacChUIKa 3aBEPEHHBIX KOMUW MYHUIMMNAIBHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U MHBIX MPABOBbIX akTOB CoBeTa JEMyTaTOB;

- pacchUIKa TIaHOB PabOThI, MMOBECTOK COBEIIAHWN Yy TJIaBbl MYHUIIMIIAIBLHOTO OKpyTa
uH(OPMAITH O eKEHECIbHBIX MEPOpUATUIX anmnapara CoBeTa JIemyTaToB,;

- IPEJIOCTaBIICHUE KOMUW TOKYMEHTOB U BBITUCOK U3 HUX 110 3apocCy;

- pa3Menienre nHpopmaly Ha opuIMaIbLHOM caifte ammapara CoBera JemyTaToB;

- omyOnukoBaHue wuHGOpMAIMU B O(DUIMATBHBIX TIEYATHBIX CPEACTBAX MAacCOBOU
uH(OpMAITUU MYHHUITUTIATHHOTO OKPYTa;

- mnepenaya MHGOPMAIMKM Yepe3 CHUCTEMY »JJEKTpOHHOW mouThl ammapata CoBerta
JIETyTaToB.

9.2. UudopmanmonHslie pecypcesbl anmnapata CoBera JIeMyTaToB MO JOCTYIY (BO3MOXKHOCTH
WCIIOJIb30BaHUs ) TIOAPA3LIAIOTCS HA TPU KaTETOPUH:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIEI0CTYTHY0) HH(DOPMAIIHIO;

- pecypchl, coJiepKaIiie ciy>ke0Hy nHGOpMaIIUIo;

- pecypchbl, coJepkaiue nHHOpMaII0 OTPAHUYEHHOTO pacpoCTpaHeHus (A0CTyna).

K «kareropum OTKpbITONH wHGOpPMAMK OTHOCHUTCS HWH(OpMAIUs, HE SBISIOMAICS
CIy)KeOHOW wWH(pOpManue, W JOCTYNl KOTOpPOW HE OrpaHWYeH 3aKOHOJATEIHCTBOM



Poccuiickon denepannu.

K kareropum ciyke0HOM MH(pOpMAIMU OTHOCUTCS WHGOPMAIHS, MPeTHA3SHAYCHHAS IS
WCIIOJB30BaHUsl TJ1aBOM MYHHIIMIAIBRHOTO OKpyra WM JIMIOM, HWCIOJHSAIONIUM €ro
MOJHOMOYHS,  MYHUIUMNAIbHBIMA  CIyXal[UMU T[PHU  BBIIOJHEHUHM HUMHU  CBOMX
(GyHKIHMOHATIBHBIX 005I3aHHOCTEN U HE OTHOCSIIIASCS K KATETOpUsM OTKPBITON MHGOpMaIuu u
uH(OpMAaIIUU OTPAHUYECHHOTO PaCPOCTPaHEeHUs (JI0CTyMa).

K kareropum wuHpOpMalMK OrPaHUYEHHOTO PACTIPOCTPAHEHUS ([OCTYIa) OTHOCUTCS
uHpopMaIus, BKIIOYAIONas CBEICHUS KOH(MUIECHIMAIBLHOTO XapakTepa (KomMmepueckas u
CiTy>keOHasi TaliHa, IepCOHAJIbHbIE JAaHHBIE O TpaXkiaHax u apyras nHdopmanus). O6paiieHue
¢ wuHdbopmalell OrpaHMYEHHOrO  JOCTYNa OCYIIECTBISAECTCS B  COOTBETCTBUM C
3aKOHOJATENBCTBOM Poccurickon denepanni.

9.3. OOpamenne ¢ JOKyMEHTaMH, COJACpKAIllUMU CBEICHUS, OTHECEHHBIE K
rOCyJapCTBEHHOM  TaillHE, OCYIIECTBISIETCS B  COOTBETCTBUM C  TOJIOKCHUSIMH,
periaMeHTUPYIOIUMHU HOPAIOK pabOThI U MpaBuia pabOThl C YKa3aHHBIMU JOKYMEHTaAMH.

OTBETCTBEHHOCTh 32 OPTaHU3AIMIO 3aIUThl CBEJICHUI, COCTABIISIONIUX TOCYJaPCTBEHHYIO
TaiiHy, B amnmnapare CoBeTa JIEMyTaTOB BO3JIaraeTcs Ha IJlaBy MYHUIMNAIBHOTO WJIW JIUIIO,
UCIIOJTHSIOIIEE €ro MOJTHOMOYMS.

10. UudopmaTuzanus aeareabHocTu annapara CoBera 1enyraTon

[enpro uHbOpMaTH3aUK AesITeIbHOCTH anmnapara CoBeTa JACMyTaToOB SBJSETCS CO3/IaHKE
YCIOBUM I YJOBJIETBOPEHUS HMH(POPMAIMOHHBIX MOTPEOHOCTEH  MYHUIIUMAIBHBIX
CITy>KalluX, MOBBIIICHHS ONEPATUBHOCTHU U IOCTYITHOCTU WH(OpMaIuu.

OnHOli W3 OCHOBHBIX BHYTPEHHUX 3a7a4 HWHMOpPMATH3allUU SIBISETCA CO3JaHUE
AIEKTPOHHOIO JJOKYMEHTOO0OpOTa U IeTONPOU3BOICTBA anmnapaTa CoBera JenyTaToB.

11. loroBopsbI U coryiamieHust

11.1. O6mue TpeGoBaHuUsl.

[ToaroToBka, odopmiieHHE, MOANUCAHUS, YTBEP)KICHHUS, BBINOJHEHUS M MPEKpPALEHUS
NEHCTBUS 1I0rOBOPOB, COTJIAIlIEHUH, KOHTPAKTOB, U T.J. (Jajee — JOTOBOPOB), 3aKII0UaEMbIX
IJ1IaBOM MyHHMIIMIIAJIHOTO OKpPYyTa WX JIUI[OM, UCTIOJIHSAIOIIKUM €T0 MOJHOMOYHS, C CyOBEKTOM
OCYUIECTBJISIETCSI B COOTBETCTBUM C 3aKOHOHATenbCcTBOM Poccuiickon Penepauvu  u
HACTOSIIIIMM Pa3JIE€JIOM.

11.2. TexkcT mpoekTa J0roBopa, MOJAMUCHIBAEMOI0 IJ1aBOW MYHUIMIAIBHOTO OKpYra WM
JMLOM, HCIIOJHSIOIUM €ro MOJHOMOYMS, MOATrOTaBIMBAETCS MyHULIMIIAIBHBIM CITy>KalllUM B
COOTBETCTBHUU C IaHHBIM €My MOPYUYEHUEM (Jajiee — UCTIOJTHUTEND ).

B0O3MOXXHO MNpUHATHE WCHIOJHUTEIEM 33 OCHOBY WJIM B 1eJOM (IPU OTCYTCTBUHU
3aMEYaHU W TPEJJIOKEHUN) TEKCTa JI0roBOpa, MPEMJIOKEHHOro CyObEeKTOM (CyOBhEeKTaMM)
JIOTOBOPHBIX OTHOIIEHUH ¢ anmapatomM CoBeTra AemyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBopbl JOJDKHBI COOTBETCTBOBAThH OOSI3aTENIBHBIM JJIsI CTOPOH IIpaBUJIaM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMH NpPaBOBbIMU akTamu Poccuiickoit ®denepaunu u ropoja
MoCKBBI.

11.3.2. IloanuceiBaeMbIe TOTOBOPHI TOJKHBI COIEPKATh:



- HAMUMEHOBAHMUE;

- mpeamOyI1y (BBOJHYIO YacCTh), B KOTOPOI MOTYT yYKa3bIBaThCsl OCHOBHBIE IIEJIH;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANKMCAHMS, HAMMEHOBAHUE CTOPOH,;

- IPEAMET IPABOBOTO PErYJIUPOBAHUS;

- PacKpbITUE UCTIOIb3YEMbIX TEPMUHOB U MOHATUH (TP HEOOXOAUMOCTH);

- [IpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI U OPSAAOK 0OecTIeueHs 00513aTeNbCTB CTOPOH;

- OCHOBAHUS IIPEKPALICHUS U IPUOCTAHOBIICHUS UX JCHCTBHS,

- IIOPSIAOK pa3pelleHus CIIOPOB;

- CPOK M YCJIOBUS BCTYIUICHUS B CUILY, CPOK JI€HCTBUS;

- CBEJICHUS O PETUCTPAIlUU U MECTE XpaHEHUsI TIOKYMeHTa (Ipy HEOOXOAUMOCTH );

- PEKBU3HUTBI CTOPOH, HAaUMEHOBAaHUE [OJDKHOCTH, (PaMUJIMU, UMEHHU, OTUECTBA JIULI,
MOJAMKUCHIBAIOIINX JOTOBOP;

- MECTO JJIs MOAIKCH JIUL] CTOPOH, MECTO ISl IPOCTAHOBKH [1€YaTH CTOPOH.

JloroBopbl 0pOpMIISIOTCS, KaK MPABHIIO, B KOJIMYECTBE 3K3EMIUIIPOB MO YUCITY CTOPOH
noropopa. Ilocne moanMcaHWs KaXIblil HK3EMIULSIp JOroBOpa HMEET OJUHAKOBYIO
IOPUIUYECKYIO CHILY, O YEM B TEKCT JJOTOBOPA BKJIIOYAETCS COOTBETCTBYIOIIEE ITOJIOKEHUE.

Bce ucnpaBieHHss U JONOJHEHUS B TEKCTE IMOJIMCHIBAIOTCS CTOPOHAMHM U 3aBEPSIIOTCS
neyaTsiMU CTOPOH.

[Toanucu CTOPOH MOJ JABYXCTOPOHHUM JOTOBOPOM pAaCIONIAraroTCs ApYyr MPOTHB JPYTa,
IpM MHOTOCTOPOHHEM — ojaHa mnox apyroi. Iloamuee mnpeacraButens anmapara Coeta
JIeMyTaTOB Ha 000MX K3EMILIIpax JOTOBOpa YAOCTOBEPSETCS repOOBO MEYaTho.

[Tpu odopmieHun 10roBOpa CTOPOHBI HE JOJDKHBI BKJIIOYATH IOJIOXKEHHS, KOTOpbIE
conepxarcsi B Kouctutyuuu Poccuiickoit ®enepauuu, ¢enepanbHbIX 3aKOHaX, 3aKOHAaX
ropoaa MockBbI (151 JOTOBOPOB € CyOBEKTAMHU, PACIIOIOKEHHBIMU U 3apETUCTPUPOBAHHBIMU
B rTopoie MocCKkBe), U BCJIEACTBUE OTOTO SBISIIOTCA O00S3aTENbHBIMU K HCIIOJHEHUIO.
[IpunoxeHuss K JOroBOpaM M COIJIAIIEHUSIM COCTaBIISIOT HMX HEOThEMIIEMYIO YacTh U
00J1a1at0T OIMHAKOBOM FOPUIMYECKON CUIION C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. IlpaBoBasi »KCIEpPTU3a, MOANHMCAHHME, PETMCTpPALMsi, KOHTPOJIb 3a BBINOJHEHUEM
J0roBOpa, 0(OPMIICHHE aKTOB BBHIMOJHEHHBIX PabOT 1O 10rOBOPAM.

11.4.1. IIpaBoBast sKcCniepTHU3a.

[IpaBoBas sKcnepTH3a MPOBOAUTCS B CIEAYIOLIEM HOPSIKE:

- IPOEKT J0rOBOpPa MPEACTABIISETCS OTAETY NMpaBoBOro odbecrneueHusi. Bmecre ¢ mpoekTom
JIOTOBOpPA TMPEJCTABISIIOTCS BCE NPHIIOKEHMS, yKa3aHHbIE B TEKCTE€ JOrOBOpa, a TaKXKE
JOKYMEHTBI, HA KOTOPBIE B IIPOEKTE JENAETCSI COOTBETCTBYIOIIAS CCHUIKA (32 MCKIFOUEHHEM
denepalbHbIX 3aKOHOB, 3aKOHOB Topojia MOCKBBI, MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB
Poccuiickoit @enepannu u ropoa MockBbl, OIyOJIMKOBAHHBIX B YCTAHOBJIEHHOM MOPSAKE);

- B CPOK, He OoJiee Tpex pabodyux JIHEH, OTIIeNl MPaBOBOr0 O0OECIEUCHHS TTOATOTaBINBACT
3aKJIIOYEHUE TI0 MPEACTaBICHHOMY MPOEKTY JOTOBOPA U HAIIPABJISIET €r0 UCIOJIHUTEITIO.

3akmoueHue oQopMIISIeTCsl 3a MOAINUCHI0 HaYaJbHUKA OTAENa MPAaBOBOrO 00ECTeUeHUs U
COJIEPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEYaHUs 10 JJOTOBOPY.

[Ipy oTpHLIIATENIEHOM 3aKIIOYEHHH IIPOEKT JOTOBOPA HANPABIISIETCS HCIIOJIHUTENIO Ha
nopabotky. Ilocne mopa®oTku MpoekTa TOroBOpa HCIOJHUTENEM, JOKYMEHT Ie4yaTaeTcs B
YICTOBOM BHJI€ B HEOOXOJUMOM KOJIHMUYECTBE 3K3EMIUISIPOB M, MPH OTCYTCTBUU 3aMEYaHHH,



COTJIACOBBIBAETCS OTAEJIOM IPABOBOTO 00ECTIEYEHUsT U BO3BPALIAETCS HCTIOJIHUTEIO.

[Ipn oTCyTCTBMM 3amMe4yaHUN K MPOEKTY JOroBOpa, JUOO HAIWYUs HE3HAUUTEIIbHBIX
3aMEYaHMA, TPOEKT MOXKET OBITh COIVIACOBAaH OTIEIOM IPaBOBOTO obOecmedeHus 6e3
sakmrodeHusi.  CorimacoBaHue OT/AeNa TPaBOBOTO oOecredeHus: 0GOpMIIIeTCS  BH30M
HaYyaJIbHUKA OTJIeJIa IIPABOBOTO O0ECIICYCHHUSI.

Best HeoOxonumasi mHbopmaiusi, Kacaromascsl dKCIEePTU3bl U BU3UPOBAHUS JOTOBOPOB,
JOJDKHA TPEACTABIATHCS IO 3alpocy OTleNa MpaBOBOTO obOecrnedeHus B 005S3aTeIbHOM
MOPSIJIKE.

11.4.2. TlognucaHue TOroBopa.

Hcnonnurtens obecrieynBaeT MOJANUCAHUE IOTOBOpPA PYKOBOAUTENEM (YIOJIHOMOYEHHBIM
MPEICTaBUTENIEM) IOPUINYECKOTO JIMIA (FOPUINYECKUX JUI] TPH MHOTOCTOPOHHEM JIOTOBOPE),
BBICTYIAIOIIETO CTOPOHOM (CTOpOHaMU) 10roBopa ¢ anmnapatom CoBeTa JI€MyTaToB.

JoroBop, noanucanHblii CyObeKTOM (CyObEKTaMM) TOTOBOPHBIX OTHOIIEHUH C anmapaToM
CoBeTa JemyTaToB, WCIOJHUTENIb C TPUIAraéMbIM KOMIUIEKTOM COMPOBOAUTEIBHBIX
JIOKYMEHTOB CIAeT OTJE] MPaBOBOro oOecredyeHus AJisl MPEeACTaBICHUs] Ha TOJIUCH TJIaBe
MYHULIMIATBHOTO OKPYTa WX JIMIY, UCTIOTHSIOIIEMY €0 MTOJTHOMOYHSI.

[ToanucanHbIid JOrOBOP 3aBEpsiETCS TepOOBOI MMEYATHIO.

[ToAIMHHUKY JAOTOBOPOB XPaHATCS B (DMHAHCOBO-DPKOHOMHYECKOM OTJEIE U SBISIOTCS
JOKYMEHTaMH MTOCTOSTHHOT'O XPaHEHUS.

BTopoii MOAIMHHBIA 3K3EMIUISIpP J0TOBOpa (BTOPOM M MOCHEAYIOUIUE IOJJIMHHBIE
HK3EMIUISIPHl TIPU MHOTOCTOPOHHEM JIOTOBOPE) HCIOJHUTENH MEPelacT YIMOJIHOMOYEHHOMY
MPEACTABUTEINIO CTOPOHBI (KaKIOMY U3 MPEICTABUTENEH CTOPOH) MO TAHHOMY JIOTOBOpY.

11.4.3. KoHTpoJIb 32 BBIMOJIHEHUEM JOTOBOPA.

KoHTpons  3a  BBINIOJIHEHWEM  JOTOBOpPAa  OCYIUECTBJISIIOT  COOTBETCTBYIOIIUE
MYHULIMNAIBHBIE CIyKalliue (MCIOJHUTENN) B paMKax UX KOMIIETCHIIMU WM JOJKHOCTHBIX
00s13aHHOCTEH.

[Ipu HEOOXOAMMOCTH, B LIENAX HEAOMYIIECHUS YIPaBIEHYECKUX, UMYIIIECTBEHHBIX U UHBIX
puckoB s annapara CoBeTa AenyTaTOB, KOHTPOJIb 3a UCIIOJHEHUEM JOTOBOPOB MOXKET OBITh
WHUILIMUPOBAH U OCYILECTBJICH MO MOPYUYCHUIO TJIaBbl MyHUIIMTIATBLHOTO OKpYTa.

11.4.4. BeinoaHeHUE TOTOBOPA.

11.4.4.1 BeimonHeHUE 1OTOBOPA OPOPMIISIETCS COOTBETCTBYIOIIUM AKTOM CHAYU-TIPUEMKH
(manee — aKr).

11.4.42. B Ccpoku, yCTaHOBIICHHbIC JIOTOBOPOM, MYHULMNAIBHBIMA  CIYyKAIIHUM
(MCIIOJIHUTENB), OCYIIECTBISIONIMI KOHTPOJIb 32 BBIIOJIHEHUEM JOTOBOpA, 3alpallvBacT Y
cyOBbekTa (CyObEKTOB) IOTOBOPHBIX OTHOIIICHUH aKT.

11.4.43. B cpoku, YCTaHOBJIEHHBIE JOTOBOPOM, HCIOJHUTENb MPEJICTABISIET aKT B
HAaUMEHOBAHUE CTPYKTYPHOTO MOpa3/IeICHUS B IBYX IK3EMILISIpaXx.

[IpencraBiieHHBIM aKT, B 4aCTH €ro COOTBETCTBHS YCJIOBHUSIM JIOTOBOpA, MPOBEPSETCS U
BU3UPYETCS MYHHIIUIAIBLHBIM CITyKaluM (UCTIOJHUTENIEM), HWCIOJHSIONIUM KOHTPOJb 3a
BBITIOJTHEHHUEM JIOTOBOPA.

B cityyae BBISIBJICHHBIX HECOOTBETCTBUI aKT BO3BPAIIACTCS UCIIOTHUTENIO HA IOPaOOTKY.

11.4.4.4. 3aBU3UPOBAHHBIA aKT MPEACTABISACTCA MYHHUIMOAIBHBIM  CIIYXaIIUM
(MCTIOJTHUTENEM), MCIIOJIHSIOMIMM KOHTPOJIb 32 BBINOJIHEHUEM JOTOBOpA HA MOJIMUCH TJIaBe
MYHULIMNAIBHOTO OKPYTa WIIH JIMIY, UCTIOTHSIOIIEMY €0 MTOJTHOMOYHS.

[ToanucaHHbIN aKT 3aBepsieTCS repOOBOIl MeYaThIO.



11.4.4.5. ITonnucaHHbIi I1aBOM MYHULUIIAIILHOTO OKPYTa WM JIMLIOM, UCIIOJIHSIIOIIUM €r0
nosHOMOYMs, akT (dk3eMIuisip ammapara (CoBera [emyTaToB) mepedaercs (HUHAHCOBO-
YKOHOMUYECKOMY OTIEIy AJIs JabHEHIIero OPMUPOBAHUS B CAMOCTOSITENILHOE JIEIO.

BTopoii 3x3eMIUIsip MOAMMCAHHOTO aKTa HAIPABIISIETCA CTOPOHE JJOTOBOPA.

11.4.4.6. B cnydae BBISIBJICHUS HapyIICHUH YCIOBUM JOTOBOpa (HECOOJIOJICHHE CPOKOB,
HEBBITIOJIHEHHUE 0053aTeNIbCTB, HHOE CYHIECTBEHHOE HAPYIIEHUE JOTOBOPA, KOTOPOE HE MOMKET
ObITh YCTPAaHEHO B CPOKM JCHCTBUSL JOTOBOpPA), COOTBETCTBYIOIIMM MYHHUIIMIAIbHBIM
CIIy>KaluM  (UCTIOJHUTENEM), UCHOJHAIONIMM KOHTPOJb 3a BBINOJIHEHUEM JIOrOBOpA,
MOJTOTABIMBACTCS MPOEKT NPETEH3UH U C TMOJHBIM KOMIUIEKTOM COIPOBOJUTEIBHBIX
JIOKYMEHTOB MEpeaeTcsi B OT/AEN IPaBOBOro oOecredeHus il JajdbHeHel npeTeH3noHHON
paboThI IO JOTOBOPY.



[Ipunoxenue

k Pernmamenty anmapara Cosera
JIeTyTaToB MYHHIIUTIAJIBHOTO
okpyra CaBesku

IIpaBuia
opopMIIeHHSI MPABOBBIX aKTOB annapara CoBera JenmyTaToB 0 BHECEHUHM U3MEHEHU

1. O0mue moJ10:KeHus

1.1. 3MeHeHuss BHOCATCS TOJNBKO B NEPBOHAYalIbHBIN MpaBOBOW akT ammaparta CoBeTa
JIeNyTaTOB MYHHUIIMITAJIbHOTO OKpyTa CaBenkHu (J1ajee — mpaBoBOM akT). BHeceHue nu3meHeHui
B IPABOBOM aKT O BHECCHUU U3MEHEHUN HE JOMYyCKAETCA.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHWE CTPYKTYpPHBIMU »JieMeHTaMH (IyHKTaMu, a03aramu, Jaeducamn),
MPUJIOKEHUSIMHU, CTIOBaMHU, lIU(ppamMu;

- 3aM€Ha CJIoB, IUGP;

- WU3JI0)KCHUE B HOBOM DPENAKIMHM 3aroJIOBKa, KOHCTATUPYIOIIEHM WIM MOTHUBHPOBOYHOU
4acTH, CTPYKTYPHOTO AJieMeHTa (IyHKTa, ab3ania, aeduca), NpuiloKeHus;

- UCKJIIOYEHHUE U3 TEKCTa MPAaBOBOTO aKTa CJIOB, LIUPP.

1.3. B 3aronoBke mnpaBoBoro akra «(O BHECEHMM H3MEHEHUH B IOCTAHOBIICHUE
(pactiopspkenne) anmapara CoBeTa JEMyTaTOB MYHULMINAIBHOTO OKpyra CaBenku  ..»
YKa3bIBAIOTCA TOJIBKO JaTa M HOMEpP MPAaBOBOIO aKTa, B KOTOPBIA BHOCATCS W3MEHEHWS,
Ha3BaHHE MPABOBOTO aKTa HE YKa3bIBAETCS.

1.4. I3MeHeHust BHOCSTCS B TIPABOBOM aKT, @ HE B MPUJIOKEHUS K HEMY, 3TO JOJKHO OBITh
OTPAKEHO U B 3ar0JIOBKE, U B IIYHKTE O BHECEHUH U3MEHEHU .

1.5. Tekct mpaBoBOro akra C 3arojJoBKOM «(O BHECEHHMM W3MEHEHUW B ...» JOJDKEH
coJiepkKaTh NYHKT «BHECTH U3MEHEHMUS B ...» C 0043aTEIbHBIM YKa3aHUEM BHUJIA, JAThl, HOMEpa
Y Ha3BaHMsI IPABOBOIO aKTa, B KOTOPBIM BHOCATCS U3MEHEHUS.

1.6. Ilpu BHeceHMHM HEOAHOKPATHBIX W3MEHEHHMM B IPABOBOM aKT B IEPBOM IIYHKTE O
BHECEHMH HM3MEHEHUU JaeTcs B CKOOKax CChUIKAa «(B peAakuuy - BHUJ JOKYMEHTa, JaTa,
HOMED )».

1.7. IIpu BHECEHUU U3MEHEHUI HEIOMYCTUMO:

- YKa3bIBaTh HOBBIE€ CPOKH BBIMOJHEHHUS MMOPYUYECHUH, €CJIU ATU CPOKU UCTEKIU HA MOMEHT
BBIX0/1a PABOBOT'0 aKTa O BHECEHWU U3MEHECHUM;

- JaBaTh CCHUIKA Ha JIOKYMEHTBI, BBIMYIICHHBIE MO3KE AaThl U3IaHUSI MEPBOHAYAIBHOTO
MIPAaBOBOIO AKTA.

1.8. Kaxaoe usmeHeHue N0HKHO ObITh 0(OPMIIEHO OTJEIBHBIM MMYHKTOM (IIOJITYHKTOM).

1.9. Heob6xoquMo coOmtoaaTh JJIOTUKY M3JI0KEHUS: U3MEHEHHUS! BHOCSTCSl CHavajla B TEKCT
IIPABOBOIO aKTa IO MOPSAKY IYHKTOB, 3aTEM B PHUIIOKEHHUE.

[Ipy BHECEHMM W3MEHEHUN OJHUM IPABOBBIM AaKTOM B HECKOJIBKO IPABOBBIX AaKTOB
W3MEHSEMBIE MPABOBBIE AKTHI PACIIOJIATAKOTCS B XPOHOJIOTMYECKOM MOPSIIKE.

1.10. IIpu cchuike B MPOEKTE MPABOBOIO AKTA HA CTPYKTYPHBIN JIEMEHT MPABOBOIO aKTa,
B KOTOPBIA BHOCATCSI U3MEHEHHS], YKA3bIBAECTCSI KOHKPETHBIN CTPYKTYPHBII 2JIEMEHT, HAUMHAs
C HaMEHBIIETO.

[Ipu 5TOM TYHKTBHI ¥ TOMMYHKTHI 0003HAYAIOTCS CIOBOM «IIYHKT» W COOTBETCTBYIOIIEH



U dpoii.

A63anel U geducsl 06o3HauaroTca cioBamu. [lepBeIM cuuTaercs TOT ab3all, ¢ KOTOPOTro
HAYUHAETCS MyHKT WJIN NOAIYHKT.

1.11. K mpoekTy mpaBOBOTO aKTa JOJDKHBI OBITH MPHUIIOKEHBI KOMHH BCEX IPABOBBIX
aKTOB, B KOTOpbIC BHOCATCS M3MEHEHHS, U B HUX JOJKHBI ObITh OTMEUEHBI BCE CiIy4yau
VU3MEHEHHUS TEKCTA.

2. BHeceHre u3MeHEHHM B TEKCT NIPABOBOI0 aKTA
U NPUJIOKEHUH K HEMY

2.1. JlonoyiHeHHE TEKCTa MPABOBOTO aKTa OJHHUM WUJIUM HECKOJIBKMMHU CIOBaMH (CO 3HAKOM
penuHaHus, TOCTAaHOBKY KOTOPOTO BJIEYET 32 COOOM BHOCUMOE JIOMOJIHEHUE):

MOTHBUPOBOYHYIO YaCTh PACIIOPSKEHHUS MOCIIE CIIOB «...» JIONOJHUTH CIOBAMU «...)».

[IyHKT 2.4 pacniopsKeHUs JONOJHUTH CIIOBAMH «...)».

A03a1 BocbMO# pazziena | mpuiaoKeHus K MOCTAaHOBJICHUIO TOCJIE CJIOBA «...» JOMOJHUTD
CJIOBaMH «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03arieM, Aeducom):

[TyHkT 3.4 mOCTaHOBJIEHUS JIOMOJHUTH A()UCOM YETBEPTHIM B CJICIYIONICH pelaKIuu:

€ e,

[Tynktr 6.10.3 mnpuiokeHus K TIOCTAHOBJICHUIO JIOMOJHUTH al3aleM B CIeAyIoIen
penaKkiuu:

€

JIOTOTHUTHE TOCTAHOBJIEHUE ITYHKTOM / B CJIEAYIOLIEN pEIaKIIUU:

«T. ...

[Ipy 1OMOJIHEHMM TEKCTa MYHHULMNAIBHOTO TMPAaBOBOIO AaKTa HOBBIMU ITyHKTaMu
HEO0OXOIMMO JaBaTh yKa3aHUE HA U3MEHEHUE HyMEPALIMH MOCIEAYIOIINUX TyHKTOB:

[Iynkt 10 mocTaHOBIEHNS CUATATH MYHKTOM 1 1.

[Ipu nomoiHEeHUM TEKCTa HOBBIMU a03aiiamu (IeducaMu) naBaTh yKa3aHUE Ha U3MEHEHHE
HyMepaluu nocieayonmx ad3aies (1edrcoB) HE HYKHO.

[Ipu oTMeHe, pU3HAHUU YTPATUBIIUM CUJTy MYHKTAa HyMepalus MOCIeIyOMNUX MyHKTOB
HE MEHSIETCA.

2.3. 3aMeHa OJJHOTO WJIM HECKOJIbKUX CJIOB:

B 3aroJioBke MOCTaHOBJIEHHUS CJIOBA «...» 3aMEHHUTH CJIOBAMHU «...».

B nynkre 5.1. pacniopsiKeHuUs CIIOBA «...» 3aMEHUTh CIIOBAMHU «...)».

B a0zame mstom myHkta 3 pasnmena | TOpUIIOKEHHS K PACTIOPSHKEHUIO CIIOBO «...»
3aMEHUTH CIIOBOM «...».

2.4. 3aMmeHa OJHOTO WJIM HECKOJBKMX CJOB IO BCEMY TEKCTY IIPAaBOBOI'O aKTa H
MPUIOKEHUS K HEMY WJIH B HECKOJIBKUX MECTaX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTh CIIOBAMU «...)».

B tekcTe pacnopsbkeHus U MPUIIOKEHUH K HEMY CJIOBa «...» 3aMEHHUTH CIIOBAMHU «...» B
COOTBETCTBYIOIIMX MaeKax.

B Tekcre npunokeHHs K TOCTAHOBJIEHHUIO CJIOBA «...» 3aMEHUTh CJIOBAaMHU «...» B
COOTBETCTBYIOIIMX MaJeKax.

2.5. U3menenue penakiuu myHkTa (ab3ama, neduca):

Heduc tpetuii myHkTa 4 pacnopspKeHUs U3JI0KUTH B CIEAYIOMIEH pelaKInu:

€,



AG3arr BTOpoll NyHKTa 5.8 NPUIIOXKEHUS K TMOCTAaHOBJIECHUIO H3JIOKUTH B CIEAYIOLIEH
peIaKIuu:

oo D

[TynxT 10 pacnopsiKeHHs U3JI0XKUTh B CIAEAYIOIICH peIaKIIu:

«10. ... ».

2.6. Ilpy nNONOJHEHMHM TEKCTa MYHUUMIAIBHOTO IMPAaBOBOIO AaKTa CJIOBaMH, HOBBIMH
CTPYKTYPHBIMH 3JIEMEHTaMU (ITyHKTaMH, a03anaMu, Aepucamu), 3aMEHE CJIOB, U3JI0)KEHUU B
HOBOM peAakUuy KOHCTaTUPYIOIIEH MM MOTMBHPOBOYHOM YaCTH, CTPYKTYPHBIX JIEMEHTOB
(opMyJIMpOBKaA «Jajee M0 TEKCTY» HE YIOTPeOIIsieTcs.

2.7. AckimroueHne 13 TeKCTa IMPaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 UCKITIOUNTH CIIOBA «...».

B nynkre 5.4.2 npuiioxkeHust 4 K MOCTaHOBJIEHUIO UCKITIOUUTD CIOBA «...».

2.8. JlomonHeHre IpaBOBOTO aKkTa MPUJIOKEHUSIMU HOBOTO COJICPIKAHUS:

JlononHuTe mnocraHoBieHWe amnmapata CoBeTa AENYTaTOB MYHHIMIAIBHOIO OKpyra
Capenku_ ot 12 uronst 2010 roma Ne 115 «...» npuioxeHusiMu 4 U 5 B peAakiiMi COTJIACHO
IMPUIOKEHUAM | M 2 K HACTOSAIEMY ITOCTAHOBJICHHUIO.

2.9. 3meHeHne peakiny BCEro MPHIOKEHUS:

BHectn u3MeHeHMs B mocraHoBieHue ammapara CoBeTa JENyTaToB MYHHMIIMIAIBHOIO
okpyra Caenku ot 29 nekabpss 2009 roma Ne 260 «...», U3JI0XKUB TPUIOXKEHHE 1 K
IIOCTAHOBJICHHIO B PEJIAKIIUHU COIVIACHO IIPHIOKEHUIO K HACTOSALIEMY IOCTAaHOBJIEHUIO.

2.8. Ecnu mpuioxeHue K NpaBOBOMY akTy O(QOpPMJIEHO B BHJI€ TaOJIMIIbI, BHECEHHUE
VU3MEHEHUN B HEro OCYIIECTBIIAETCS B NPHJIOKEHUH K BBITYCKa€MOMY IPaBOBOMY akTy. B
TEKCTE IPABOBOI'0 aKTa O BHECEHNH U3MEHEHUH JAETCs yKa3aHue:

Buectn u3MeHeHMs B mocraHoBieHue ammapara CoBeTa JEMyTaTOB MYHHMIMIAIBHOIO
okpyra Casenku_ B ropoje Mockse oT 29 nekadbpsa 2009 roma Ne 260 «...», JONOJTHUB pa3aen
2 npunoxeHus 1 K MOCTAaHOBJIEHWIO MYyHKTOM 15 B pemakiMM COIJIACHO NPHIIOKEHHUIO K
HACTOSIIIEMY TOCTAaHOBJICHHUIO.

[Tpunoxenue opopMisieTcs: CAeayOIUM 00pa3oM:

[Ipunoxenue

K IMOCTaHOBJIEHUIO armapaTta CoBeTa JenyTaToB MyHUIIMIAIIBHOTO OKpyra CaBenku oT

20 romaNe

Buecenue nzMenenuil B npuioxenue 1 kK mocraHoBieHuto anmnapara CoBera JenyTaToB
MyHHLIUTIaIbHOTO oKpyra Casenku ot 29 nexadps 2014 roga Ne 260

2. IlepeueHp MepoIpUsATHIA, OpraHu3yeMbIX ammapaTom CoBeTa 1emyTaToB
MyHuIunaisHoro okpyra Casenku B 2014 roay

Ne HaunmenoBanue Jara ®.1N.0.
n/m MEPONPHUITUS MIPOBEICHHUS OTBETCTBEHHOTO 32
MIOJITOTOBKY MEPOTIPHUSATHS
1 2 3 4
1 B 3mopoBoM  Tene - 20 HOAOpS B.B. 1BaHoBa
30POBBIN TyX




